Learning Access 2010

by Easy Way J
Step by Step E j

Jd

Microsoft e J

(ffioeans

(Oct,2019)

Sarkawt Jamal




o pe gl & (S195 (S 9l
iapih b (5 G
ol ydy
Access 2010
nga )5S0kl § Cpauged

e Jlaz D94Sydu

S A SMLipA) gl b Ldilioydu Al ACGS add pylalgd Cudgddins oil)aides oM
CO ylgdadog) sy OLSADAILGLEIAD dy glSIAD 9 3y9 (Sddogudidd 13 AclS add ()% j09d Saguyg
)8 Cwgyd 992010 uuSdd o189 A9 pd 9 Copidly loglwsd 9 dglloydw og
pld luulyogld GELpD O ildoyhu ELIBD (gl pid Bt 09hnd oS Al pdd (Sgpogld, udalila
g 4S (543 1u3L0pS 3@? 94 9 pudd L3 IS ATy 990l 0903 eT9dd Iudiogdd JASAY dddelydy
09lad oS dSeiydy pAd (Syogld LDogydd (el (LS 4uyaS 9904S AT plalgud ,0940dSI 19y
[ 2016 juuSd Saaliyds JeSas

OLGSoy et 9 7w 3
j.sarkawt1992@yahoo.com

j.sarkawt1992@gmail.com

DFacebook.com\sarkawt jamal

2 | Facebook /sarkawt jamal



mailto:j.sarkawt1992@gmail.com
mailto:j.sarkawt1992@gmail.com

dams e OadS dw

&350 9L 9 Cuw

QS 4 (015553 (935 Sl

iS4 01 )89 (ka1

Syl S AS SadLeSe

oS4lis (Tables)

iS4 Salyds (50,5 5128 Sl dayS

(Tables Relationship ) GlSais olpe idossds

What's Relationships

one-to-one (g

one-to-many g many-to-one g

many-to-manyg)les

Table yuw &t & )luy d

LS4 S

(Design View) k&) ad &S 93 pSiugys

01308 limd) A (6 98 (S0y92 pded AN HS Alla yd gt ELIIAD

108

Append Query

112

Delete Query

115

Update Query

117

Crosstab Query

120

Make table Query

124

LS5

124

AR 3 pSihug3 SIS

128

)82 IS awls (Form properties)

138

)82 ydw HLSAly 39S (Form Controls)

3 | Facebook /sarkawt jamal




dams e OadS dw

LS4V FBS AT iiad LIS As STayz

Q;‘a,m ‘,3154337&335 4wuts (Form Controls Properties)
Gl o) SAGS 91D (531358 Cuwgya

09454y &9 il 55135 993 (5313 pland & 09aSl

GULS5 5000 1,500 5094393 99 AdS9Ld (o33 g3
5yl

% ly IS awls(Report Properties)

Sy 1y s ‘,JISAEQV;“\J}S IS&awls (Report Controls Properties)
95k

139510 &Y (SOLad Lo (53138 Lide (13 pland &0

133550 A 58S 3391y oS0y14,S i 3 plxd

133 Ske 4 ‘31?45 512)8 Ld 13 alaed &

sl ] 7058 334 533 Sty

9397 & a3 QLS (2 )59y

GRS duac A3 9 3ypualed 9 (@110 500 (I

Sy 98e) 9 9492 (huuiged 12
lddogha yhu 41yl Ad pgd (93 ySuigyd
A g WL gAIBAD g 4359y omiyed |y

SearchilusSss z ww 93 ySiugys

4 | Facebook /sarkawt jamal




Access 2010 e Jheo C94Syduw

SOgudi pdd QLSo3)LS Houbid gdd LS Aol yd 994D (935S et 109 uuiuS ) ‘,obgéﬁ: (S )

start—>all programs—>microsoft office—> Microsoft access 2010
094 9503 0)LS99) Al (35S SIS A 9 (13 ASADLE ydwdd ASdeldydd IeSIL (pdgmdd Gl

Biternal Data  Database Tools

Available Templates Blank database
3 Home
{7 Open

‘ )
| L% LY W @

Blank Blank web Recent Sample My templates
@) patabase2.accdd database database templates  templates

) Databasel.accdd

@) Facutty.acedd Office.com Templates
3_] Marketing Projedts....
- A ';‘,
) - 7

Recent Assets Contacts Non-profit
New

-

File Name

Database3
Help C:\Users\sarkawt\Documents\
2] Options
Exit

———

§ S A4 ‘,nbgj)‘a: (i 3

Curleg) LS A 090,195 AT pAd ESA) Cudgdd, (oS A (501505 A (1997303 32

A8 yhwdd SS ddy wdr Y ShaS 93409 (w133 X )5S 93 sl 090901659 uglo i) — 1

5 | Facebook /sarkawt jamal




Access 2010 e Jle> O94Sydw

reate External Data Database Tools

Available Templates Blank database
@} Home

(7 Open

, . G
4 | v A
> L LD W ¢

3] Database3.accdd

Blank Blank web Recent

Sample My templates
@) Databaset accdd database database

Lo, LSoLILYS () 95303 B3 453 s ulS 3 (Fille oo s 03631550 o Gilii2
FA ) $aaS9a 993)dd 090ydu SAIlS)y 993 94 il dd o, 453 ( EXit )ulilagS yawdd EldS i

