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@ @

 
 
@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 

 
  

٤١ 

@ @
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Mup on levelZ@@ @
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Mhome pageZ@@ @
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T@MFavoritesMpóîaíïè@ @ @ @@ @ @Z@@ @
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@ @
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oîò‡jàb−ó÷@ @ @ @ @ @ @ @ @ @Z@@ @

@ @

@ @

@ @

@ @

@ @

@ @
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McancelZ@Øói@óØòŠbØóÜ@òìóäìíi@çbáï’óq@üi@ @ @ @@ @ @ @ @ @ @ @ @@ @ @ @ @ @ @ @@ @ @ @ @ @ @ @@ @oŽî‹åŽïèò†@Šb@ Ž@ @ @ Ž@ @ @ @ @@ @N@@ @

Mcreate inZ@oŽî†ŠbØói@óØó’ói@ôÜbq@óån‚@ì@ç†‹ÙnìŠ†@ôåŽîí’@ôä†‹Ø@õŠbî†@üi@ Ž@ @ @ @ @ @ @ @@ @ @ @ @ @ @@ @ @ @ @@ @ @ @ @ @@ @@ @ @ @ @ @ @ @ @ @@ @ Ž@ @ @ @@ @ @ @ @ @@ @ @ @ @ @@ @N@@ @
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@ @

@ @

@ @

@ @
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@ @
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@ @

@ @
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@ @

@óØóäbàŠóÐ@ŠóóÜ@ç†‹Ø@ÚïÝØ@õaì†@@ @ @ @ @ @ @ @ @ @@ @ @ @ @ @@ @ @ @ @@ @ @@ @@ @@ @òŠbî†@a†óØóåŽîì@óÜ@ÛòìL@oŽïiò†@Ûýbš@óØóäbàŠóÐ@õòŠó−óqL@ @ @ @ @ @@@ @ @ @ @ Ž@ @ @@ @ @@ @ @ @ @@ Ž@ @ @ @ @@ @ @ @ @@ @ @ @ @ @ @ @ @ @@ @ @ @ @ @ @ @Z@@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @
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Mcreate folder@Z@@oćŽî‹åŽïèò†@ŠbØói@Žõíä@õŠò‡ÜíÐ@ôä†‹ÙnìŠ†@üi@ ćŽ@ @ @ Ž@ @ @ @ @@ @ @ @ @ @Ž@ @ @ @@ @ @ @ @ @ @ @@ @ @ @ @ @ @ @ @ @ @@ @N@@ @

MrenameZ@@çbØóÝîbÐ@çbîL@Šò‡ÜíÐ@õìbä@ôåîŠü @üi@@ @ @ @ @@ @ @ @@ @ @ @ @@ @ @ @ @ @ @@ @ @ @ @@ @ @ @ @ @ @@ @oŽî‹åŽïèò†ŠbØói@ Ž@ @ @ Ž@ @ @ @ @ @ @ @ @N@@ @
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@ô“ŽïØóåŽîì@õóàbäŠóiPaint@ôàónï@ôäbØòìaŠ‡Žî‹ @óàbäŠóióÜ@óÙŽïØóî@WindowsXP@ímóà‚@óØ@çbØòíŽï’@õóåŽîì@óÜ@õŠaŒ

@@@@@@@@@@@@@@@@@@@@@@@Ûóîò†aŠ@bm@ìóïõä@òŒbm@óîóàbäŠói@ãó÷@ôä†‹ÙŽïqŠbØ@õóŽîŠ@ãłói@LæîóØò†@óØóàbäŠói@ôä†‹ØŠbØ@ôbi@bmòŠó@óØ@LpbØò†@•óÙ“Žïq
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@ò‹jÜóèZM@ @

QM@ç†‹ÙŽïrnò†@õóá ì†@ŠóóÜ@ÚïÝØ@ Start@Šó@ónŽîìóØò†@óØ@óÙiTask barN@ @

RM@óØóìbà@õbáŽïè@IóØóáèó@H@@@@@çbØóàbäŠói@ìíàóè@ô’ói@Šó@òŠójiAll Program@@@@@@ói@òìónŽî‹Øò†@üi@oÙŽïnïÜ@òìóîüèói@óØ@@ã

óîòíŽï’ZM@ @

SM@Šó@òŠü›i@Accessories@õóàbäŠói@ì@Paintè@ìóÙi@ÚïÝØ@ò‹Žî‰jïÜóN@ @

òŠbî†@a†òìòŠóóÜ@Ûòì@òìónŽî‹Øò†@üi@çbàóØóàbäŠói@•óàóiN@ @
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@ @

@ @

@ @

@ @
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òìóØóàbäŠói@ìbä@óåï›i@µäaímò†@”î‹m@õóŽîŠói@óîóŽîŠ@ãóÜ@óu@òŠbî†ZM@ @

@J@@óØóàbäŠói@õòìa‹ÙmŠíØ@Šó@òŠü›iShort cut@q@ìóÙi@ŠóóÜ@ônaŠ@ôÙïÝØ@çbî@óÙi@ŠóóÜ@ôÙïÝØ@óäaìì†@ì@@@@ôÙïÝØ@çb’bOK@@óÙi@

òìómòìa‹Ø@çbàüi@òìónaŠ@ôÙïÝØ@õüèói@óØ@a†ónïÜ@ìóÜN@ @
@ @

óåŽîì@ôäbØòŒaìbïu@òŒa‹àb÷@ @

QM@óïîò‹Žïnó÷@òíŽï’@báŽïè@ãó÷oŽî‹åŽïèò†@ŠbØói@ç†‹Ø@oÙŽïÜó@ì@ç†‹Ø@õŠbî†@üiN@ @

RMŽï’@ói@ôä†‹Ùäb“ïånò†@ì@ç†‹Ø@oÙŽïÜó@üi@Šóè@•óïîó“ŽïØý@òíŽï’@báŽïè@ãó÷@bèòìŠóèoŽî‹åŽïèò†ŠbØói@ÚN@ @

SM@oŽî†ŠbØói@òìóåîŽ‹@ônóióà@üi@óÙïný@ãó÷@N@ @

@ @
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TM@oŽî†ŠbØói@çbØòíŽï’@ôä†‹Ø@ÂäòŠ@üi@@N@ìóØòíŽï’@Šó@óji@óØóìbà@ôáèó@çb’bqòì@Lò‹Žî‰jÜóè@ÚŽïäòŠ@çb’bq@LóÙi@ŠóóÜ@ôÙïÝØ

ôä†‹Ø@ÂäòŠ@üi@óÙi@ŠóóÜ@ôÙïÝØN@ @

UM÷@üi@ÚŽï’ói@ôäòŠ@ôåm‹Üóè@üiòìónïåŽïéiŠbØói@õòìóN@ @

VMonò†Šói@õóØòŠóqý@õòìóä†‹ÙØí›i@ì@ç‹ØòŠó @üiN@ @

WMoŽî‹åŽïèò†@ŠbØói@µìíä@üi@óáÜóÔ@ãó÷N@ @

XMoŽî‹åŽïèò†ŠbØói@ç†‹Ø@ÂäòŠüi@óîó›ÝÐ@ãó÷N@ @

YMoŽî‹åŽïèò†@ŠbØói@ç†‹Ø@…bîüi@üi@óràóq@ãó÷N@ @

QPM@óîó÷@ônïq@õbáŽïè@ãó÷Ašìbä@ôä†‹ÙØýbš@ì@ç†‹Ø@õŠbî†@üioŽî‹åŽïèò†ŠbØói@µìíä@ô’ói@ìóN@ @

QQMoŽî‹åŽïèò†ŠbØói@ŽÞŽïè@ónaŠ@óšŠbq@ôäb“ïØ@üiN@ @

QRM@ôîòìbàóš@ôäb“ŽïØóåŽîì@üi@N@ @

QSM@õòíŽï’@ôäb“ŽïØóåŽîì@üi@@õó“ŽïØý@oŽî‹åŽïèò†ŠbØói@N@ @

QTMÚŽîŠbä@õóåŽîì@üiN@ @

QUM@õóÙÝïè@õóåŽîì@üi@ @

QVM@çb“ïØóåŽîì@üiN@ @
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ç†‹Ø@ÆîóZM@ @
Šóióåî‹ ò†@óäaìbäóè@ãó÷@óäbàìì†‹Ø@õòŠbØ@ìó÷@ôånaŠbq@ì@æm‹Üóè@üiZM@ @

QM@õóá ìì†@ŠóóÜ@ÚïÝØ@File@ônî‹’@óÜ@óÙi@Menu bar –ŽïnïÜ@ïiò†@a†óîòíŽï’@ãói@òìónŽî‹Øò†@üi@oÙZM@ @

RM@õóá ìì†@ŠóóÜ@ÚïÝØ@a†ónïÜ@ìóÜ@Save @çbî@óÙi@ISave as@H@•óàói@ìØò†@üi@póîòŠó−óq@ãó÷òìónŽî‹ZM@ @
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@ô’óióÜSave in@ô’óióÜ@ìóÙi@õŠbî†@ç†‹Ø@Æîó@æŽîí’@a†@File name@âìíäò†@æà@óäìí¹@ói@Žôåia†@póØòŠbØ@üi@ÚŽîìbä@a†@

IheminN@H@ @

SM@õóá ìì†@ŠóóÜ@ÚïÝØ@Save @õ†ìí@óÙî†@ôÙŽîŠbu@õòìó÷üi@çbàóØó“ï÷@ôåm‹Üóè@ìóØòŠbØ@ôä‡äbîó @ãb−ó÷ói@üi@óÙi
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@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ÛóîòíŽï’ói@oŽî‹äaímò†@‹m@ðØóîóåŽîì@Šóè@çbî@†‹Ø@çbánìŠ†@“Žïq@õóîóåŽîì@ìó÷@ó’b’@õììŠ@õ‡äòìa‹Øbi@Žíi@óåŽîì@ôä†‹ÙnìŠ†

óîòíŽï’@ãói@ó’b’@õììŠ@õ‡äòìa‹Øbi@ónŽïji@ü‚ìónaŠ@óØ@oŽî‹åia†@üi@õ‹’bq@ö@oî‹jÜóèZM@@ @

QMb÷@ì@ç†‹ÙnìŠ†@õaì†@@Šó@òŠü›i@póØóåŽîì@ôä†‹Øò†bàSet as Background@ônïÜ@óÜ@File@çbØónïÜ@ônî‹’@óÜ@Menu 
baróÙi@ŠóóÜ@ôÙïÝØ@ìa†@N@ @

RMóØó’b’@õììŠ@‡äòìa‹Øbi@ómüi@ôåïiò†@ü›iŠò†@óåŽîì@õóàbäŠói@óÜ@bnŽï÷@@N@ @
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ìa‹Ø@Æîó@õóåŽîì@õòìóä†‹ØZM@ @
íŽïq@Šó ó÷@L†‹Ø@çbáÅîó@“Žïq@óØ@õóîóåŽîì@ìó÷óØóàbäŠói@õó’b’@Šó@üi@òìóåî‹Žïïi@oŽîìóäb·@ì@oŽïi@ôŽïq@çbánî@N@óäaìbäóè@ãó÷

oîò†ò†@ãb−ó÷ZM@@ @

QMì†@Šó@òŠü›i@óÙi@ŠóóÜ@ôÙïÝØ@ì@ÞîbÐ@õóá ìZM@ @
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RM@õóá ìì†@Šó@òŠü›i@OpenóÙi@ŠóóÜ@ôÙïÝØ@ZM@ @

SM@õìbäói@†‹Ø@çb¹Œó‚@“Žïq@óØ@ò‹Žî‰jÜóè@óÝîbÐ@ìó÷@Ihemin@H@õóá ìì†@ŠóóÜ@ÚïÝØ@çb’bq@ìOpen@õŠóØóî@çbî@LçóÙi@

@ÚïÝØ@óäaìì†Double clickóÙi@óØóåŽîì@õìbä@ŠóóÜ@N@ @
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@ô“ŽïØóåŽîì@õóàbäŠói@ôäbØónïÜPaintZM 
óÜ@Ûóîóá ìì†@‡äóš@ói@óØ@óîóè@ôÙŽïnïÜ@‡äóš@‹m@ôØóîóàbäŠói@Šóè@Ûòì@”ï“ŽïØóåŽîì@õóàbäŠói@çbàíŽïi@çbØónïÜ@ônî‹’@Šó

Menu barŽî‹Øò†@çbïä†‹Ø@ÚïÝØ@ói@ì@çìa‹ØîŠ@oŽîìóØò†Šò†@çbîóØónïÜ@ìòìóåN@ @

@ @

@ @

@@ @

@ @

@ì@çbåŽïèŠbØói@ônŽïäüš@ì@æîóØò†@õóØóäbåŽïèŠbØói@ôbi@béäóm@ì@æîò†ò†@óäbnïÜ@ãó÷@ìbä@õóá ìì†@ói@òˆbàb÷@ômŠíØói@ŠûŒ@óîüi

@Œaí‚‹ŽïÐ@üi@µÝŽïèò‡Žïu@a‡îbïm@ç†‹ØŠbØóîòíŽï’@ãói@LôŽïq@oŽïji@bå’b÷@ìòìómbÙi@ôÔbm@õü‚@bmZM@@ @

ãóØóîZM@File 
@ôÝîbÐ@ônïÜ@Ûòì@Ûóîò†aŠbm@çbïä†‹ØŠbØ@ìóîóè@òìóäbØóÝîbÐ@ói@çbïî‡äòíîóq@óØ@òìímbéÙŽïq@Œaìbïu@ôÙŽïäbàŠóÐ@‡äóš@óÜ@ónïÜ@ãó÷

