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





Microsoft Office

Word 2007













Microsoft Office Word 2007

















com.yahoo@hemdadkhder
07501137277




mailto:hemdadkhder:@yahoo.com
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









     
















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







 Setup


.Continue


I accept the terms of this agreement

.Continue



8                                                      7





 







enxt

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







browse






programs File


next





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

next





  
      




Classic menu for Accsess


Classic menu for Excel

Classic menu for PowePoint

Classic menu for Qutlook
Classic menu for word









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

















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







 


register








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ok

name


code





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





 










 File





New

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Open      





Close

Save




Save as


Save in


File name

Save As  type    




Delete

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Save as word document 97- 2003 







 Save As web page

        


Restrict permission   


Web page preview  











Page setup
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






Page setup


Margins






 Paper
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Page size
Width

Height

Layout

Orientation
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




Protart


landscape       
         








Size





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Column



More columns






Breaks

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



Line number       







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Hyphenation     








Watermark

Page color
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  Page borders

     



  
       




Color


         

 
        





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Art
        

      







       

          


  



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
Header

page number  Footer










Print preview
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
Clip art    




   Picture




  New drawing canvas 
       

      


  Shaps     






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

   Word art   













  Organization




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Shart     



 Diagram







 Text box










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
 Text from file















 Object












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
 Bookmark






Add










Delete    



Go to












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


 Hyperlink   
  

      













 Cover page


      

   







 Signature
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
 Format








 Font
 Font


Font style
  Font size
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 Font color






Underline style

Paragraph
 Bullets and numbering


Columns

         Tabs



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




Drop cap
     





Text direction    
     












Change case

    











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
 Page Color


     
’


       




More Color      
     












          





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


Watermark     



Change styles

  


Effect     












Theme

   Frames
   Auto format







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










Styles
   Reveal formatting
Arrange
Object















 �
 �

 �





 �
 �

hemdadkhder@yahoo.com



104                                                      103


 Tools Spelling and grammar






Ignore once

Ignore All


Add to Adictionury
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Change

Change All


AutoCorrect      




Research      
       




Search for     
         
















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
Language





  Word count     






summarize Auto


a4






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


Look up 





Create document workspace 


  Tracking      
          




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
Compare & combine


 





        











Protect document
         

       
    




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

    Letters and mailings

Macro










XML



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
Add a digital signature




















Word option







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Language sittings


        












         




       








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





        
        







     

           –









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




















AdobeCenter
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


 
       

      



















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










     
      

      







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







 







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
      Document template





Auto correct option









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 Table 



Draw table Table





        



–



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Insert Table


         
       







  Insert


        
   


        

’




136                                                      135

Delete
    Select

    Merge cell

Split cells

Split table






    Table auto format
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
New






Auto fit

  Distribute rows

Report header rows
 Convert


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
Sort


     



















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Formula

    View gridlines









Propreties


  




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Row

       


Culomns





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Cell











options




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




  










 



Fileword potion

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


popular


Color scheme








 


       


      














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 







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









No color


More colors
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Fill Effects       
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