038413 0948 Addy )9S yhwdd( +Alt

Database Tools

-

Available Templates

2 Home

7 Open

‘ J 2 b im .S
(@] Database3.accdb Bl

Blank web Recent
(#)] Databasel.accdb

Sample
database database

My templates
templates templates

(2] Database2.accdb

(Z)) Faculty.accdb

Office.com Templates

o 35

ZA
Recent Assets Contacts

Non-profit Projects

Help

z] Options

1§kl SN Al
I3 48 AdALIadindd 9§kl SAS (St &Y A Ko U5 4 +(Table ) didis-1
(Link jsgaiiud 15y 9 ALds Bogyddeg, Sisd §ykedl) S Hhadd gliddg Sy pSos 4SpS 13k

434D i 651} S A1ASi1 09, 5155399 13 LS5 oS AASAIAT (S0303 S pai 4 L33

Claded gl (o) A 13 (589409393 9 (awgge) A ()Ll S0 p5005 A oy > Lz ol &l dlis
6 | Facebook /sarkawt jamal




dams e OadS dw

et (Fields )dlasallis widg af s |uoydadd o9 fuudaod 094S i Sldogtde) b (LS AL
09454t S 1SS WA Cidod G35 d) Qs Laygd, 9L01a G, 910 gl ydd oS L
iy il yad 45 C0 3130 il 4 09, (Record) yhesd C0 903 d 4S (s bt by Lt
09490 dd ELyLkagad yAd 90gdimld) 0yldgga Il L134S (Primary Key ) Cuadd oildoydu kS
93 58 ATdalo (IS AT 094 pSoalur 094l puuld) A (i) Ay

Adgdydd (oS A L1 Goglo yhw oy ALis §)Liil) SASL §0 (PISAGA 9004d: (bl

A AlS A 09dds uwdddd 95 gl yld Gl 95 9diuly (S Adogudidy (99 dd

9 (I3 A 53)5)L8) 33,8 (&39S Sy (AT ADAS (Al gAd A iyt (QUETY ) (S pgS-2
Syt Wb 13y Syl 93 1y hd o S8 HAD A (35S (o7 iz ) AdS LSy
a8(Criteria )gad a9 il A3 D130 D13 S094i)93 (o) ledglold ydus A SS9 6l ptd
(5094 g S1So a3 35551900, 595 Ghad (935S A3 S GogAd ASer Aadds Sl S03 Gyltd S

91013 (3213040 g ClyLS e S dlI & log 3 3155 1009y SIS A Cuaedgpld (ol Ayl

g1y 9 Arod A IilaS

(209)dd , L3 il 9 39S 489S g wgigd (s50)dhw (S Adogilidy adidy pdd:(FOrm )ayge-3

S0gdded g 9 LI13 (533 )5 51944 909403y y 9LI13 09992y 9 (LS0 Loyl (93 )Sat)g EdaylS

094 Flardd ) i diasdg o pd 9 80550309 6598 (et i A 113 3 gy G0 y31904 , 31 ylag

0944 3368 (b AL &

(o] 9 AL ELAILAGS ido 5l AS g1 pSaaleld (SUS)AdIAz A Al : (MaCrO )9 Sle-4
A9 C0 5502 Cuuogd 9 Cifaod pland 4o (LSAa)s29L013 Hhwdd SAuld SuS)dd Lidz g LSoddlegS

094! Fuududdd §)SLo Jidiuuddda pdd 99,2988 yhu (S90S Ot 80 S9! pSykea Event )Kglagg
, (52 @d....Combon Box)yks Text Box) gl Button )dsg aysdydu ISadg idss &

7 | Facebook /sarkawt jamal




Accece 2010

A SIS0 Cuwod 4S9 pSLa( Ll daS gd yhwdd (ugho SS ) Eog: 4Sog! xSy Event )aglaggy 1ag9)dd
8 S

A4S0 )4 |y A Cuwdade
(Visual Basic )ile)ddds chileyddy &lddu g dibe Shuli &b dcts p: Jodage-6
M5S0 (o iy (5338 K3y ILSAT, DSy LS YIS bt lidiydd gogdiog] pugyd

P AIAD Jodape (550 )dw 582 993 uiuSAd (541550

1- (standard module) & 2-(class module)

7~ N

&%) Databased - Class2 (Code) o =] =2
I(General) - I I(Declarations) - I

OCption Comparxre Database

e

: JS&is (Tables)

start—> all programs—>microsoft office-> Microsoft access 2010
094 5503 0918 99y pAd (33,5 EUlS g (i3 AS AL ydudd dS il ydd (S (g dd Ol

8 | Facebook /sarkawt jamal




Access 2010 ozt Jhoo C9dS)duw

Creste Extemal Data Database

Avallable Templates Blank database

LT Open

@) Databasel .accan e
@) Databasez.accdd templates
@) Faculty.accod

@) Marketing Projects

4 o

Recent Ass. Contacts s Non-profit Projects

File Name
Databased
Help CA\Users\sarkawt\Documents
1) Options

E3 en

59 oSebud el L13 (593 58 Cuwgyage (wdSod( Blank database) yawdd dhuS oLty

Home Create 1 Data

AB 12 C] E,Gm\ﬂm 2 v &
I Yesmo v .