æîóØò†@çbïbi@óîòíŽï’@ãói@Lò‹m@ôäbØóàbäŠóiZM@ @

QM@NewZMŽî‹åŽïèò†ŠbØói@Žõíä@ôØóîóyìóÜ@õòìóä†‹Ø@üi@oN@ @

RM@OpenZMìa‹Ø@Æîó@ôØóîóåŽîì@õòìóä†‹Ø@üi@oŽî†ŠbØói@N@ @

SM@SaveZMòìì†‹Ø@çbàò†bàb÷@òìì†‹Ø@bïm@çbàŠbØ@óØ@çbØóåŽîì@ôåm‹Üóè@ì@ç†‹Ø@Æîó@üi@oŽî†ŠbØói@N@ @

TM@Save asZMpbØò†ŠbØ@çbàóè@ìóîaì@ãóéŽï@ôÜb‚@Ûòì@N@ @

UM@Print PreviewZMoŽî†ŠbØói@@çüš@a‡qbš@óÜ@µäai@õòìó÷üi@æîóÙi@ôqbš@õòìóÜŠói@óäbàìì†‹Ø@õòŠbØìó÷@ôäa‡äb“ïq@üi@

oŽïšò†Šò†N@ @

VM@Page SetupZM@õóØó°óq@ôä†‹ÙÙŽïqíÙŽîŠ@üi@oŽî†ŠbØói@IòŠóqýHçbánò†Šói@õóØN@ @

WM@PrintZMç†‹Ùqbš@üi@oŽî†ŠbØói@N@ @

XM@ExitZMóØóàbäŠói@óÜ@çìíšŠò†@üi@oŽî†ŠbØói@N@ @
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ãòìì†ZM@Edit 
@béäóm@óîüi@óîóè@õü‚@ôä‹ @ìóØóîŠóè@ìóîa†bïm@ôîóØìíäóè@ôä†‹ØŠbØ@ói@pójîbm@ôØóîóá ìì†@‡äóš@óØ@óÙŽïnïÜ@L•ó’ói@ãó÷

óîòíŽï’@ãói@æîò†ò†@çbïäbØóäbàŠóÐ@ói@òˆbàb÷ZM@ @

QM@UndoZMoŽî†ŠbØói@Ša†‹Ø@µàóèaì†@óÜ@òìóäìíiŒó’bq@üi@N@ @

RM@RepeatZM@ônóióà@üi@oŽî†ŠbØói@ÚŽïn’@õòìóä†‹ØòŠbiìì†N@ @

SM@CutZM@ìa‹ÙîŠbî†@ôÙŽïn’@ôåî‹i@ônóióà@üi@I@òìa‹Ø@ç†‹ÙîŠbî†@ômóïäüš@ôbi@òìó“ŽïqóÜNH@ @

TM@CopyZMòìónŽî‹ ò†@ŠóióÜ@üi@çbáŽîíä@ôØóîóƒìíä@ì@oŽî†ŠbØói@ìa‹ÙîŠbî†@ôÙŽïn’@ôä†‹ÙïqüØ@üi@N@ @

UM@PastZM‹i@õìa‹ÙîŠbî†@ôÙŽï’ói@õòìóäbäa†@üi@oŽî†ŠbØói@ìa‹Ø@ôqüØ@çbî@ìaN@ @

VM@Clear SelectionZMìa‹ÙîŠbî†@ô’ói@õòìóä†‹ÙØbq@ìòìóåî‹@üi@N@ @

WM@Select AllZMoŽî‹iò†ŠbØói@õìíàóè@óØó°óq@ìbä@õómbéÙŽïq@ôä†‹ÙîŠbî†@ônóióà@ói@N@ @

XM@Copy to..ZM@ônóióà@üi@Iüi@ôqüØ…@HÙîŠbî†@ôÙŽïåŽîí’@üi@ç†‹Ø@ôqüØ@ómaì@oŽî‹Øò†ŠbØóiìa‹N@ @

YM@Past FromZMoŽî†ŠbØói@çbäa†@ôåŽîí’@ôä†‹ÙîŠbî†@ônóióà@üi@N@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

ãóéŽïZM@View 
óîòíŽï’@ãói@Lóîóè@òìóäa‡äb“ïq@õŠaíi@ói@õ‡äòíîóq@óØ@óîóè@óäbäbà‹Ð@ìó÷@ìíàóè@a†ó’ói@ãóÜZM@ @

QM@Tool boxZMónŽî‹Øò†@çbØòŒa‹àb÷@ôÔì‡å@ì@oŽïiò†@Ûýbš@ôä†‹ÙÙïÝØ@ói@ó’ói@ãó÷@òìN@ @

RM@Color boxZMôïäòŠ@ôä†Ša‰jÜóè@ói@pójîbm@ìóäbØóäòŠ@ôÔì‡å@N@ @

SM@Tex tool barZMòìónŽî‹ ò†@çbØòŒa‹àb÷@ônî‹’@ôÔò†@N@ @

UM@ZoomZMómaì@ôîbb÷@ô»óy@”ïäaìó÷@Lóîóè@õòíŽï’@wåŽïq@óØ@ça‡äb“ïq@ìó’b’@ói@ómójîbm@@ZNormal Size@ô»óy@òì@L@

ómaì@LòŠìó @ZLarge Size@ì@Castum@ça‡äb“ïq@ì@Show Grid@ì@Show thumbnailN@ @

VM@ViewZMça‡äb“ïq@N@ @

@ @

@ @

@ @

@ @

@ @

@ @
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ãòŠaíšZM@Image 
òìòŠaí‚@õóäbäbàŠóÐ@ãó÷@óØ@LoŽî‹ ò†@ü‚óÜ@óåŽîì@ói@pójîbm@ôäbØó’óiZM@ @

QM@Flipe\ rotateZMoŽî‹iò†ŠbØói@óØóåŽîì@õòìóäaŠí@ônóióà@üi@N@ @

RM@Stretch\ skewZMíŽïÜ@õ†ìí@ç‡äb“Ø@üi@oŽî ò†ŠòN@ @

SM@Invert\ colorZMoŽî‹åŽïèò†ŠbØói@ÂäòŠ@ôä†‹iý@üi@N@ @

TM@ôäbØóäbàŠóÐ@bèòìŠóè@Attributes@ì@Clear@ì@Image@ì@ Draw opaqueónïÜ@ãóÜ@æÙŽï’óiN@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

ãóvåŽïqZM@Color@ @
†‹ÙÙîŠ@ì@ç†‹ÙØbš@ói@òŠa‡î‡äòíîóq@”îìó÷@oŽî‹ ò†@ü‚óÜ@çbàŠóÐ@Ûóî@béäóm@ó’ói@ãó÷ómaì@LòìóäòŠ@ôä@Z. Edit color@ @

@ @

@ @

@ @

@ @

@ @

 
ãó’ó’ZM@Help 

@”ïäaìó÷@ŠóiŠbØói@üi@ça‡ïmóàŠbî@õŠaŒímóà‚@ôä†‹Ù’óÙ“Žïq@ói@pójîbm@óØ@oŽî‹ ò†@ü‚óÜ@•ói@ìì†Help topic@ì@- about 
paint@ôäìíi‹ŽïÐ@üi@oŽïäaím†@ŠóåŽïèŠbØói@óØ@Paint Ioåîóq@HoŽî‹iŠòíŽïÜ@õ†ìíN@ @

@ @

@ @

@ @

@ @

@ @

@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 

 
  

١١٨

@ @

’ói@ôãómìóy@@

Media Player@ @
@ @

@ @
@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

ŠóîóÝq@bî‡ïà@ @
@@



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 

 
  

١١٩

@ @

@@@@@@@@@@õ‡ï@óÜ@ôäbéïu@ôäa‡äóàŠóäíè@ôäaŠü MPS@@@@@@@@@@@@@@ômbØóÜ@oŽïäaímò†@ŠómíïràüØ@õŠóåŽïèŠbØói@óØ@La†óàò†Šó@ãóÜ@ó‚óîbi@õóŽïu@

@@@@@@ì@oŽî‹jŽïÜ@Žõí @õü‚@ôÜ†ói@Ûóïõ‡Žï@ì@oŽî‹iŠòíŽïÜ@õ†ìí@óØò‹Žïàb÷@ŠóóÜ@a‡ïä†‹ØŠbØ@@@@@@@oïäaímò†@ónóióà@ãó÷@üi@LpbÙjŽïq@õŠbØ

@õóàbäŠói@óÜ@†ìíMedia Player@Žßó óÜóØ@oî‹iŠòì@WindowsXP oîóØò†@òŠbØ@ãó÷@òìóäaìbäóè@ãó÷@õüèói@ìóîa†@ZM@ @

QM@ôäbàŠóÐ@Windows Media Player@@@@ôä†Ša‰jÜóè@õóÜóàüØ@ìbäóÜ@ò‹Žî‰jïÜóè@ìóÙi@ÚïÝØ@Enter tainment@@@ônïÜ@óÜ@a†@

Žî‹ @õìaŠ‡Accessoriesa†@@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

üi@póîòŠó−óq@ãó÷@òìóîüèóióîóØóàbäŠói@óØ@LòìónŽî‹Øò†@ZM@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@õóàbäŠói@õüèói@oîóÙjŽïqŠbØ@óØóàbäŠói@òìò‹ma‹Žï‚@ôØóîóŽîŠóÜ@oïäaímò†@çbîòìMedia Player@ônî‹’@ŠóóÜ@Quick 
lannch@Úbm@ônî‹’@Šó@õ@Task barõóîòíŽï’@ãói@òìòŠaí‚@ZM@ @

@ @

@ @

@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 

 
  

١٢٠

@ @

RM @ŠóóÜ@ÚïÝØOpen@ônïÜ@óÜ@óÙi@Fileü @ôä†Ša‰jÜóè@üi@a†@çbïä†‹ÙŽïq@”ï÷@üi@çbØóïõäaŠZM@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ãó÷oŽîìóØò†Šò†@üi@póîòŠó−óq@N@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ŠóóÜ@ôÙïÝØ@ìòìónîóÙïi@oŽîìómò†óØ@oŽî‹Žî‰jÜóè@òìòŠó@õóîòŠó−óq@ìóÜ@óïõäaŠü @ìó÷@bnŽï÷@oïäaímò†oîóÙiN@ @

SM @ŠóóÜ@oÙïÝØ@õòìó÷@õaì†@ü@ŠóóÜ@ÚïÝØ@†‹Ø@óØóïõäaŠ Open óÙiN@@õóàbäŠói@õòíŽï’@ì@pbØò†ŠbØói@oò†@póØóïõäaŠü Media 
Playerãói@oŽî‡ŽïÜ@õòìòŠaí‚@õóîòíŽï’@N@ @

@@@@@@@@@@@ôÙïÝØ@ŠóóÜ@æm‹ a†@ó−óq@ói@oî‹Žî‰jÜóè@ÛóïõäaŠü óÜ@‹mbîŒ@oŽï−í ò†Ctrl@@@@@bq@ôä†ŠaŠ‰jÜóè@õòìbàóÜ@@@@@@@@@ŠóóÜ@ç†‹Ø@ÚïÝØ@çb’

OpenN@ @

@ @

óØóàbäŠói@õòíŽï’@ôåîŠü @ @
@@@ôä†Ša‰jÜóè@õóŽîŠóÜ@äaíu@ì‹m@pŠíØ@ì‹m@ôØóîòíŽï’ói@oîŠüïi@ì@oîóÙi@a†óØóàbäŠói@õòíŽï’óÜ@çaŠü @oŽï−í ò†Skin chooser@

‹àb÷@ônî‹’@óÜóØóàbäŠói@ôqóš@õý@ôäbØòŒa@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 

 
  

١٢١

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

†@óØ@oïåïiò†@òíŽï’@ÚŽïÜóàüØïŽõíä@òíŽï’@ãói@æîŠüïi@ì@æîŠóiý@Žôq@õóØóäüØ@òíŽï’@oŽï−í òóÛM@ @

@ç†‹Ø@ÚïÝØ@óäaìì†@õüèóiDouble clickoŽîŠ†ò‡àb−ó÷@çbØòíŽï’@õìbä@ŠóóÜ@N@ @

óØóàbäŠói@õòíŽï’óîòíŽï’@ãó÷@üi@oŽîŠü ò†@ZM@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

Media Player @ì@…ôîüî‡ïÄ@õóm‹ @@ @

ïà@õóàbäŠói@õüèói@oŽî‹äaímò†@òìòŠóîóÝq@bî‡Media Playeròìóäaìbäóè@ãó÷@õüèói@Lµåïji@ì@æîóÙjŽïqŠbØ@ôîüî‡ïÄ@õónÐ‹ @ZM@ @

QM@õóàbäŠói@Windows Media Player@ôä†Ša‰jÜóè@óÜóàüØ@ìbäóÜ@Enter tainment@@@@@@óØ@óÙi@ŠóóÜ@ôÙïÝØ@ì@ò‹Žî‰jÜóè@a†@

@û‡åîì@ôäbØòìaŠ‡Žî‹ @óàbäŠói@ônïÜ@ónŽîìóØò†AccessoriesZ@M@ @

RM@ôäbàŠóÐ@ŠóóÜ@ÚïÝØ@Open@ônïÜ@óÜ@óÙi@FileóØóàbäŠói@õ@ZM@ @

ãó÷@òìóîüèóiòìónŽî‹Øò†@üi@póîòŠó−óq@ZM@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 