74

View Tet  Number Currency

Validats
T More Fields = s
Add & Delete 4 Validatior
All Access Objects
« ClicktoAdd -

(New)

Search.
Tables
T ravier

| Record: M« 101 d s Seacch
Datasheet View Num Lock |/ ¢

g | Facebook /sarkawt jamal




Accesse 2010

o a3 o (95 oSS 533, gy

Create>Table or Table Design

Create  ExemalData  Database Tools

Ty oolnsetRows

— A Delete Rows —

Tesl Validalion

All Access Objects

book name

author name

pages

publishing data
& Table2 ‘ publishing place
: publishing quantity
= - unit price

notice

General |Lookup.

Format

Caption

Default Value

Validation Rule

Validation Text

Required No
Allow Zero Length Yes
Indexed No

- = - ]

2 W B =

. Propetly|ndexes  Creale Dals Rename/Delele  Relalionships  Object
Rules  zbModdy Lookups | Gheet v

Dzpendencies

W« {j Kteba | kteb |7} Tables- | =) Table

Data Type Description

AutoNumber

Text

Text

Number

Date/Time

lext

Number

Currency

Mem

Text

Number
Date/Time
Currency
| AutoNumber
|Yes/No
| OLE Object
{Hyperlink
Allachiment

Field Properties

Calculated
Lookup Wizard...

&

Sl dilis Gddggad

Property Sheet
Selection type: Table Properties
General

Read Only When Disconnect: No
Subdatasheet Expanded No
Subdatasheet | leight Ocm
Orientation Left-to-Right
Description

etault View Uatasheet
Validation Rule

Validation Text

Filter

O1der By

Subdatasheet Name [Auto]
Link Child Fields

Link Master Fields

Fitter On Load

Order By On Load

The data type determines the kind of values

that users can store in the field, Press F1 for

&

nelp on data types.

53550 iy o A 43133 51500) o) S ks oy iy o

1-field name 2-data type

3-Description

laliuigd dS(Soulid) 9 (AL gLipy COayLS 4y adids pd: Field name-1

Sebded Al gdgu (LIdSAdydd 4S SO0l Soydw 10 A alds sadd add -:data type-2

4y dd $35

10 | Facebook /sarkawt jamal




(oot 99 G 1209)4D , 0948 A dy) (LS Laid 90)le 9 CuuSud Gyl , S (et 9909 9 kS -2 Text
Ca) S A g (9B ATAD) (0yla's 109 ) 0 gdudiend AT pluudS 3;3)4 oy
G St T (o 13y S A LS i 01859 0ydiS0 L8255 ;Lo ylajas

Cd 255 4F 4S (53)LSAu5 )3 crsirge) 9, S LS A LS Laid 90)yle's g CusSuiipe 0gubdi jodd &g : Memo
St 4810 LSyt 6159 S 655350 Loy S

(S 9503 yAwdd GHLS p) (613848 0yl Perwgdgd CdaylSay -:Number

45 SASALaygd o) Ay 09ASAIAs (LS 993)Ad (L, y9ydig OILS wsdsd $3)LS4s -:Date/Time
.Cé)é)éj.jaﬁdb GBQ

A o 13ydudd &Syt (531298 09, HLS0 )5 Medd 091yd (bl S yLS A9 dlidy add —: Currency

($) )93 9809, CS0a (o7

AR

9l ) QS0 3y (Suibogmipd Sddogudidd HLSoyle 13 ddidd pdd -: Auto Number

094kl 0yl 993 Lddoylas @,&SGQJ}S:’?

(g Ay (T4 )Asdd a¥ag 993 LgadD 4S Sl A9 1adilallr gt -: Yes/No
LD HAd (e S Aty L, 03l §Hkdl) (i 55509 99 SIS Ay —: Attachment
S0y Ao gl (Plepuis) gt SaaylSds —: Hyperlink

I Sl dd 0308 oyl (S23y139 o5, 113 (G392 Ad S pINa Glidedd -: Lookup Wizard

LS9l 3L 3480y Sy 9509, 094Lidd 09Lig93 19) ukbaugd (PILSATASLINY AF Ehilund

11 | Facebook /sarkawt jamal




11013 Gy92

95858 et yduwdddsdd 555 &5aSyLS 94K 583 LULD )yAdl glaed oS LI13 Gyp I 0D
$9L20y (o4 LI13 6357 (933040 (SIS dig, 6yl SASIIAY GLSAILApD (93 )S (o7 Aty (o 3
1 Sy 090195 SANNLS pdd

31304 , dadidg, 0y9yd, Ao yla'), At dur i puugliod 4S SN g §yp2r -1

0 3l C0,503 yhwdd 6yl a5 SIS b -2

(CASy )y ASLI13 Cdgddad LLY-3

ooy

CudSy Sy 09I Al 9 deogidi @ 4-4

Gl 0948 y3) SS0yladdy C0 )50 1wt 2y lOAT (2 )SS5S (5)ddg) (o oS Cdgdddd -5

1 Adgged 9, ghowd oS (LDI1N (G (o3 AD A C1303 Cuidayll 09AS Al (S99add 090 ydu (SAILodd

1 99940 AS0 pdus (990 de) (rluaeliud A4S 0)LS (63927 09 99 k) AT Sy AU A 990 0)a LIS HdS

SoSLLy 4S5 pauw 1340LS pdd ASIg2 oy St dd 3 (NUMbeT) Goskas S113 G392 (plgaild 19
$0ykas ety HES daliaulds 50yla's Eog, oty i dd (TEXT) SIS Gy (908 Adgd, Ol p00
S4So53r i 1945 Cgo pLad sl ol i) 1S Clgdi 0545 4. G4BA0D

Sy ddd g9 (NUmMber ) asldlagdd

Sobr &b 4 (S (o iy 513 30055 9900 s 5k s 51S (14T (ool
.(Date) gysz (Currency)g (Number)

.od(Hyperlink) g (ole) gys2 yawdd (sorting) 335532y 6138 (lgSliog

1SS A 23S hugadg 035 239hA 9 Gyl pid &ylSpd Ay pad —:Calculated field

12 | Facebook /sarkawt jamal




Access 2010

e Jheo C94Syduw

CylSay(Number)(Date)( Currency) ghidd iuydd &

Ceod LS ASLS IS DAl Ay St < (Field properties) aSls Sl dwls

AU a9 A ) LSS g1 (03 )5 ASHS (g | L1 Iy (6 1gukl

=] Table2

eI IR
L13 Soh2 ol 49 G31alt A puls

¥
naw
degl
deg?
birthday
wena
mwcha
marid
avarge
Field1
Field2
Field3

Field Name

Data Type
AutoNumber
Text
Mumber
Number
Date/Time
Attachment
Currency
Yes/No
Calculated
Calculated
Mumber
Text

Description

BE

Field Properties

General |Logkup \

Field Size

Format

Input Mask
Caption

Default Value
Validation Rule
Validation Text
Required

Allow Zero Length
Indexed

Unicade Comprassion
IME Mode

IME Sentence Mode
Smart Tags

255 ! E__
Na
Yes
Na
Yes

Na Contral
Nane

-/

13 | Facebook /sarkawt jamal




~:Field Size-1/J
O A 09, AdAd (§)diSoHlS( 255150 ) g sLi1ga) 13 Text & Field Size o
Ol LS A 0)lidd (o ladS 1303 Glewddyly Field Size , ol ddy 4S add soylydd
(L LS A (LS A ded 401948 Coydy L (o5 G 254 5S> (o 910 Adgad 9,
pugdod 25 oylel Field Size
Jidd D9d> & 0g9ld & 13 Number 4t Field Size o
$0)L03 (origed (S1L19) 09 (rugele) 2550)Le LD (nilgion Adidd pdd (3,8 EldSay : Byte
AL Gdy hdSayladd, dedh oo ykd Sga
(raiiged S 1909 , gl 32767 1 (pdigmion ddidd add 53,8 ElSdy : Integer
AL 993 dSoyladd, dwd) Hlas ) sld (5193 S0ykay
SLgad, 130)Las 9338 lagaidd dddd (§)9) Sadliigm didd pdd :LONgG INteger
KDL g2 SaSo)ladd, ) (50 3)LD (S193 2yl (rlebug
094 (obiussd SLI193 10 gdd JAS AL 8y9) S0ykay (35S ylege) SLIIgiddiad pdd : Single
KDL 552 (i dSoylidd, dadd So3)ld S198 S0)le
(et (SL319h 1o g JAS AL 0y9) S0ykaf 89S yleg) L31e) ddidd pdd : Double
4Dl 15 ShdSoyladd, dadd 6o)kd s193 $oyke315

—:Format—ZD

A9 g et yAiiS0HLS (SuIdD (merwgide DILS0d AIIyLS add Text & Format

CuuggioaSMallas LSl 9edd dilaid pdd gy <.

14 | Facebook /sarkawt jamal




A puggioaCapital &) GLSale spedd ileid phd haugsia-: >

£y Sy 54 Gl yhu , iy AIOK (pupt ligliydd Al pdh i @0k

Gt GO9I 8) g S
94 DAY ASAILS (o AL (Sbiwgg) dddd DIl g8 I3 text ¢ format adasad
Sl ?,*3 $0945d, AdIdli) (rbwgdS Adddidy 94 G Cedd (613 09l0ydudd SdLa ?,Yé
IS SIS w99 Sy 0940 S99 9 Sl “ ;' dlluandud S ASADA WL
L diggad 33 Gl
KIS A CILSy 513 9L Ay 4S S48 1USL Ak S A Sl Adggad o
cugeadd 13 format Gl
@:@”insert name
St 9hus SIS AL A5 9 S ygu 10 (LS s by Sl &) 295Uy
@[red];@[green]
g 130 91 gy 19l e Gkt Ll pdd 45 : @ @-@ @ @-@ @
(sa-rka-wt) 4 Cadd (sarkawt) GLSes (of Gogudi
0)gubdi pA) 89 S ) gl 3 ‘,5399 SIADgd, o ‘,5399 4y SISA 4S diwgs—: @[Red]
$)I9ki (o ddd ot Format 48 Coodd dildiag il
.S49y84y (0)9 (@) Number & Format
i G ol Gy g4 S0yl andd DL Hlg2 1a nUmMber g format &
Gl Yy 4S5 S