 
  

١٢٢

SM†@óØóïõîüî‡ïÄ@óm‹ @óÙi@ŠóóÜ@ôÙïÝØ@ìóÙi@õŠbîZM@ @

TM@ŠóóÜ@ÚïÝØ@óØóïõîüî‡ïÄ@óm‹ @ôä†‹ÙîŠbî†@õaì†@OpenóÙi@N@ @

−ŠóZM@ @

è@Šaíš@ãó÷@ôäbØóåŽîì@õòìbäóòìóåïŽïåjäbîa†@ôäaŒóä@çbánîíŽïq@ói@óîüi@ò“Žïq@ôäbØóåŽîì@çbàóè@Šóè@òìòŠóN@ @

@ôä†‹ØòŠìó Media Player@…ó’b’@õ‹qìa‹q@@ @
@@@@@@@@@@@@@@@ô’ói@ŠóóÜ@ÚïÝØ@oïäaímò†@òìónŽî‹i@óØó’b’@ìíàóè@õòìó÷@üi@ŠóîóÝq@bî‡ïà@õóàbäŠói@ôä†‹ØòŠìó @üiView@@@@ì@oîóÙi@óØóàbäŠói@õ@

@ôáèó@çb’bq@õóá ìì†@Šóónîóji@óØóìbàFull Screen@•óàói@oîóÙi@ŠóóÜ@ôÙïÝØ@ì@pbØò†@òŠìó @üi@póØóàbäŠóiZ@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@@@@óŽîŠ@çbàóèói@õü‚@ô»óy@çbàóè@üi@òìónî‹Žïi@ŠóîóÝq@bî‡ïà@N@@@@õóá ìì†@ìì†Šóè@õüèói@óäaŠü @òíŽï’@ãó÷@oïäaímò†@òì

IAlt+Enter@HoîóÙi@ŽôuójŽïu@óØò†ŠüjïØ@ŠóóÜN@ @

@a‡äò†@ô»óyóÜ@õŠbÙäaŠü Sound Volume@ @
óîòíŽï’@ãói@oîóÙi@ãóØ@çbî@†bîŒ@ôäò†@ô»óy@oïäaímò†ZM@ @

QMìóØóìbà@ôáèó@õüèói@@çüÑî‹Ùîbà@õbáŽïè@Šó@òŠü›i@ò@ônaŠ@ô’ói@ŠóóÜ@Task bar@ì@@óäaìì†@@@@òìóîüèóióØ@óÙi@ŠóóÜ@ôÙïÝØ

@oäò†@ô»óy@ô’óióîòíŽï’@ãói@òìónŽî‹Øò†@üiZ@ @

@ @

@ @

@ @

@ @

RM@@@@@@@@@@üi@LóÙi@ãóØ@ì@†bîŒ@óØóäò†@òìóä†‹Ø@ÚïÝØ@ìóØóìbà@ôáèó@õüèói@IòìòŠó@H@üi@òì@pbØò†@†bîŒ@óØóäò†I@òìòŠaí‚@H@@@ãóØ@óØóäò†

pbØò†@N@@@@@@@ãò†Šói@õó’ü Šaíš@ìbäóÜ@ç†‹Ø@ÚïÝØ@óiMute@@@@@@@@@@@@@@@@@ôîbb÷@óØóäò†@ì@oŽïšò†ý@õŠóóÜ@ç†‹Ø@ÚïÝØ@òŠbiìì†ói@óØ@ŽôåŽïàbä@Âäò†@

òìónŽïiò†N 
*@@çüÑî‹Ùîbà@õbáŽïè@Šó ó÷mic@@ônî‹’@ŠóóÜ@ Task baroïŽïåia†@õüi@òìòŠaí‚@õóäaìbäóè@ãó÷@õüèói@oïäaímò†@ìíióäZM@ @

QM@ŠóóÜ@ÚïÝØ@My ComputeròìòŠóÙïi@çbØbŽîŠ@óÜ@ÚŽïØóîói@ìóÙi@ZM@ @

@J@ŠóóÜ@ÚïÝØ@çb’bq@ìóÙi@ŠóóÜ@ônaŠ@ôÙïÝØOpenóàó÷@òìónŽî‹Øò†@püióØ@õónïÜ@ìóÜ@óÙi@@@@@òìa‹ÙmŠíØ@õòíŽï’ói@Šó ó÷@Short 
cut@óØó’b’@õììŠ@ŠóóÜ@My Computer@–ìíióè@çbàN@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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@J@Šó ó÷Short cut@–@óØó’b’@õììŠ@ŠóóÜ@ìíióè@çbàDesk top@@@ÚïÝØ@Łiò†@I@@@ÚïÝØ@óäaìì†–@Double click@H@@@õŠóóÜ@óÙi

òìónŽî‹Ùjmüi@õòìó÷üiN@ @

@J@ç†‹ÙŽïrnò†@õóá ìì†@õüèói@çbîStart@çb’bq@ì@@ŠóóÜ@ÚïÝØMy ComputeróÙi@N@ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
@ @

RM@ŠóóÜ@ÚïÝØ@Control panel@õòŠó−óq@ôqóš@õý@ô’óióÜ@óÙi@My ComputerN@ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
@ @

@óåm‹ aŠóói@oò†@õóyìóÜ@õòŠó−óq@óØ@òìónŽî‹Øò†@üi@póîòŠó−óq@ãó÷@aìó÷Control panelN@ 



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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@ @

SMäaìì†@@ô’ói@ŠóóÜ@ÚïÝØ@óSound and Audio DevicesjîbmóØ@óÙi@ôäò†@ôåm‹ aŠóójnò†@ói@ómóN 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
@ @

TM@ô’ói@ŠóóÜ@póØóäüÑî‹Ùïà@õbáŽïè@õòìó÷üi@Task bar@ãò†Šói@õó’ü Šaíš@ìbäóÜ@ÚïÝØ@oŽî‹åia†@üi@Place volume icon in 
the task baròŠbØ@ãói@ómójîbm@óØ@L@N 



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 

 
  

١٢٥

@ @

oŽîŠ‡i@ãb−ó÷@òìòŠaí‚@õóäłb‚@ãó÷@õüèói@ôäò†@ôåm‹ aŠóói@oò†@oŽï−í ò†@òìZM@ @
QM@ôäbàŠóÐ@Volume control@@@ôä†Ša‰jÜóè@õóÜóàüØ@óÜ@Entertainment@@@@‘û‡åîì@ôäbØòìaŠ‡Žî‹ @óàbäŠói@ônïÜ@õ@

Accessories ò‹Žî‰jïÜóè@ìóÙi@ÚïÝØ@a† 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
@ @

@ãó÷i@póîòŠó−óqoŽîìóØò†Šò†@ü@N 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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@ô’óiãón’óè@ @

Šbi@Úbm@ @

 
@ @

Task Bar@ @
@ôåŽîí’@ôåîŠü Task bar 

@oÐü@û‹Ùîbà@õóàbäŠói@ôä†‹ÙŽïqŠbØ@õaì†Windows XP @@ônî‹’Task@@@oïäaímò†@óØ@oŽîìóØò†Šò†@óØó’b’@õììŠ@õòìòŠaí‚@ô’óióÜ@

‘bi@a†ò‹ŽïÜ@óØ@æîóÙi@a‡ï’óØòíŽï’@ì@æŽîí’@óÜ@çaŠü óîòíŽï’@ãói@LæîóØò†@õóØóåŽîí’@ôäaŠü óÜ@ZM@ @

QM@Šó@òŠóji@óØóìbà@ôáèó@Task bar N@ @

RMóØ@óÙi@óåŽîí’@ìó÷@ŠóóÜ@oaŠ@ôÙïÝØ@çb’bq@òìónŽî‹Øò†@üi@oÙŽïnïÜ@•óàói@N@ @

SM@ŠóóÜ@ÚïÝØ@Lock the task bar oŽî‹‚ò†a†@ì@oŽïiò†@ÛüÜ@Šbi@Úbm@•óàói@óÙi@NŽîíïi@pa†båŽïq@póŽîŠ@ìòìónîN@ @

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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@ @

TMòŠü›i@‹m@ôÙŽîŠbu@Šó@Task bar @ôÙïÝØ@çb’bqL@ìóÙi@ŠóóÜ@ônaŠ@ôÙïÝØìlock the task bar @ŠóóÜ@õóØóyó@õbáŽïè@ìóÙi

ójiýN@ @

UM@‹maì†@ìò‹ia†@ÚïÝØ@ŠóóÜ@ó−óqTask bar bØý@óÜ@ÚŽïØóî@ìòŠói@ó“ŽïÙiaŠpü‚@ônaí‚ói@óØó’b’@õììŠ@ôäN@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ô»óy@ôåîŠü Task Bar 
@òìóåîóÙi@Ûìí›i@òŠó−óq@ŠûŒ@ôÙŽïÜóàüØ@Šó ó÷@çbàíŽïiMinimize@Šóüi@Task bar ôÍÜbiòŠóÔ@ò†@oìŠ†@ŠûŒ@ôØóî@oŽïi@ @

@Šó@ôäbØóäüÙîb÷@oîóÙi@ôåïjŽïm@Šó ó÷@òìTask bar @õòìó÷@üi@bu@òìóäbïõÍÜbiòŠóÔ@õüèói@çìímìóØŠò†@Ûìí›i@õòíŽï’ói

’óioîóÙi@ŽôuójŽïu@óäaìbäóè@ãó÷@oïäaímò†@çìóØŠò†@ÚŽïq@ì@ÚŽîŠ@ìòŠìó @ôØóîòíŽïZM@ @

QM@ôÌaŠóÔ@Šó@òŠóji@óØóìbà@ôáèó@Task bar Šbq@üi@oŽîŠü ò†@óØóìbà@ôáèó@óØ@óÙi@ôåïjŽïm@ì@Šó@ìì†@ôÙŽïÝŽïèónaŠ@óšN@ @

RM@óØó’b’@õììŠ@õòìòŠó@õónaŠb÷ói@ò‹ia†@ÚïÝØ@ŠóóÜ@ó−óq@óåŽïÜí¡@óØóìbà@ôáèóN@ @

SM@ôäbq@õòíŽï’@Task bar ì@oŽîŠü ò†@óîòíŽï’@ãói@oŽïiò†@òŠìó @ZM@ @

−ŠóZM@ @

a†Šbi@Úbm@ôån‚a†ì@ç†‹Ø@ÛüÜ@õŠbióÜlock the taskbar@ì@oŽïióä@ÛüÜ@Šbi@Úbm@ónîíŽïq@óîüiLæîóÙjŽïuójŽïuòŠbØ@ãó÷@µäaímbä

†Šói@õóØóyóòìòŠóóÜ@†‹Ùäbbi@a†Šbi@Úbm@õòìóånaí @óÜ@Ûòì@æîójiý@ôàò@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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@ @

@ôäbØóïî‡äó¸ójîbm@ôåîŠü Task bar@ì@Task menu 
ãóØóîZM@Task barZ 

@óÜTask bar@@@õüèói@•òŠbØ@ãó÷@óØ@óïõ’óØììŠ@ôäaŠü @a‡ïnaŠóÜ@óØ@LoŽî‹Ùi@a†Šóói@ôäaŠü @õ‡äó¸ójîbm@ÚŽî‡äóè@oŽï−í ò†@a†@

oŽïiò†@òìóäłb‚@ãó÷ZM@ @

QM@Šó@òŠóji@óØóìbà@ôáèó@Task bar òìóîüèói@óØ@LóÙi@ŠóóÜ@ônaŠ@ôÙïÝØ@ì@òìónŽî‹Øò†@üi@pónïÜ@ãó÷@ZM@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

RM@ôäbàŠóÐ@ŠóóÜ@ÚïÝØ@Properties òìónŽî‹Øò†@üi@oäbØóïõ‡äó¸ójîbm@ôäaŠü ói@pójîbm@õòŠó−óq@•óàói@LóÙi@N@ @

SMõòìòŠó@ô’óióÜ@ô’ói@a†óØòŠó−óq@Task baròìímbéÙŽïq@òìòŠaí‚@õóäbäbàŠóÐ@ãóÜ@ìóä‹ @ôÙŽï’ói@óØóØýbš@@ZM@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@J@@ôån‚a†Task bar 
@@@@@@@@@@@@@ì@oŽî‹‚ò†a†@Šbi@Úbm@óäbàŠóÐ@ãó÷@ãò†Šói@õó’ü Šaíš@ìbäóÜ@ç†‹Ø@ÚïÝØ@ói@@@@@@@@oŽî‹Ùi@a‡îóØòŠbióÔ@óÜ@çaŠü @çbî@òìónŽîŠŽîíi@oŽî‹äaímbä

@@Žï’@ïè@ói@@@@@@@@@@@@@@@@@@@@@@@oaŠ@õóäb“ïä@óØóØìí›i@ó’ü Šaíš@ŠóóÜ@òìóä†‹Ø@ÚïÝØ@òŠbiìì†@ói@òì@LoŽïiò†@Ûýbš@óäbàŠóÐ@ãó÷@óîòíŽï’@ãói@LÛóîòí

òìónŽïiò†@óäaìó›Žïq@óØòŠbØ@ìòìónŽïšò†ýN@ @

@J@@ôîü‚@õòìóä†Šb’Auto-hide the task bar@@ @

@@@@@@@@@@i@Úbm@óäbàŠóÐ@ãó÷@ãò†Šói@õóØóØìí›i@ó’ü Šaíš@ŠóóÜ@ç†‹Ø@ÚïÝØ@ói@@@@@@@@@@@@ìóÜ@béäóm@oŽïåŽïàbä@Šbî†@ìòìónŽîŠb’ò†@ôîü‚@ôØóîòíŽï’ói@Šb

@@@@@ôáèó@óØ@oŽïióä@a†óäbmbØìbà@@@@@@@@@@@çbáÙŽîŠbØ@@µäaímò†@ìòìónŽîìóØò†Šò†@óàói@óØ@LòìóåîóØò†@Úîä@õóØóåŽîí’óÜ@óØó@@@@ôàb−ó÷@ói@óîóè



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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@@Lµäóîói@@@@@@@@@@@@@@@@@@@@áŽïè@•óàói@óØ@LóØóØìí›i@ó’ü Šaíš@ŠóóÜ@òìóä†‹Ø@ÚïÝØ@òŠbiìì†@ói@òì@@@@oaŠ@õbI@√@H@@@@@@@oŽïšò†ý@ó’ü Šaíš@ìbäóÜ

oŽïåŽïàbä@õóØóïõØýbš@óØóäbàŠóÐN@ @

@J@@‘û‡åîì@ŠóóÜ@Šbi@Úbm@ôånaŠbqKeep task bar on top of other windows 
@@@@@ŠóóÜ@ç†‹Ø@ÚïÝØ@õüèóiIìbäóÜ@H@@@@@@@@@@@@−ó÷@ói@‘û‡åîì@ŠóóÜ@Šbi@Úbm@ôånaŠbq@õŠbØ@óäbàŠóÐ@ãó÷@ãò†Šói@õóØóØìí›i@ó’ü Šaíš@ãb

@•óàói@ì@pb ò†Task baròìónŽïåŽïàò†@õü‚@Ûòì@ìòìónŽîŠ†Šb’bä@N@ @

@J@@a‡ÙŽïnïÜ@óÜ@çbØòìa‹Ø@òŠó−óq@õòìóä†‹ØüØGroup similar task bar buttons 
@@@@@@@óÜ@‹mbîŒ@a‡mbØ@Ûóî@óÜ@oïäaímò†IV@H@@@@@@@@@@@@òìónîóØò†@çbïØìí›i@óØ@ãłói@LòìónîóÙi@òŠó−óq@•ó’Minimize@@@@@õòíŽï’ói@ìóØóîŠóè@

üÙîb÷ói@ÚŽïäoŽîìóØò†Šò†@ü‚óiŠó@õòíŽï’N@ @

@@@@@@ì†‹Ø@çbàóäbàŠóÐ@ãó÷@ôÙïÝØ@Šó ó÷@ãłóiI@ÚŽïyóH@@@@@óØóäbàŠóÐ@ãò†Šói@õó’ü Šaíš@óÜ@a‡äbàa†@@@@@ì@oŽïiò†@Ûýbš@óØóäbàŠóÐ@aìó÷@L

@òŠó−óqòìóÙŽïnïÜ@óåšò†@çbØòìa‹Ø@ŠóóÜ@Šóè@ãýóiLtaskbar 
@õòŠbàˆ@õómbØìó÷@bm@oŽïibä@Ûýbš@óäbàŠóÐ@ãó÷@òìæióä@ŠûŒ@çbØòìa‹Ø@òŠó−óqN@ @

çìóØò†Šò†@a‡ÙŽïnïÜ@õòíŽï’óÜ@çbØóØýbš@ìòìa‹Ø@òŠó−óq@oŽïiò†@oìŠ†@õóïŽõíä@óäüÙîb÷@ìó÷@ŠóóÜ@ç†‹Ø@ÚïÝØ@óiN@ @

@@@@@@@@@@æŽî‹£a†@òìóÙŽïq@çbîìíàóè@oŽî‹äaímò†@óØ@óîòìó÷@óäbàŠóÐ@ãó÷@ôÙŽî†ìíClose@N@@@@@@@@@@@@@@ói@”îìó÷@Lìa‹ÙîŠbî†@ôqì‹ @Ûóî@óåiò†@óÙäíš

@ÚïÝØ@ôÜüš@ôÙŽïåŽîí’@ŠóóÜ@ç†‹ØTask baròìóîüèói@óØ@Ltóš@ôÙïÝØ@Ûóä@ç†‹Ø@oaŠ@ôÙïÝØ@òŠbî†@òìónŽî‹Øò†@üi@pónïÜ@ãó÷@N@ @

@ôäbàŠóÐ@ŠóóÜ@ÚïÝØclose group@ìíàóè@ôån‚a†@üi@óÙiŠbvØóîói@ìòìóÙŽïq@çbØòŠó−óq@N@ @

@J@ü‚ìónaŠ@ôäa‡äb“ïq@ônî‹’Show Quick lunch  
bäóÜ@ç†‹Ø@ÚïÝØói@Šó@ônaŠ@ô’óióÜ@oŽïiò†@oìŠ†@ÚŽïnïÜ@ôàò†Šói@õóØóØìí›i@ó’ü Šaíš@ìTask bar@@oŽî‹mìò†@ôŽïq@óØ@Show 
Quick lunchN@I†‹Ø@çbbi@òìó“Žïq@ôäbØó’óióÜ@ÛòìH@ @

çìóØò†Šò†@óäbäbàŠóÐ@ãó÷@òìóîüèóiZM@ @

@JìónŽî‹Øò†@Ûìí›i@óØó’b’@Šó@ôäbØòìa‹Ø@òŠó−óq@ìíàóè@òìóäbàŠóÐ@ãó÷@õüèói@òN@ @

J@õóàbäŠói@õŠóóÜ@ç†‹Ø@ÚïÝØ@óiInternet exploreròìónŽî‹Øò†@N@ @

@J@õóàbäŠói@ôä†‹Ø@ÚïÝØ@ói@Media playeròìónŽî‹Øò†@ì@oŽïiò†@Ûýbš@N@ @

@ @

@ @

@ @

@ @

@ôäbàŠóÐ@ãó÷@õüèói@òìQuick lunchòìónŽîŠb’ò†@òìòŠó@õóäbàŠóÐ@Šaíš@ìó÷@òìò@N@ @

@J@õ‹Žî†ìbš@õóšìbäNotification area@@ @

Ü@Ûóîóšìbä@óTask bar@–†ìbš@õŠóiììŠ@ói@óØ@óîóè@a†óîòíŽï’@ãói@LoŽî‹iò†ìbä@õ‹ŽîZM@@ @

@óÜ@a†óîóšìbä@ãóÜ@òìTask barÛòì@ôÙŽïäüÙîb÷@‡äóš@I@ZŠómíïràüØ@õi@ói@ìaŠ‡Žî‹ @õóàbäŠói@ÚŽî‡äóè@ôäüÙîb÷@L‹Žïà‰mbØ@H 
@‘ò‹îbÄ@òˆ†@õóàbäŠói@óäìí¹@ói@LóïŽïÜAnti virus@û‹îbÄ@ìó÷@òìóîüèói@óØómaì@ŽõˆíØ@çbîò†@ì@oŽî‹ ò†@óäb@Z@@óÜ@óØ@òìónŽî‹@çbîò†

@@çìíiŽïu@a†ŠómíïràüØ@õi@N@@@@@@@@@@@@@@@@@@@†‹Ø@ÚïÝØ@ói@ãłói@LçòìaŠb’@ì@Ûóîìbä@óäìíš@ì@çìóØbäŠò†@óäbäüÙîb÷@ãó÷@òŠbî†@@@@@óØóáèó@ŠóóÜ@ç

@çìóØò†Šò†@ @

ómaì@LòìónŽïiò†@óäaìó›Žïq@óØóáèó@çbïåmìóØŠò†@ói@Zòìóä†‹Ø@ÚïÝØ@òŠbiìì†@óiò†@oŽïåŽïàbä@Šbî†@ìòìónŽîŠb’@N@ @

@ @

@ @

@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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@J@ôä†Ša‰jÜóèHide inactive icon@ @

@ônaŠ@õý@ô’ói@ôäbØóäüÙîb÷@òìóîüèói@ìóîòíŽï’@ãói@ì@oŽïiò†@Ûýbš@ôàò†Šói@õóØóØìí›i@ó’ü Šaíš@ìbäóÜ@ç†‹Ø@ÚïÝØ@óiTask bar@

òìó’óäaìó›Žïq@ói@òì@ìbšŠói@óäìóØò†@ì@çìóØò†Šò†@ @

ìóäìíi@çììŠ@‹mbîŒ@üiò‡i@wäŠó@çbØóäüÙîb÷@ôåïåïi@ìò@ @

@pbÈóShow clockZ 
@ônaŠ@õý@ô’óióÜ@ì@oŽî‹ ò†Šòì@ôØýbš@óäbàŠóÐ@ãó÷@ãò†Šói@õóØóØìí›i@ó’ü Šaíš@ŠóóÜ@ç†‹Ø@ÚïÝØ@óiTask baroŽîìóØò†Šò†@a†@@ @

’@ãóioŽî‹åïiò†@òìòŠaí‚@õóîòíŽï@ @

@ @

@ @

@ @

@ @

ó÷@æîóÙi@õŠbÙnò†@ŠaìŠói@ì@pbØ@µäaímò†@òìóîüèói@óØoŽîìóäbàò†@óØ@õóîòíŽï’@ìói@æîŠüïi@µäaímò†@çbî@Lìíi@óÜóè@Šó ZM@ @

QM@ÚïÝØ@óäaìì†@Double click@ônaŠ@ô’ói@ónŽîìóØò†@óØ@óÙi@ò‹Žïà‰mbØ@ìó÷@ŠóóÜ@Task bar@@ãó÷@òìóîüèói@óØ@@üi@póîòŠó−óq

òìónŽî‹Øò†@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

RM@@@@pbØ@ô’óióÜTime@̂ @óÜ@óØ@ôåïiò†@ÚŽïmbÈó@õóåŽîì@a†@@Ûóîó“ŽïØý@a‡î‹Žî@@@@@@@ìóÕïÔò†@ì@pbÈó@ói@òìa‹ìíä@bïm@õóØómbØ@ìóîóè

bî@†bîŒ@oïäaímò†@òìóîóØóáèó@ìì†@õüèói@óØ@LòìóïõäbóîòíŽï’@ãói@ì@oîóÙi@ôàóØ@ç@ @

@”îˆûŠ@ôä†‹Ø†bîŒ@üiIŠaìŠói@Hoïäóîói@ôàb−ó÷@ói@òìóäaìbäóè@ãó÷@õüèói@ìòíŽï’@çbàóèói@oïäaímò†ZM@@ @

QMpójîbm@ô’óióÜ@@ŠaìŠói@ói@Date@óÙi@õŠbî†@ÚŽïäbà@ìóÙi@çbØóäbà@ô’ói@õóØóØìí›i@óáèó@ŠóóÜ@ÚïÝØ@ @

RMoîóØò†@õŠbî†@óØ@óÙi@óäbà@ìó÷@ŠóóÜ@ÚïÝØ@N@ @

SM@@@@@@@@@@a†óØóÜbóÜ@çaŠü @ì@óÙi@çbØóÜb@ô’ói@ŠóóÜ@ÚïÝØ@@@@@@@@@@@@@@@@@@@@ôä†‹Ø†bîŒói@bu@LômóîŠóóÜ@óØ@òìóØìí›i@óáèó@ìì†@ìó÷@õüèói@óÙi

bçbî@oŽïi@óØóÜôä†‹Ø@ãóØ@@ @

@ŠóóÜ@ÚïÝØ@oïäaímò†@ŠaìŠói@ì‹Žïà‰mbØ@ôä†‹ÙØbš@õaì†óÜ OK@@@@ôä†‹Ø@Ûýbš@ì@ç‡äbîóŽïuói@LìóØòŠó−óq@õòìóån‚a†@üi@oîóÙi

@óÜ@Šói@ãłói@LpóØòŠbØOK@ô’óióÜ@óu@oïäaímò†@”ïä†‹Ø@Date and Time@ôäbàŠóÐ@LóØòŠó−óq@õ@Time zone@

@@@@@óØómbØ@ôånƒÙŽîŠ@üi@oïåŽïéiŠbØói@@@@@@@@@@@@@@@@@@@@@óÜ@óØ@õóäbmłìì@ìó÷@ômbØ@õò‹Žîí ói@òŠbî†@LoŽîìómò†@óØ@õómłìì@ìó÷@ômbØ@õò‹Žîí ói@p

@óÜ@”î†ìí@oïäaímò†@òì@Lóîóè@a†óØò‹Žïàb÷Internet TimeòìónŽïäŠónåï÷@õüèói@póØómbØ@ôånƒÙŽîŠ@üi@oî‹iŠòì@N@ @

@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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@ãòìì†@OTask Menu 
ómaì@üïåïà@Úbm@ZÙŽïrnò†@ônïÜ@ói@óØ@Úbm@ônïÜ@ç†‹Start menu@–@óÙŽï’ói@ì@óîóè@ômójîbm@ôäbåŽïèŠbØói@LoŽî‹iò†ìbä@•

@ôäaŠü @óØ@õóîòŠó−óq@ìóÜTask bar@–@ìì‡äbà@ôÙ“Žïà@ì@oŽïšóä@a†óÜóè@ói@ŠóåŽïèŠbØói@õòìó÷üi@ãłói@La‡àb−ó÷@òìóîüèói@çbà