O[red];0[blue];0[green];0”enter number”

15 | Facebook /sarkawt jamal




dams e OadS dw

22,-33,0, enter number

start o= == control panel == region and language

9 Region and Language

m-"‘,a &pr &6’4:! .'H Fomats | Location | Keyboards and Languages | Administrative
- v . : Format:
u’“‘ @'# ‘s)hﬂ" i Arabic (Trag) J

CI:Q J"’a “. GM’ JS“ Date and time formats
Short date: |dd;MM,‘W
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D90 A Ay pdiaddeS (M"") g Sfadd 4§§?—:Yes

Glg Ay Ay diaddeS (M) g Q1AL AQ?—:NO

il 993 41 299LgS -2 Index--10

Sfakigy Index S0yla S adiay padd ()5 4d 4&-:No

' g 993 o 295 LgSe

40 iy g Goliggn oo 9803 GLSsy Joud 094dgd 0yligga—: Yes(Duplicates Ok)

Jsadd—: Y'Es

4y Primary Key ) &g G1sl 09ddggs 8yl 9934s 483)-: Yes(No Duplicates)
(13U 09I oyl 99y 4509 St At ULD ldued 030) SwbdS-: Primary Key

Cuwgya 092 9% A Look Up Wizard /s
CO pS A0 0gudig93d , Csd S09tdid 1l glIAd LS ALy (oIl 3 (635154 9

FYLPY

All sccess Objects

S arChio.

Tables
Tablel

Table2

1 E=H Tablel 1 I Tablez .
o

Field Mame

% | ID
name
gender

Data Type
AutoMumber
Text
Textl

Text

Memo
MNMumber
Date/Time
Currency
AutoMNumber
Yes/ Mo

OLE Object
Hyperlink
Attachment

Calculated
Lookup Wizard...

1

Format
Input Mask
Caption
Default Valus

Validation Rule
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This wizard caeates a loockup field, which display=s a list of wvalues wouw
can dhoose from. How do you seant your loockoap field to getits
walues?

T At the lookup fcld to get the walues from anom@
e ——

T I owwill type inm the values that I want.

Lookup Wizard

Loolkup Wizard

wuhich table or query should prowvide the wvalues for your lookoap
feld?

Table: Tabl==

:3‘»—:"
-~ -
\§J fa W

il il

_

I_,|r

Lookup Wizard

wihich fields of Table 1 contain the values youwu want incduded in vour
lookup field? The fields you select become columns in your lockup
field.

Acvvaillable Fields: Selected Fields:
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—

Vo CEm Sort records by up to four faelds, im sither ascermding or descemdimg order .

Lo boa W i el

wwhat sort order do you wwant fior the iberms im yoear list bos?

a1 =1 [ Asce=ndino 1

=

=

T8 W e—)

Lookup Wizard

Howe wide would yvou like the columns in your lookup field?

To adjust the width of a column, drag its right edge to the width yvou want, or double—-dick the
right edge of the column heading to get the best fit.

 So
Lookup Wizard \'\.._:?

What label would you like for your lookup ﬁEIV

|oender [
Do you want to enable data integrity between these tables?

[] Enable Data Integrity

Do you want to store multiple values for this lookup?
[] Allowe Multiple values

Those are all the answers the wizard needs to create your lookup
field.

o )
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1poggd SIS

Al access Objects

| F=== ey | =3 Tabiez

Field Name Data Twpe
F o AutoNumber
Tesxt

Eender Text]
Text
Mmoo

rMumber
Date/Time
Currency
AutorMurnmber
WessNo

OLE Object
Hyperlink
Artachrment
Calculated

marme

General
Field Size
Format
Input Mask
Caption

Uit Walue

D

This wizard creates a lookup field, which displays a list of values wou
can choose from. How do ywou wwant your lookoas
wallesT

Lookuap WWizard

5 I wwant the lookup feld bo get the valuces from another table or
QuIeTr Y.

@y I owwill bype i the values that T weant.

[’_;eT]q

Lookup YWizard

Wwhat values do you want o see in your lockup field? Enter the mnumber of columns youwu want
im the list, and then type the values yvou want in each cell.

To adijust thhe width of a colummn, drag its right edge to the width vou vwant, or double—dick the
right edge of the column heading bo get the best fit.
MMumber of columns: I 1

Coll
slemany

s IR L R
— > o )
= -~ T -

L

| imish |

—

Lookup Wizard

LY
u;i TN
wwhat label veould wou like for your loockup fAeld?
=ity

s

Do wou wwant bo limit entries o the choices?

' .
[F] Limit To List q_/@

Do wouw wwant o store multple values for this loockuap >
] Adlowe Multdple Yalues

Those are all the ansvwers the wizard mneeds o coreates vour lookup
Feld.

Sancel = C———
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§ G0 S Cwgyd (e gt aurCalculated/y

dgudiadd QLSo3)SNumbergDate/Time yser yawddg CaaylSa Olibus &)Sd/ g

- birthday i Click to Add -
€1.00 Text
€2.00
€3.00
€4.00
€5.00
€6.00
£7.00
€8.00
€9.00

€10.00

€11.00
€12.00
€13.00
€14.00
€15.00
€16.00
€17.00
€18.00
€19.00
€20.00 bhhh
(New) xom

Mumber
Currency
Date & Time

Yes/Mo

Lookup & Relationship
Rich Text

Memo

Attachment

Hyperlink

Calculated Field Text

Paste as Fields MNumber
Currency
Yes/MNo

Date/Time

NRONROUROUUUWRE B RKN

D

Enter an Expression to calculate the walue of the calculated columm:
(Examples of expressicons indude [feld 1] + [fAeld2] and [Aeldi] < 53

C [deg1l + [deaz] i.-"ZE

Expressicn Builder

R j-
_‘{qu7)§‘“’}3’

T - "
= p o

Expression Elements Expression Categories Expression Walues
Table= I
Funchtons b
[= =
Constants e
Operators bBirthday
Field >

~ i Field2 Fieldl - | Cfick to . Add -
€1.00 sa 5 male 62
€2.00 dd —as 5 female 50
€3.00 dd a8
i =
€5.00 555
€6.00 sarkawt
€7.00 asad
€8.00
£93.00
€10.00
€£11.00
€12.00
€13.00
£14.00
€15.00
€£16.00
€1 7F.00
€18.00
€£19.00
€20.00 bhhh
(MNew) xom

NEONREWOREDODD W RREN
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1

deg? -~ | birthday Field2 - Field1l Click to Add  ~
sa a6 Text
dd a5
dd

Field List

Mo fields avai

Number
Currency
Date & Time
Yes/Mo

a0
S55
sarkawt

asad Lookup & Relationship

Rich Text
Memo
Attachment
Hyperlink

Calculated Field Text

00

.00

00

.00

00

.00

.00

.00 bhhh
(New) xom

Paste as Fields Number
Currency
Yes/Mo

Date/Time

NEONRORGOUNOWE SRR

2

Expressicomn Builder

Enter am Expression o caloulate thhe value of the calculated columims:
(Examples of expressions imncudese [Reld 1] + [FAeldZ] anmnd [f=eld 1] = 53

[birthdaw] =+ 1%

;3'_/»\“-:_!#7;

Expression Elements Expression Categories Expression Values
] Tablez
) FurncHons
Constants
Operators

== Table2
1D - birthday ~ | Field2 - Field1l Fields - | Click to Add  ~
€1.00 sa 1/2/1992 male 1/3/1992
€2.00 dd 2/13/1992 female 2/14/1992
€3.00 dd 3/18/2013 3/19/2013
€4.00 8/18/2013 8/19/2013
€5.00 SSS 5/15/2013 5/16/2013
€6.00 sarkawt 6/19/2013 6/20/2013
€7.00 asad 7/10/2013 7/11/2013
€8.00 8/13/2013 8/14/2013
€9.00 9,/19/2013 9,/20/2013
€10.00 10/10/2013 10/11/2013
€11.00 11/21/2013 11/22/2013
€12.00 12/13/2013 12/14/2013
€13.00 g/18/2013 2/19/2013
€14.00 8/1/2013 8/2/2013
€15.00 8/18/2013 8/19/2013
€16.00 8/19/2013 8/20/2013
€17.00 1/1/1993 1/2/1993
€18.00 8/18/2013 8/19/2013
€19.00 8/19/2013 8/20/2013
€20.00 bhhh
(MNew) xom
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03)kd 8198 SAILS 93,8 syag aadlsNumMbergCurrencyad: Decimal Places

—3 S ) Sy (K058 (651358 EhiddapS il

Ad Sogidi 993 1348 Ails 43 3 )S 3y 8o~ 1

05948 3 094S gey &I *

Home Create External Data Database Tools Fields Table

# cut 7 Selection - =i New ¥ Totals

52 copy
View ste

1 Views Clipboard

= o # Format Pa

Filter

Sort & Filter

v %$Ascending
%1 Descending V=] Advanced -

7 Toggle Filte

=)

Refresh
Al

=8l Save

% spelling

X Delete ~ EMore -

Records

\ﬁ 23 Replace

= GoTo~
Find

Ly Select
Find

Calibri (Detail) -1

B I U

A-w-a-

i All Access Objects
3 Searchi..