òìóåîóØò†@òŠbiìì†@çbØòìbäóè@oŽïióä@N@LoŽî‹Ùi@ìíiò†óä@ìóîò†bîŒ@ôš@Šó ó÷@ãłói‹ŽîˆóÜ@bØójŽïnØ@ò−Œ@õòìó÷ŠóióÜ@ôìŠ†@

IZçbb÷@ôäìíi‹ŽïÐ@NNNìóåïji@NNNò‡jàb−ó÷@HAòìò†‹Ø@òŠbiìì†@ãòŠbØ@ãó÷@óîüi@óîa†ZM@@ @

QM@ôÙŽïåŽîí’@ŠóóÜ@Task barŠ@ôÙïÝØ@đaüèói@óØ@óÙi@oòìónŽî‹Øò†@ónïÜ@ãó÷@òìóî@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

RM@ôäbàŠóÐ@Šó@òŠü›i@PropertiesïÝØ@ì@ìóîüèói@óØ@óÙi@ŠóóÜ@ôÙòìónŽî‹Øò†@óîòŠó−óq@ãó÷@ò@ @

SM@ô’ói@ŠóóÜ@ÚïÝØ@Start menu@‹ŽîˆóÜ@óîóØòŠó−óq@ôàòìì†@ôäbàŠóÐ@óØ@óÙi@Title bara†@N@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@õóä†Ša‰jÜóè@ìó÷@õüèói@µäaímò†@bnŽï÷ói@LæîóÙi@õŠbî†@ŠómíïràüØ@ôäbØómbéÙŽïq@ìóàbäŠói@ônî@õòíŽï’@óîa‡îbïmóîòíŽï’@ãZM@ @

@J@@@@@@@ôäbàŠóÐ@ãò†Šói@õóØóØìí›i@óäŒbi@ìbäóÜ@ÚïÝØ@Šó ó÷Start menu@@@LæîóÙi@@@@@@@óØ@oŽïiò†@Žõíä@ôØóîòíŽï’ói@çbàóØónïÜ@aìó÷

@@@@@@@@@@@@@@@@@@@@@@óØ@a‡Øóî@o“ïäóm@óÜ@ôäbàŠóÐ@ônïÜ@ìì†@ónŽïiò†@çbàóØónïÜ@óàói@óØ@LoŽï“‚óji@õû‡åîì@ói@ômóîìínîì@oÐü@û‹Ùîbà@õbïäbràüØ

äaíu@ôØóîòíŽï’Ø@ì@Žô“‚óiò†@pbØò†@’bi@ôØóïõäbb÷ŠbN@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 

 
  

١٣٢

@J@ôäbàŠóÐ@ŠóóÜ@ÚïÝØ@Šó ó÷Clasic start menuaìó÷@Loî‹Žî‰i@ôÜóè@ì@oîóÙi@@Z@@@@ì@oŽïiò†@ôÙïþØ@ì@çüØ@õòíŽï’ói@çbàóØónïÜ

@@@@@@@@@@@@@@@@@@@@@@@@Žïji@Ž¶@õóÙî†@ôÈŠóÐ@óØ@òìóÙŽïäbàŠóÐ@Šóè@óÜ@ì@oŽî‹ ò†@ü‚óÜ@çbØóäbàŠóÐ@ìíàóè@óØ@oŽïiò†@oïÜ@Ûóî@béäóm@@@@@@ôáèó@õüèói@òìón

Šó@óåîójîò†@óØ@òìóØóìbàòìónŽî‹Øò†@‹m@ôÙŽïnïÜ@õN@ @

@ @

Úbm@ônïÜ@ @

Task menu 
@ @

@JçaŠó ZM@ @
@@@@óÜ@óØ@õóäbäbàŠóÐ@ìóÜ@ÚŽïØóîTask menu@@@@@@çaŠó @ôäbàŠóÐ@óÜ@óïõnî‹i@óîóè@a†@Search@@@@@@@æŽîí’@ói@µäaímò†@òìóîüè@ói@óØ@

óîòíŽï’@ãói@LµŽîŠói@a‡äbØóÐóÜóàZM@ @

QMÚïÝØ@@ç†‹ÙŽïrnò†@õóá ì†@ŠóóÜ@Start@Šó@ónŽîìóØò†@óØ@óÙi@  Task bar@N@ @

RM@çaŠó @ôäbàŠóÐ@Šó@òŠü›i@òìóØóìbà@ôáèó@õüèói@çb’bq@SearchpóØò‹Žïàb÷@ôÐóÜóà@ôäaŠó @ói@ómójîbm@óØ@ZM@ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
@ @

@@@@@@@@@@õóåŽîì@a‡qóš@õý@õòìòŠaí‚@ô’óióÜ@ìòìóîa‹Ø@püi@õóîòŠó−óq@ìóÜIŽï óÚ@H@@õìbä@óØ@ôåïiò†(Rover)@@@@@@ìŠóóÜ@óØ@òìa‹äa†@üi@õ

óîòíŽï’@ãói@óîóè@õü‚@õ‡äó¸ójîbm@ìó’ói@Šóè@óØ@óîóè@ÚŽï’ói@‡äóš@òìóäaíu@ó ó@ãó÷ZM@ @

@JPicture, Music, Vidoes@ZM@ìóåŽîì@ìbÕïüà@üi@ôäaímò†@òìó’ói@ãó÷@õüèói@oïŽîŠói@ôîüî‡ïÄ@ôäbØóm‹ N@ @

@JDocumentZMèói@oïäaímò†@µŽîŠói@çbØónåŽïàíïØû†@üi@òìóîüN@ @

@JAll File and folderZMoïŽîŠó ò†@a‡ïåŽîí’@ói@ìòìónŽîŠŒû†ò†@üi@oäbØòŠò‡ÜüÐ@ì@ÞîbÐ@ìíàóè@òìóîüèói@N@ @

SM@ôäbàŠóÐ@ŠóóÜ@ÚïÝØ@all file and folderóÙi@@N@ @

TM@õìa‹ìíä@‹Žîˆ@õóØó“ŽïØý@ìbäóÜ@óìíåi@óÝîbÐ@ìó÷@õìbä@All or part of the fileõüi@ôŽîŠói@oŽîìómò†@óØ@La†@N@ @

UM@ô’ói@ìbäóÜ@óÙi@õŠbî†@çaŠó @ôåŽîí’@Look ina‡ïåŽîí’@ói@oŽîŠói@póØò‹Žïàb÷@oŽîìómò†@óØ@a†@@N@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 

 
  

١٣٣

 
@‹Žï@óØò‹Žïàb÷@õóäb’ói@ìó÷@ôn“ óiIôäaŠó @Hóîóäbàó÷@pbØò†@bïmZM@ @

Desk top *ZM@óäìóØò†@óØ@òìónŽî‹Øò†@óäaŠò‡ÜüÐ@ì@ÞîbÐ@ìó÷@ó’b’@õììŠ@ŠóN@ @

My Document *ZM@@ì@ÞîbÐ@ìó÷@üi@óäìóØò†@óØ@oŽîŠó ò†@óäaŠò‡ÜŽüÐMy Documentòìò@N@ @

*@IC:DZHM@õ†Šbè@óÜ@óØ@oŽîŠó ò†@óäbÐóÜóà@ìó÷@üi@ID,C@Hça†N@ @

S~U Floppy *ZMça‡ïqüÝÐ@ìbäóÜ@óØ@oŽîŠó ò†@óäþîbÐ@ìó÷@üi@N@ @

My computer *ZMØ@oŽîŠó ò†@óäþîbÐ@ìó÷@üi@@ìbäóÜ@óMy Computerça†@N 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

−ŠóZMòìómbØò‡äììŠ@òìòŠó@ôäbØóÜb‚@ì@çaŠó @ôäbØòíŽï’@ì@çbØó’ói@ìíàóè@óîóåŽîì@ãó÷N@ @

VM@õóá ì†@ŠóóÜ@ÚïÝØ@SearchoŽïäóîói@Žôuói@üi@póØòŠbØ@õòìó÷üi@óÙi@N@ @

@òìóÙïÝØ@óäaìì†@õüèói@oïäaímò†Double clickòìómómíîŒû†@òìóš‹Žï@õüèói@óØ@òìónîóÙi@óäbÐóÜóà@ìó÷@N@ @

@ôäbàŠóÐ@ôä†‹ÙŽïqŠbØRun…ZM@ @
@@@@@@@@@@@@a†@‘û‡åîì@õóàbäŠóióÜ@ó‚óîbi@õóŽïu@ì@oŽî‹åŽïèò†ŠbØói@Œaìbïu@ônóióà@ÚŽïÜóàüØ@üi@óäbàŠóÐ@ãó÷@N@@@@@@ì@pbØò†@üi@çbáïäbb÷ŠbØ@óÙäíš

@@@@@ò†@pŠíØ@üi@çb¹†‹ØŠbØ@ôäbØòìbäóè@óÜ@ÚŽî‡äóè@@@@@@@ç†‹ØŠbØ@ômóïäüš@ói@òˆbàb÷@ômŠíØói@óîüi@òìómbØ@@@@ôØóîóäìí¹@‡äóš@ìa‡îbïm

@LòìóåîóØò‡äììŠ@”ïäbØòŠbØóîòíŽï’@ãóiZM@ @

QM@@ôäbàŠóÐRun…@ônïÜ@óÜ@TaskŽî‰jÜóè@a†@õŠóóÜ@ç†‹Ø@ÚïÝØ@õüèói@ò‹@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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@ @

RM@üi@póîòŠó−óq@ãó÷@uói@çb¹bØòŠbØ@oïäaímò†@òìóîüèói@óØ@òìónŽî‹Øò†@µäóîói@ŽôóîòíŽï’@ãóiZM@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

ãóØóîZM@@ @

@æîóÙjŽïqŠbØ@Ûóî‡ï@oŽîìóäb·@Šó ó÷@õó“ŽïØý@ìbäóÜ@aìó÷Open@õóØòŠó−óq@óÜ@@µìíäò†@a†òìòŠóG:setup@N@@ @

ãòìì†ZM@@ @

@çbØò†bîŒ@óÝîbÐ@oŽîìóäb·@Šó ó÷@õó“ŽïØý@ãó÷@ìbäóÜ@òìóåî‹iOpenM@µìíäò†@La†@Prefetch@N@ @

ãóéŽïZM@ @

÷@@Šó ó@@oŽîìóäb·ITemp@H@@@@@@@@@@@@@@@@@@@@@a†óØó“ŽïØý@ìbäóÜ@pbØóä@‘ŠíÔ@üi@çbàóØòŠómíïràüØ@õòìó÷üi@òìóåî‹i@çbØò†bîŒ@óráŽïm@@µìíäò†

%Temp%@N@@ @

ãòŠaíšZM@@ @

@õóàbäŠói@óäìí¹@ói@òìónîóÙi@ÛóîóàbäŠói@onîì@Šó ó÷Word padóìíåi@óØóàbäŠói@õìbä@a†óØó“ŽïØý@ìbäóÜ@aìó÷@@N@ @

wäŠóZói@ÚŽî‡äóèòìónŽî‹Ùi@òìóîóØòìa‹bä@òìbäói@ìóîòíŽï’@ãói@óïïä@ìaŠ‡Žïq@óŽîŠ@óàbäŠN@ @

ãóvåŽïqZM@@ @

@õó“ŽïØý@ìbäóÜ@òìónîóÙi@ÚŽïnîb@oŽîìómò†@ìòŠóóÜ@ônŽïäŠónåï÷@ôÝŽïè@póØòŠómíïràüØ@Šó ó÷Openóìíåi@óØónîb@õìbä@a†@@N@ @

ãó’ó’ZM@ @

÷@óØ@oŽî‹åŽïèò†ŠbØói@‹m@õòŠó−óq@ŠûŒ@õòìóä†‹Ø@üiæîóØò†@çbïÙŽî‡äóè@ói@òˆbàb÷@a†ò‹ŽïÜ@óáŽïZM@ @

QMI@Command@J@H@õòŠó−óq@õòìóä†‹ØMS-DOSN@@ @

RMI@calculator@J@H@ç†Šbàˆ@õ‹Žïàb÷@õòìóä†‹ØIójïbyNH@ @

SMI@recentH@J@çìbåŽïè@pŠbØói@“Žïq@õóäbàbäŠói@ì@ãa‹ û‹q@ìó÷@ôäa‡äb“ïq@ìòìóä†‹ØN@ @

TMI@regedit@J@H°Š@õòŠó−óq@õòìóä†‹Ø@Iregister@NH@ @

UMI@Program@J@HŠó−bà@õóàbäŠói@õòìóä†‹ØN@ @

@@@@@@ŠóóÜ@ÚïÝØ@a‡äbïÙŽïÜb‚@Šóè@õbmüØóÜok@@@@@@@@@@@@@@@@@@ôä‡äbîó @ãb−ó÷ói@üi@a†óØò†ŠüjïØ@õììŠ@Šó@õŠónåï÷@õóá ìì†@ói@Žôåi@ó−óq@çbî@óÙi

póØòŠbØN@ @

@õóÙî†@ôäbØó’óiTask bar@ @
@ôäbØó’ói@ôbi@õìaìóm@ói@bnŽï÷@bm@çbàíŽïitask menu@@@òìa‹Øóä@û‡åîì@ôbi@”î†Šìì@ì@õìaìóm@ói@ìòìa‹Øóä@@N@@@@òŠbØ@ìó÷@óÙäíš

@@@@@@@@@@@@@@@@@@ãłói@Lµ’û‹Ñïi@‹mbîŒ@ôÙŽï‚‹ä@ói@µiò†@Šbšbä@ì@oŽïiò†@‹mbîŒ@óØójŽïnØ@õòŠbióÔ@•óàói@ì@oŽîìò†@õ‹mbîŒ@õòìbšŠó@ì‹mŠûŒ@ôÙŽïmbØ

@@@ãò†ò†@æŽïÜói@@@@@@@ŽïÜ@óîüi@óÙî†@ôÙŽïmbØ@üi@ã‹Üóè@çbØóïõŠbØò†Šìì@óØ@@@@@@@@@ãò†ò†@óäb’ói@ìói@òˆbàb÷@ômŠíØói@a†ò‹@@@@@@@ônïÜ@óÜ@óØTask@@ì@ça†@

µäaäbïi@ónîíŽïqZM@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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ãóØóîZM@ @

ói@óØ@ïÐü÷@ôäbØóàbäŠói@õòìóä†‹Ø@üiò‹Üóè@óäaìbäóè@ãó÷@ónïÜ@ãóÜ@ÚŽï’ói@óåiò†@çbïä‡äaŒóia†@ZM@ @

QM†‹Žîì@üi@ZM@ @

               Start > all Program > Microsoft office > MS. Word @ @
RMŁÙŽï÷@üi@ZM@Start > all Program > Microsoft office >Excel@@@@@ @

SMoåîüqŠòìbq@üi@ZM@Start > all Program > Microsoft office > PowerPoint@@@@@ @

òìónŽî‹Øò†@üi@póØóàbäŠói@óîóŽîŠ@ìói@@ @

TMŽïØó÷@üi@ZM@Access@Start > all Program > Microsoft office >@@@@ @

òìónŽî‹Øò†@óàbäŠói@óîóŽîŠ@ãói@ @

UMwîóq@oäû‹Ð@üi@ZM@@FrontPage@Start > all Program > Microsoft office >@@@ @

òìónŽî‹Øò†@üi@póØóàbäŠói@óîóŽîŠ@ãói@ @

VMŠó“ïÝióq@üi@ZM@@Publisher@Start > all Program > Microsoft office >@@@@ @

@ñóŽîŠ@ãóiòìónŽî‹Øò†@üi@póØóàbäŠói@ @

WM@‘bq@üÑåï÷@üiZM@@Info Path@Start > all Program > Microsoft office >@@@ @

@óîòíŽï’@ãóiòìónŽî‹Øò†@üi@póØóàbäŠói@ @

XMÛìíÜ@pìb÷@üi@ZM@@Outlook@Start > all Program > Microsoft office >@@@@ @

@óîóŽîŠ@ãóiòìónŽî‹Øò†@üi@póØóàbäŠói@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

ãòìì†ZM@ @

@õòìóä†‹Ø@üiMy Document@ @

Start > My Document@@@@ @
ãóéŽïZM@ @

@õòìóä†‹Ø@üiMy Computer 
Start > My Computer@@@ @

ãòŠaíšZM@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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@õòìóä†‹Ø@üiMy Music 
Start > My Music@@@ @

ãóvåŽïqZM@ @

ômóàŠbî@ônïÜ@õòìóä†‹Ø@üiN@ @

Start > help and support@@@ @
ãó’ó’ZMóåŽîì@ô’ói@õòìóä†‹Ø@üi@N@ @

Start > My Picture@@ @
@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

ãómìóyZM@ @

çbØóäbàŠóÐ@ôåm‹ aŠóói@oò†@õòŠó−óq@õòìóä†‹Ø@üiN@ @

Start > Control Panel@ @
@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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ô’óiãóèüä@@O@æm‹ a†Šóói@oò†@õüÝibm@ @
Control Panel@ @

@æm‹ a†Šóói@oò†@ôÝîbÐControl Panel@‘û‡åîì@ôäbØó’ói@ìóàbäŠói@æîä‹ @óÜ@óÙŽïØóî@WindowsXP@ímò†@óØ@L@µäa

@óØóìbà@ôáèó@õa‹Žï‚@ôä†‹Ø@õŠbÙnò†@çbî@LoäüÐ@ôä†‹Ø†bîŒ@óäìí¹@üi@æî‹i@a‡äbØó’ói@ì@çbàŠóÐ@õóiŠûŒ@Šóói@oò†@òìóîüèói

@ìó’b’@õóšìbä@ôäòŠ@ôäaŠü @ì@Âäò†@ômŠbØ@ìŠónä‹q@ìóÙî†@ôäbàŠóÐ@ŠûŒ@N@òˆbàb÷@ômŠíØ@ói@ŠûŒ@a‡äbàóØójŽïnØ@õó’ói@ãóÜ@ìa†ò‹ŽïÜ@óØ

Žî‡äóè@ói@ôn“ ói@‘û‡åîì@ì@ômójîbmói@æm‹ a†Šóói@oò†@ôÝîbÐ@ôäbØóïõŠbØò†Šìì@ãłói@LòìóåîóØò†@çbïäììŠ@ì@æîóØò†@çbïÙ

pa‡i@çóàóm@òŠìó @õaí‚@Šó ó÷@‹m@ôÙŽïåŽîí’@ì@kŽïnØ@üi@æî‹ ò‡ÜóèN@ @

åî‹ ò†@óäaìbäóè@ãó÷@a‡äbîbïm@çaŠü @ì@çbØóäbàŠóÐ@ôåm‹ a†Šóói@oò†@õüÝibm@õòìóä†‹Ø@üiŠói@óZM@ @

QM@ŽßûäüØ@ôäbàŠóÐ@@ŁŽïäbqControl Panel@ônïÜ@óÜ@TaskóÙi@ÚïÝØ@a†@ZM@ @

Start > Control Panel@@@ @
@oäbØóäbàŠóÐ@ôåm‹ a†Šóói@oò†@õòŠó−óq@óäòŠ@@ôÜb‚@óîüi@oïåïióä@ôäbØómbéÙŽïq@ìòìónŽî‹Øóä@üi@õbb÷@ôØóîòíŽï’@ói

Róäóîójàb−ó÷óiN@ @

RM@@@@Šü @ô›îí@ŠóóÜ@ÚïÝØ@@@@óØòŠó−óq@ôäa‡äb“ïq@ôåîSwitch to classic view@@@@@@çbØòŒa‹àb÷@õìaìóm@ôäa‡äb“ïq@üi@óÙi@

IçbØóäüÙîb÷@Hi@oò†@õüÝibm@ìbäóÜîòíŽï’@ãói@Læm‹ a†Šóóó@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@õòìóä†‹Ø@õaì†@ìbnŽï÷Control Panel@@@@@@ói@oò†@ì@çaŠü @ôn“ @ôØóîòíŽï’ói@óØ@LæîóØò†@ÚŽïmóÜby@‡äóš@óÜ@‘bi@@@ôåm‹ a†Šó

óäbØòŠbØZM@ @

ãóØóîZM@Mouse 
QMÚïÝØ@õòìóä†‹Ø@óäaìó›Žïq@ZM@ @

@@@@@@çóè@Äû‹à@ÚŽî‡äóè@òìóÜòŒó÷@óÜ@@@@@@@@@@@@@@@@@@@@@ãói@óØ@LæåŽïèò†ŠbØói@tóš@‹mbîŒ@ì@æåŽïèò†@õŠbØói@ôàóØ@ói@ŠûŒ@ìóïõä@Ûýbš@çbïnaŠ@ônò†@óØ

@æŽïÜò†@óäbÄû‹à@Z@@@@@@@@Š@ôÙïÝØ@òìónò†ói@ç‹ ò†@‘ìbà@óäbÄû‹à@ãó÷@ÚŽïmbØ@Lóqóš@@@@@@@@@@ói@ìóîónaŠ@óØ@oŽïiò†@óÄû‹à@ìó÷@õóäaìó›Žïq@tóš@ì@oa



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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@@@@@@@@@@@@@@@@óØ@òíï“‚ói@‘û‡åîì@ói@õóïõ‡äó¸ójîbm@ìó÷@oÐü@û‹Ùîbà@õbïäbràüØ@óîó“ŽïØ@ãó÷@ôån“Žïèóä@üi@bu@LoŽî‹ ò†@‘ìbà@oaŠ@ônò†

óîòíŽï’@ãói@Lç†‹Ø@ÚïÝØ@üi@òìóåîóÙi@óäaìó›Žïq@óØóìbà@ôÙïÝØ@oïäaíniZM@ @

@J@ìbäóÜControl Panel@ÚïÝØ@óäaìì†@a†@Double click@@óÙi@óØóìbà@õbáŽïè@ŠóóÜZM@@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

q@ãó÷@òìóÙïÝØ@óäaìì†@ãó÷@õüèói@óØóîòŠó−ó@pòìòŠó@õòìónŽî‹Øò†@üiZM@ @

@@@@@@ãò†Šói@õóØóØìí›i@ó’ü Šaíš@ìbäóÜ@ÚïÝØSwitch Primary and secondary buttons@@@@ìóØóäbàŠóÑõä†‹ÙØýbš@üi@óÙi@

@ôä†‹Øò†bàb÷ŠóÝqóš@ôäbóØ@üi@óØóìbàN@ @

@J@@@ŠóóÜ@ÚïÝØOK@@@@@@@óØòŠó−óq@õòìóån‚a†@ìóØóäbàŠóÐ@ôä‡äbîóŽïuói@üi@óÙi@@N@@@@@@@@@@@@@óäaìó›Žïq@tóš@ì@oaŠ@ôÙïÝØ@ôäbàŠóÐ@•óàói

òìóåiò†N@ @

RM@ÚïÝØ@óäaìì†@õa‹Žï‚@ôä†‹ÙîŠbî†@Double click@õüèói@µäaímò†@Mouse@õ@Control Panel@@a†@ÚïÝØ@ôîa‹Žï‚@Šóói@oò†@@

òìóäaìbäóè@ãó÷@ôä‡äbîóŽïuói@õüèói@Læî‹iZM@ @

@J@ÚïÝØ@óäaìì†Double click@ìbäóÜ@óÙi@óØóìbà@õbáŽïè@ŠóóÜ@IControl Panel@Ha†Içbà†‹Ø@òìòŠóóÜ@ÛòìH@ @

q@ãó÷@òìóÙïÝØ@óäaìì†@ãó÷@õüèóiòìónŽî‹Øò†@üi@póîòŠó−ó@ @

@J@ôîa‹Žï‚@ôä†‹Ø@ãóØ@ì@†bîŒ@õbáŽïè@ŠóóÜ@ÚïÝØSpeedói@ìóÙi@@õý@ìòŠSlowóåŽïéïi@@ @

@J@@@ŠóóÜ@ÚïÝØOK@@@@@@@@@@@@@@@@@@@@@õý@ìòŠói@ôäaímò†@òì@Lìíi@ôîa‹Žï‚@õòìóä†‹ÙàóØ@óØ@óØòŠbØ@ôä‡äbîóŽïuói@ìóØòŠó−óq@õòìóån‚a†@üi@óÙi@

Fast@ì@oîójïi@pbØò†@†bîŒ@õóØóïõîa‹Žï‚@•óàóiN@ @

SM@‘ìbà@ôáèó@ôîa‹Žï‚@ôåîŠü @@ @

@@@@@@@ÚïÝØ@óäaìì†@ôîa‹Žï‚@çbáïäaím@çüš@ÛòìîóÙjàóØ@@@@@@@@@@@@@@@@@õŠbî†@óØóìbà@ôáèó@õóÜìíu@ôîa‹Žï‚@µäaímò†@•aìb÷@LæîóÙi@õ†bîŒ@çbî@Lòìóå

òìòŠaí‚@õóäaìbäóè@ãó÷@õüèói@LãóØ@çbîòì@L‡äòìbä@çbî@LoŽïi@a‹Žï‚@ŠûŒ@LoŽïi@çüš@óØ@æîóÙiZM@ @

@J@ÚïÝØ@óäaìì†Double click@óÜ@óÙi@óØóìbà@õóåŽîì@ŠóóÜ@Control Panela†@ZM@Ib−ó÷@òìòŠóóÜ@Ûòìa‡äb¿H@ @

@J@ô’ói@ŠóóÜ@ÚïÝØPointer OptionóØòŠó−óq@õòìòŠó@ô’óióÜ@óÙi@ZM@@ @

@J@‘ìbà@ôîa‹Žï‚@ôä†‹ÙîŠbî†@õbáŽïè@ŠóóÜ@ÚïÝØPointer SpeedóÙi@@@@@õŠbi@ŽÞnîbm@‹ŽîˆóÜ@ómaì@a‡ìbà@õòŠó−óq@òìòŠó@ô’ói@óÜ

@@a†óØòŠó−óq@@@@@@@@@@@@@LóÙi@ãóØ@çbî@†bîŒ@ôä‡äłìíu@ôîa‹Žï‚@pü‚@õììŒòŠb÷@ói@ì@@@@@@@@@@@@@@@ôîa‹Žï‚@õónaŠb÷@ói@oîóÙi@õ†bîŒ@onîì@Šó ó÷Fast@

@õónaŠb÷@ói@òìó’óäaìó›ŽŽïq@ói@òì@óåŽïÜìívïiSlowN@@ @

@ @

@ @

@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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@ @

Šóìíä@ôäbØòìa‹Ùqbš@ójŽïnØ@ @
@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 

 
  