= Tablel ',
D

Text Formatting

name

| Tables

1

| E Table
|

<«
0
2

1 sarkawt

2 sarbast

3 ahmed

4 ali

5 asos
(Mew)

book
access
oracle
cH
vb
network

p_date
8/30/2013
1142142013
12/5/2013
4/10/2013
1/9/2014

Click to Add -

Home Create

& Cut

52 Copy
View Paste

Views Clipboard

External Data

# Format Painte

Filter

Database Tools Field
%l)\scending ‘(/’ Selection =

%l Descending HAdvanced =

14

77 Remove Sort W Togale Filte
Sort & Filter

=i New

R

Refresh
All~

=8 save
)( Delete = EMore 7

Records

X Totals

?Spelling

[ﬁ 24 Replace
Find

= GoTo~

lg Select -
Find

Calibri [Detail)
B I U A-%v- &~

Text Formatting

All Access Objects
Search.

Tables
EA Tablet

iz Tahlel.."'-.‘

1D - name
3 ahmed
4 ali
5 asos
2 sarbast
1 sarkawt

(New) ™

=i

book
cH
vb
network
oracle
access

p_date

12/5/2013
4/10/2013
1/9/2014

11/21/2013

8/30/2013

- Click to Add -
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Home Create

& Cut
- 2 Copy

# Format Painte
Clipboard Fl

View

Views

External Data

Database Tools Fields

% Ascending \(//Selection'

ﬁ TjAd\ranced -

Filter
%)Remo\re Sort ¥ Togg

Sort & Filter

Table

2

Refresh
All -

= New

=8 Save

X Totals

'?Spellmg

>< Delete = EMO!E v

Records

e Jler Q9dS ) du

Sggim g3 090945 AI*

4, Repl
Lﬁ “ae FEPICE i (Detail)

= GoTo~
B 7 U A-% &~

- 11
Find
Ly Select -

Find Text Formatting

= «

0

All Access Objects

S2arcfin.

Tables S

F Tablet

T Table1

1D - name

1 sarkawt
2 sarbast
5 asos

4 ali

3 ahmed

(New) T

book

access
oracle
network
vb

cH

p_date
8/30/2013
11/21/2013
1/9/2014
4/10/2013
12/5/2013

~ | Click to Add -

Home Create

& Ccut
. 23 Copy
View | Paste B
- J Format Painte

Views Clipboard

External Data

Table Tools

Database Tools Fields

‘-El Ascending \lf// Selection -

?Ail Descending| V5] Advanced ~

Filter
£ Remove Sort 7 Tog

Sort & Filter

Table

%]
Refresh

= New

=H save

¥ Totals

?Spelling

All= X Delete ~ EMore &
Records

a
ﬁ SacREPIBE e Dt -

= GoTor
Find - 3 P
lg Select - BIU A A & =

Find Text Formatting

All Access Objects
Search.

Tables
E Tablel

| Tal:lel."-.\

ID -
6 zyad
1 sarkawt
2 sarbast
5 asos
4 ali
3 ahmed

(New)

name |

book
net
access
oracle
netwark
vh
CH

-

p_date
11/1/2013
8/30/2013
11/21/2013
1/9/2014
4/10/2013
12/5/2013

| Click to Add =

26 | Facebook /sarkawt jamal




Access 2010 e Jheo C94Syduw

433)S30) 94 3 3% 3

Home Create External Data Database Tools Fields Table

# Cut ]7 4 | Ascending "7 Selection - - = Mew X Totals [?a Jac Replace Calibri (Detail

53 copy J,Descendm ‘ﬁAd\ranced' = =4 save ?Spe\lmg = GoTo~ :
e Filter Refresh Find A - a7 - | =
# Format Painte W Toggle Filte al- X Delete ~ B More - lj Select ~ B I U4 & =

Clipboard 7] ort & Filter Records Find

Text Formatting
] Tablel

D - name - book 1| p date - |ClicktoAdd -
1 sarkawt access 8/30/2013
3 ahmed cH 12/5/2013
6 zyad net 11/1/2013
5 asos network 1/9/2014
2 sarbast oracle 11/21/2013

4 ali vb 4/10/2013
(New)

- name book p_date - ClicktoAdd -~
1 sarkawt access &/30/2013

2 sarbast oracle 11/21/2013
3 ahmed cH 12/5/2013

4 ali vb 4/10/2013
5 asos network 1/9/2014

6 zyad net 11/1/2013

(New)

Record: 4 1of6 | I it

. Mo Filter | [Search
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GO )S08 dogudi pd (148 3t o9dity93( Find )g)1a yS-2

A

ot D s ) e Pt

Home Create External Data Database Tools Fields Table

L7 Selection A = Hew X Totals fac Replace
g EAd\ranced - = =8l Save ? Spelling X = GoTo~

3 Copy A
View Filte Refresh Find - ab - =
- # Format Painte 7 Re t S Toggle Filte all- X Delete EMore' lg Select - B I U é - 32 - =

Calibri [Detail) - 11

Views Clipboard Sort & Filter Records Find Text Formatting

All Access Objects
Search. - name book - p_date - | ClicktoAdd -~
Tables 1 sarkawt access 8/30/2013
5 Tabler 2 sarbast oracle 11/21/2013
3 ahmed cH 12/5/2013
4 ali vb 4/10/2013
5 asos network 1/9/2014
(New) |