١٤٠

ãòìì†ZMôîóšìbä@ôä†‹Øò†bàb÷@ôåîŠü @ZM@@ 
@@@@@@Žî‡äóè@çbéïu@ôäbØómłìì@óÜ@ÚŽïmłìì@ìíàóè@üi@@@@@@@@@@@@@@@@@ôiòŠóÈ@ómłìì@óÜ@óäìí¹@ói@Lóîóè@pójîbm@ôáŽîŠóè@õìa‹äa†@Ú@@@@@ŠaìŠói@a‡äbØóî

@@@oŽî‹ìíäò†@óîòíŽï’@ãói@ôn“ ói@ZˆûŠ@OÂäbà@O@@oŽî‹ìíäò†@óîòíŽï’@ãói@a†bÙî‹àó÷@Ûòì@ôÙŽïmłìì@óÜ@ôšóØ@ÿb@ZÂäbà@OˆûŠ@O@ÿb@N@@óîüi

@óäaŠbØ@òŠüu@ãó÷@ôä‡äbîóŽïuói@üiŠói@ò‹i@óäaìbäóè@ãó÷ZM@ @

@J@ÚïÝØ@óäaìì†Double click@õóá ì†@ŠóóÜ@Regional Setting@ìbä@ónŽîìóØò†@óØ@óÙi@Control PanelZM@@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

−óq@ãó÷@òìóîüèóiòìónŽî‹Øò†@üi@çbàóîòŠóZM@@@ @

Žï’@ìŠbØ@õbáŽïè@ì@pbØ@ìŠaìŠói@óÜ@oŽî‹åia†@ôîóšìbä@õŒaìbïu@ôä†Ša‰jÜóè@a†òìó“Žïq@õóîòŠó−óq@ãóÜ@µäaímò†ôîòŠbàˆ@õòíN@ @

@Ji@çbØómýìì@õìbä@ôä†‹ÙîŠbî†@ôáèó@õbáŽïè@ŠóóÜ@ÚïÝØ@óÙ@õìbä@a†òìòŠó@õóØóåŽîì@óÜ@óáŽï÷@ÛòìLò‹Žî‰jÜóè@pýì@õìbä@ì

Arabic(Iraq)òìì†Ša‰jÜóè@çbàN@ @

@JoîóÙi@ôäbb÷ŠbØ@òìòŠó@ôÜû‹Ù@õüèói@oïäaímò†@ì@oŽîìómò†@óØ@óÙi@ómłìì@ìó÷@õìbä@ŠóóÜ@ÚïÝØN@ @

@JØ@õóá ì†@ŠóóÜ@ÚïÝOKóØòŠó−óq@õòìóån‚a†@ìóØóäbàŠóÐ@ôä‡äbîóŽïuói@üi@óÙi@N@ @

ãóéŽïZMóØóàbäŠói@õòìóåî‹@ì@ç‡äaŒóia†@ZM 
@õóîóá ì†@ãó÷@õüèói@µäaímò†Control Panel@@ì@oaí‚@õò‹Žîí ói@æî‹i@a†óàbäŠói@õòìóåî‹@ìóàbäŠói@ôä‡äaŒóia†@Šóói@oò†@

@õò‹Žîí ói@ì@pü‚@ônîìòìòŠaí‚@õóäaìbäóè@ãó÷@õüèói@Loä†‹ØŠbØ@ônîíŽïqZM@ @

@J@ÚïÝØ@óäaìì†Double click@õbáŽïè@ŠóóÜ@Add/ remove Program@ìbäóÜ@óÙi@Control panelZM@@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

q@ãó÷@a‡àb−ó÷@óÜòìónŽî‹Øò†@üi@póîòŠó−óZM@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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@ @

Øò†@çbïbi@ômŠíØói@óØ@oŽî‹ ò†@ü‚óÜ@Âä‹ @ôäbàŠóÐ@ìì†@óîòŠó−óq@ãó÷æîóZM@ @

@(a)@Change or remove Program@@ @
@õòíŽï’ói@óØ@oîò‡i@ÛóîóàbäŠói@õòìóåî‹@ŠóóÜ@Šbî‹i@òìóäbàŠóÐ@ãó÷@õüèói@oŽï−í ò†Change / remove@@@ì@oŽî‹Øò†@òŠbØ@ãó÷@

@@@@@@Žï’@ãói@òŠbÙàó÷@òìóåî‹ïi@çbî@æîò‡i@ãb−ó÷@ói@bïm@ôäaŠü @oŽîìóäbàò†@õóîóàbäŠói@ìó÷@ŠóóÜ@ç†‹Ø@ÚïÝØ@ói@@oŽî†ò†@ãb−ó÷@óîòíZM@@

@@@@@@@@@ô’ói@ŠóóåïŽî†@çb’bq@ì@æîóØò†@óØóàbäŠói@ŠóóÜ@ÚïÝØ@aìó÷@òìóåî‹ïi@çbánîì@Šó ó÷remove@@@@@ãói@LæîóØò†@ŠóóÜ@ôÙïÝØ@ì@

òìónŽî‹ò†@óØóàbäŠói@óîòíŽï’NM@ôäbàŠóÐ@ŠóóÜ@ÚïÝØ@aìó÷@æîò‡i@ãb−ó÷@çaŠü @oŽîìóäb·@Šó ó÷@ChangeæîóØò†@@N@ @

   Add New Program (b)@ @
@@@@@@@@@@@@@@@@@òìóØóïõqüÝÐ@õìbä@óån‚@õüèói@bmòŠó@LŽõíä@ôØóîóàbäŠói@ôä‡äaŒóia†@ói@µnjÜóè@òìóä†Ša‰jÜóè@ãó÷@õóŽîŠóÜ@oŽï−í ò†IFD@H

Floppy disk@ìa‹’í @ôÙŽïÙî†@õüèói@çbî@LóØóÅîaŠ†@ôqüÝÐ@ìbä@üi@ICD@HCompact disk@@@@@óØ@oŽïi@a‡Žïm@õóîóàbäŠói@ìó÷@óØ@

†@oŽîìóäbàò†µåŽîŒójîaZM@@@õóá ì†@ŠóóÜ@ÚïÝØ@a‡äbØòŠbØ@ôîbmüØ@óÜCloseóØòŠó−óq@õòìóån‚a†@üi@óÙi@N@ @

@JwäŠóZM@ @

@†‹Ø@çbbi@òìó“Žïq@óÜ@õóÜb‚@Žô@ìóÜ@óuControl Panel@@Ûòì@óîa‡Žïm@õóÙî†@ŠûŒ@ô’ói@I@ZKey board- Mail- Game- 
Controllers- Power Option- Phone and Modern…- Network Connections- Scheduled-...H@ @

@@@@a†ò‹ŽïÜ@óáŽï÷@ãłói@@@@Œ@çbàó’ói@Žô@ìó÷@ôbi@@@@Žïq@ì@Âä‹ @ói@Šû@@@@@a‡’òìó÷@Žßó óÜ@ôäaŒ@oîí@@@@@@@òŠìó @õaí‚@Šó ó÷@óØ@ãò†ò†@æŽïÜói@@pa‡i@çóàóm

@oŽïi@oÐ‹ @Žôi@í’bi@âïnìŠ‡äóm@ì@ì‹mbîŒ@ŠûŒ@a†óÙî†@ôÙŽïjŽïnØ@óÜìì@ì@ôîłíÔ@óá›i@ìòìóàóÙi@ô’@‘û‡åîìôåŽïéä@íõŠbØò†Š@

a†í‚ói@o“qLa†ójŽïnØ@ãó÷@ôàòìì†@ôqbš@óÜ@çbîLòìóïäbØóîN@ @

NNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNN@ @

@ô’óiãóèò†@O@@ì@ÞîbÐ@NNNŠò‡ÜüÐ@ @
File and Folders 

Windows Explorer@ @
@@@@@@@@@@@@@@@@@@çbØóÝîbÐ@ôäa‡äb“ïq@üi@æî‹iŠòì@ŠòŠüÝq@ÙŽï÷@‘û‡åîì@óÜ@†ìí@µäaímò†@@@@@@@@@@ç†‹ØŠbØ@çbàóØòŠómíïràüØ@õ‹Žïàb÷@ìbä@ôäbØòŠò‡ÜüÐ

Šói@ò‹i@óäaìbäóè@ãó÷@ôä†‹ÙØýbš@ìó’ói@ãó÷@õòìóä†‹Ø@üi@LçbîŠóóÜZM@ @

QM@õóá ì†@ŠóóÜ@ÚïÝØ@StaróÙi@N@ @

RM@ìíàóè@ô’ói@Šó@òŠü›i@@@çbØóàbäŠói@All programs@@@@müi@óØ@a†ónïÜ@ìóÜ@@ìòìóîa‹Ù@@@@Šó@òŠü›i@çb’bqAccessories@@óØ@

@òìóîüèói@òìónŽî‹Øò†@üi@póÙî†@ôÙŽïnïÜ’bq@óàbäŠói@óØîì@õóàbäŠói@ôäbØüÙóîa‡Žïm@ôû‡åZM@@ @

SM@ô’ói@Windows Explorer@ŠóóÜ@ôÙïÝØ@ìò‹Žî‰jÜóè@óÙi@N@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @



 

ôq@Ù@ï÷@õû‡åîì@ @ @@ @ Ž@ @ @@ @ @ @ @ @ 
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@−ŠóQ@ZM@ @

@oaŠ@ôÙïÝØ@ói@”îìó÷@òìónîóÙi@ó’ói@ãó÷@‹m@pŠíØ@ìäbb÷@ôØóîbŽîŠói@oïäaímò†Right click@@ç†‹ÙŽïrnò†@õóá ì†@ŠóóÜ@ç†‹Ø@

Star@ŠóóÜ@ÚïÝØ@çb’bq@ì@ExplorerØ@õónïÜ@ìóÜ@òìónŽî‹Øò†@püi@ó@N@ @

@@@õóîòŠó−óq@ìó÷Explorer@@@@@ì†@üi@oŽïiò†@•óia†@òìónŽî‹Øò†@@@@@@@@@@@@@@@ì@çbØòŠò‡ÜüÐ@ì@çbØò†Šbè@õìbä@a‡qóš@õý@ô’óióÜ@óØ@LôØòŠó@ô’ói@ì

æŽî‹åïiò†@ìòìónŽî‹Øò†@çbïäbØóØûŠòìbä@a‡naŠ@õý@ô’óióÜ@çbïä†‹Ø@ÚïÝØ@ói@ìóîa‡Žïm@õóÙî†@ôäbØó’óiN@ @

@−ŠóR@ZM@ @

@@@òìóÙŽîŠò‡ÜüÐ@ìíàóè@õbáŽïè@o“ïäóm@óÜŠó−óq@ôqóš@ô’ói@óÜ@õòExplorer@@@@@@@@@ô’ói@ó’ói@ãó÷@óîòìó÷@õbáŽïè@óØ@óîóè@@@@@õbáŽïè@

òìóåîóÙïi@õŠóóÜ@ç†‹Ø@ÚïÝØ@ói@Žõ‹äaímò†@ìóîa‡Žïm@õóÙî†@N@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

Šò‡ÜüÐ@ôä†‹ÙnìŠ†@ @
@@@@@@@@@@ìónîíŽïq@ôÙŽîŠbØ@òìóåîóÙjŽïu@bïm@ôÝîbÐ@ÛóîòŠbàˆ@õòìó÷üi@Šò‡ÜüÐ@ôä†‹ÙnìŠ†@@@@@@@ói@a†ŠómíïràüØ@ôäbØó’ói@õóiŠììŒóÜ@@@@Úî†@ì†Šbè

@ŠóóÜ@Ûóîóäìí¹@óîüi@LoŽî‹Øò†@õŒaìbïu@Žôi@òŠbØ@ãó÷@òìó“ïqümDesk topìóåîóØò†@ôäììŠ@ìòìóåïåŽïèò†@@@@ŠóóÜ@”ïØóîóäìí¹@ìò

çbØò†Šbè@óÜ@ÚŽïØóîZM@@ @

@Šò‡ÜíÐ@ôä†‹ÙnìŠ†@óÜa‡äbØò†Šbè@óÜ@ÚŽïØóî@N@ @

@a‡äbØò†Šbè@óÜ@ÚŽïØóî@óÜ@Šò‡ÜüÐ@ôä†‹ÙnìŠ†@üiuói@óäłb‚@ãó÷óäóîói@ŽôZM@ @

QM@@@@@@@@òìòŠóÙïi@oîóÙi@oìŠ†@bïm@õóØòŠò‡ÜüÐ@Žõìómò†@õò†Šbè@ìó÷@@N@@@@@@@õ†Šbè@óÜ@oŽîìóäbàò†@óáŽï÷@óäìí¹@üiID:\H@@@@@@@@óîüi@æîóÙi@ônìŠ†@a†@

óîòíŽï’@ãói@òìóåîóØò†@ó’ói@ìó÷ZM@ @

@J@ŠóóÜ@ÚïÝØ@óäaìì†My Computerq@ì@oaŠ@ôÙïÝØ@çbî@LóØó’b’@õììŠ@Šó@ónŽîìóØò†@óØ@óÙi@@ŠóóÜ@ÚïÝØ@çb’bOpenóÙi@@N@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @
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@ @

@JMy Computer@ÚïÝØ@óäaìì†@çbî†@Lòìóîa‹Ø@Double click@õ†Šbè@ŠóóÜ@ID@H@õ†Šbè@ôåïiò†@LóÙiID@HòìónŽî‹Øò†N@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

@ @

RM@@@@@õòŠó−óq@ìbäóÜ@oaŠ@ôÙïÝØD@@@@@@@@ô’ói@ŠóòŠóji@óØóìbà@ôáèó@çb’bq@ìóÙi@a†new@@@aŠ@ôÙïÝØ@õüèóióØ@õónïÜ@ìóÜ@püi@òìóØón

@ŠóòŠójióØóìbà@ôáèó@”î‹maìì†Lìòìóîa‹ØfolderoŽïiò†@oìŠ†@üi@oŽîíä@ôÙŽîŠò‡ÜíÐ@•óàóiLóÙi@ŠóóÜ@ôÙïÝØ@ìN@ @

−ŠóQ@ZM@ @

@@@@@@@@@@@çbîLÚïÝØ@óäaìì†@õüèói@ôäbØó’ói@ì@ŠómíïràüØ@õbàì@çbØò†Šbè@õòìóä†‹Ø@Ûòì@”îŠò‡ÜíÐ@õòìóä†‹Ø@@@@@@@@@@ç†‹ÙÙïÝØ@çb’bq@ì@oaŠ@ôÙïÝØ@

@@ŠóóÜopen@@@@@@@@@@@@@@@@@@@@Šó ó÷@a‡ÙŽîŠbióÜ@ÚïÝØ@Ûóîói@çbîLa††ŠüjïØ@Šó@õŠónåï÷@õóá ìì†ói@çbäb−óq@çb’bq@ì@ÚïÝØóî@ói@çbîLòìónŽî‹Øò†

çbØòŠò‡ÜíÐ@ói@oŽïia†@çbàóïî‡äó¸ójîbm@ìó÷@çbàü‚N@ @

−ŠóR@ZM@ @

ÜíÐ@õòìóåî‹@çb’bq@ì@õŠóóÜ@ç†‹Ø@ÚïÝØ@ói@çbîLçìa‹Ùbi@Ûòì@oŽïiò†@ÛóîóŽîŠ@‡äóš@ói@ñ†@ôÙŽï’óiŠóè@õòìóåî‹@Ûòì@”îŠò‡

@õóá ìì†@ói@çbäó−óqdelete@ŠóóÜ@ç†‹Ø@ÚïÝØ@‹maì†@ìLa†óØò†ŠüjïØ@õììŠ@Šóyes@õóá ìì†@ói@çbäó−óq@çbîenter@õììŠ@Šó@õ

a†óØò†ŠüjïØN@ @

@õüèói@çbîdeleteØónïÜòìóäbN@ @

−ŠóS@ZM@ @

@óÜ@çbîL@a‡äbØò†ŠbèóÜ@óîaì@póibi@ôåm‹Üóè@ì@´aŠbq@ì@ç†‹ÙäŒó‚@Ûòì@a†Šò‡ÜíÐ@ìbä@óÜ@póibi@ôånaŠbq@ì@æm‹Üóè@ì@ç†‹ÙäŒó‚

bèòìŠóèòìLa†@ôqüÝÐNNNNN@ @

äbàóèŠói@ãó÷óça‡qbš‹ŽîˆóÜ@@ @

Jâji@oŽïäŠónåï÷@õ‹ŽïÐ@çüšAANNNNNN@ @

J@æî‹ŽîŒ@õó’ìNNN@@@@ó’ì@óåî‹ŽîŒ@ @

J@ïÐü÷@oÐüû‹ÙîbàRPPV@ @
@ @

@ @
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@ @

Šóìíä@ôäbØójŽïnØ@ @
@JôÙïåØóm@õŠbïäaŒ@Z@ @

QMõ†ŠíØ@òŠórÜbà@õŠójŽîŠ@@çbØóîN@ @

RM@Žï÷@ô@tü’ümüÐ@–o’óè@N@ @

õ‡äòìbä@ì@ôîbmòŠó@ônb÷@üiN@ @

SM@@oŽïäŠónåï÷@õ‹ŽïÐ@çüš@AA@NNN@ @

TM@ôÙïåØóm@õŠbïäaŒ@@ @

UMÙŽï÷@‘û‡åîì@ôq@N@ @

VM@Žï÷@ô@tü’ümüÐ@–üä@ì@o’óè@N@ @

çaìímìóÙ“Žïq@Lõ‡äòìbä@LôîbmòŠó@ônb÷@üiN@ @

WMŠómíïràüØ@ôäaŒ@òìaŠaŒ@@NComputer Terminology 
XMoîýómó@õŠójŽîŠ@@N@ @

YMŠó“ŽïÝióq@oÐüû‹Ùîbà@N@ @

QPM@Chatting@ô’ói@Q@ì@RN@ @

@ÛbnÜbq@NNN@Šóvåbà@ìíèbîNNNNŠóvåbà@æà@ @

QQMoÐüû‹Ùîbà@@ô’ói@ïÐü÷@Q@ì@RN@ @

QRMwîóq@oäû‹Ð@N@ @

QSMŁÙŽï÷@@NôîbmòŠó@ônb÷@üi@õ‡äòìbä@ìN@ @

QTMoŽïäŠónåï÷@õŠüm@ôäbåŽïèŠbØói@ôäìíi‹ŽïÐN@ @

QUMŠómíïràüØ@ôäbåŽïèŠbØói@ôäìíi‹ŽïÐN@ @

QVMì@‹Žîì@†ŠbèNNNŠómíïràüØ@ôàónï@ @

QWM@ïÐü÷@oÐü@û‹ÙîbàRPPS@ @

QXM@‹m@ôjŽïnØNNN@çbïàóuŠóóØSUójŽïnØNAANNN@ @

Šói@óÜ@óÙî†@ôjŽïnØ@óäa†@‡äóš@óîa‡nò†ì@ônìŠ‡äóm@ônÐ‹ @ì@pa‡i@çóàóm@òŠìó @õaí‚@Šó @@†bà@óŽîŠ@ómóîóä@âîN@ @

@Jôiò†ó÷@ì@õjå’ûŠ@ì@ônäaŒ@ójŽïnØ@çbØóîN@ @

QM@æîìó÷@õaŠünØ†@…‹Éï’@óäaíî†@N@ @

RMòìó‚òŒû†@õþàóÜ@Žôni@bä@Lòìón’óèói@õþàóÜ@Žôni@…Ûûš@N@ @

SMŽõŠóÜ@@…@õ†ŠíØ@õóàbäìbä@…ÂäóèŠóÐ@N@ @

TM@æáŽïè@…ôäóèŠóÐ@@@ôÙ“îq–õ†ŠíØ@õïÝåï÷@N@ @

UM@ìý@…@ôÙŽï@ôäbîˆ@ì@…ômóîłóàüØ@ì@ôÙ“îq@ì@ônäaŒ@õòìóåïÜüÙŽïÜ@ìŠbmìì@N@ @

VMôäìínÜb÷@ó’ìì@@@çbØóî…@Golden WordsN@ @

çbjî†ó÷@ìŠbîi@ìbäaŒ@ì@ÓíóÝîóÐ@õómìì@ŠaŒóè@óÜ@‹mbîŒN@ @

WM@ÚŽïmb@@óäóÙjŽïq@NNNòìa‹ØüØ@õónØìíä@ÚŽïÜóàüØN@ @

XM@Èb’@ôÜ†@@NNN‹Éï’@óäaíî†N@ @

@ @
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General keyboard shortcuts 

Press          ŠóóÜ@ò‹ia†@ó−óq@@@@@@@@@@@  To            óiüi@oŽî†ŠbØ@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@  

CTRL+C Copy. 
CTRL+X Cut. 
CTRL+V Paste. 
CTRL+Z Undo. 
DELETE Delete. 

SHIFT+DELETE Delete selected item permanently without placing the 
item in the Recycle Bin. 

CTRL while dragging an item Copy selected item. 
CTRL+SHIFT while dragging an 
item Create shortcut to selected item. 

F٢ Rename selected item. 

CTRL+RIGHT ARROW Move the insertion point to the beginning of the next 
word. 

CTRL+LEFT ARROW Move the insertion point to the beginning of the previous 
word. 

CTRL+DOWN ARROW Move the insertion point to the beginning of the next 
paragraph. 

CTRL+UP ARROW Move the insertion point to the beginning of the previous 
paragraph. 

CTRL+SHIFT with any of the 
arrow keys Highlight a block of text. 

SHIFT with any of the arrow keys Select more than one item in a window or on the 
desktop, or select text within a document. 

CTRL+A Select all. 
F٣ Search for a file or folder. 
ALT+ENTER View properties for the selected item. 
ALT+F٤ Close the active item, or quit the active program. 
ALT+Enter Displays the properties of the selected object. 
ALT+SPACEBAR Opens the shortcut menu for the active window. 

CTRL+F٤ Close the active document in programs that allow you to 
have multiple documents open simultaneously. 

ALT+TAB Switch between open items. 
ALT+ESC Cycle through items in the order they were opened. 

F٦ Cycle through screen elements in a window or on the 
desktop. 

F٤ Display the Address bar list in My Computer or 
Windows Explorer. 
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SHIFT+F١٠ Display the shortcut menu for the selected item. 
ALT+SPACEBAR Display the System menu for the active window. 
CTRL+ESC Display the Start menu. 
ALT+Underlined letter in a menu 
name Display the corresponding menu. 

Underlined letter in a command 
name on an open menu Carry out the corresponding command. 

F١٠ Activate the menu bar in the active program. 
RIGHT ARROW Open the next menu to the right, or open a submenu. 
LEFT ARROW Open the next menu to the left, or close a submenu. 
F٥ Refresh the active window. 

BACKSPACE View the folder one level up in My Computer or 
Windows Explorer. 

ESC Cancel the current task. 
SHIFT when you insert a CD into 
the CD-ROM drive Prevent the CD from automatically playing. 

Dialog box keyboard shortcuts 

Press To 
CTRL+TAB Move forward through tabs. 
CTRL+SHIFT+TAB Move backward through tabs. 
TAB Move forward through options. 
SHIFT+TAB Move backward through options. 
ALT+Underlined 
letter 

Carry out the corresponding command or select the corresponding 
option. 

ENTER Carry out the command for the active option or button. 
SPACEBAR Select or clear the check box if the active option is a check box. 
Arrow keys Select a button if the active option is a group of option buttons. 
F١ Display Help. 
F٤ Display the items in the active list. 

BACKSPACE Open a folder one level up if a folder is selected in the Save As or 
Open dialog box. 

 
³ŽîŠòìbšNNN @

óäaììàói@
 
 
 
 
 

æî‹ŽîŒ@õó’ìNNNó’ì@óåî‹ŽîŒ @
QUPPóîbïäìì†@ôäbØòìa‹bäóóØ@ì@ÒîŠbÈ@ì@ÓíóÝîóÐ@ìbäaŒ@õómì @

óîa‡qbš@‹ŽîˆóÜ@ìòŠóìíä@ôjŽïnØ@µàómìóy 
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Natural keyboard shortcuts 

Press To 

 Display or hide the Start menu. 

+BREAK 
Display the System Properties dialog box. 

+D Show the desktop. 

+M Minimize all windows. 

+Shift+M 
Restores minimized windows. 

+E Open My Computer. 

+F Search for a file or folder. 

CTRL+ 
+F 

Search for computers. 

+F١ Display Windows Help. 

+ L 
Lock your computer if you are connected to a network domain, or switch users 
if you are not connected to a network domain. 

+R Open the Run dialog box. 

 Display the shortcut menu for the selected item. 

+U Open Utility Manager. 

 
 
 
 
 
 
 
 
 
 

äŠónåï÷@õ‹ŽïÐ@çüšâji@oŽïAANNN @

õ†ŠíØ@õŠbØ‹ŽïÐ@ôº†bØó÷@õòìbšŠó@µàóØóî@

@óÜ†@óÜ@‹mbîŒ@ôŽîímììRUP@õòŠóqýAT 
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Accessibility keyboard shortcuts 

Press To 
Right SHIFT for eight seconds Switch FilterKeys on and off. 
Left ALT +left SHIFT +PRINT SCREEN Switch High Contrast on and off. 
Left ALT +left SHIFT +NUM LOCK Switch MouseKeys on and off. 
SHIFT five times Switch StickyKeys on and off. 
NUM LOCK for five seconds Switch ToggleKeys on and off. 

+U Open Utility Manager. 

Windows Explorer keyboard shortcuts 

Press To 
END Display the bottom of the active window. 
HOME Display the top of the active window. 
NUM LOCK+ASTERISK on numeric 
keypad (*) 

Display all subfolders under the selected 
folder. 

NUM LOCK+PLUS SIGN on numeric 
keypad (+) Display the contents of the selected folder. 

NUM LOCK+MINUS SIGN on numeric 
keypad (-) Collapse the selected folder. 

LEFT ARROW Collapse current selection if it's expanded, or 
select parent folder. 

RIGHT ARROW Display current selection if it's collapsed, or 
select first subfolder. 

@ça‡qbš‹Žîˆ@óÜ@óäbjŽïnØ@ãó÷@ @

³ŽîŠòìbš@ @

oŽïäŠónåï÷@õ‹ŽïÐ@çüšâji@AANNNN@ @

æî‹ŽîŒ@õó’ìNNNó’ì@óåî‹ŽîŒNNNN@ @

@ïÐü÷@oÐüû‹ÙîbàRPPS@ @

çbØóïïäbéïuòŠórÜbà@ôîóåŽîì@õŠójŽîŠ@ @