= Tabbei"‘-—._\
D - name book p_date - ClicktoAdd ~
1 sarkawt access 8/30/2013
2 sarbast oracle 11/21/2013
3 ahmed cH 12/5/2013
a vb 4/10/2013
5 asas network 1/9/2014
(New)

Find and Replace

Find Replace

Find What: ali

Look In: Current document
Match: Whole Field [=]
Search: Al E‘
[ Match Case Search Fields As Formatted

Record: 4 4 4 of 5 [T % Mo Filter | Search
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P

0940 )S o ol yeSedli—: Replace-3

A

AT =T | Dstebascll: Database (Access 2007) - Microsoft Access (ProductActivation Failed) |

File Haome Create External Data Database Tools Fields Table

' ( : i
] M & Cut ﬁlAscending f/’ Selection ~ - =i New 3 Totals . =y R:p)G;e Calibri (Detail Sl =
' =]

53 Copy ﬁl Descending ﬁAd\ranced' =5 Save ?Spel\ing = GoTo~ =
View Filter Refresh Find ~ - | =
f Format P ) R 7 Toggle Filte All= X Delete ~ 5 More L setect - B I U A & =

Records Find

- ¥ Format Painte
. Views Clipboard "] Sort & Filter Text Formatting

i
i All Access Objects ] Tablel

{[search... 1D - name book - p_date ~ | Click to Add -
i Tables 1 sarkawt access 3/30/2013
{ O Ttable 2 sarbast oracle 11/21/2013
h 3 ahmed cH 12/5/2013
4 ali vb 4/10/2013
5 asos netwaork 1/9/2014
{New)

| T Tablet '

ID - name book p_date ~ ClicktoAdd ~
N =1 mouhamad access 8/30/2013
2 sarbast aracle 11/21/2013
3 ahmed cH 12/5/2013
4 ali vh 4/10/2013
5 asos network 1/9/2014
(New)

Find and Replace /
Find | Replace /
Find What: =]
Replace With: |mouhamad E‘
Look In: Current field E

Replace
Match: Start of Field |Z|

Search: All E‘ /: Replace Al

[ Match Case Search Fields As Formatted

Find Mext

Cancel

Record: M 1of5

Wlaluign 4S Gogddgd 4 yhe LIage: Selection-4
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Home Create

ﬂ, Descending Equals “asos”
Filker ~
emove Sort Does Mot Equal "asos”
Sort & Filt Contains "asos’

] Tablel
1D -
1 sarkawt
2 sarbast oracle
3 ahmed cH
4 ali vb
5 network
6 zyad net
(Mew)

book

access

name <

External Data Database Iols Fields Table
f 4] Ascending [ |'C7 Selection = Ay = New

Does Not Contain "asos”

X Totals
?Spe\lmg
tte = EMore v

rords

e Jler Q9dS ) du

a
lﬁ bacREPIACE | Detail

= GoTo~

Find
lg Select = HRLIEU

Find

AT -B-

Text Formatting

~| p date
8/30/2013
11/21/2013
12/5/2013
4/10/2013
1/9/2014
11/1/2013

- Clickto Add -~

| el Debe ) - Mot hces P A i)

External Data Database Tools Fields

AlAscending ‘f// Selection

Z
Z
A

Create

& Cut
53 Copy l Descending |1
View | Faste Filter

- # Format Painte 77 Remove Sort |9

Clipboard P

Home Table

Contains "s"
Does Not Contain *s"
Views SartE\'Fi\ta
7 Tablel | 4
e
1D &

1 sarkawt

Ends With 5"

All Access Objects ® «

Search. Jel book

dccess

name -

Tables A

T Tablet

oracle
3 ahmed cH
4 gli vb
5 ascE network
6 zyad net
(New)

2 sarbast

ﬁ'ah = New

Does Mot End With "

¥ Totals
ve ?Spelling
Elete ~ El\dore V

lecords

2 Replace

=B GoTor

Calibri (Detail) 11

I Select ~ BIU A,ah/ &'

Find Text Formatting

~ | p_date
8/30/2013
11/21/2013
12/5/2013
4{10/2013
1/9/2014
11/1/2013

- | Click to Add -

Gk S dalg. 1
Gk G S 4ilg.2
G oISl S 43le.d

G i 3t S g4
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dlalun g ($09499 AILIN 7z ydags Sguli Hledd 4: Advanced-5

e e s Wi oA

Home Create External Data Database Tools Fields Table

& Cut ]? ‘:E‘J,Ascending 4 Selection - P = New Z Totals [;a 34 Replace Calibri (Detail
=3 Copy ﬂ, Descending fjAd\ranced oy =8 save ?f Spelling = GoTo~ A =
View aste Filter Flmfinnnle Find ~ 37 -
- # Format Painte +7 Remove Sort | elete'EMore' lg Select ~ BZU 4 &

Views Clipboard = Sort & Filt W Filter By Form Records Find Text Formatting

All Access Objects ® T Table1 T Apply Filter/Sart

Search. ID " |V adwncedFilter/sort.. [ p_date - ClicktoAdd -
Tables 15 8/30/2013

FH Table 25 11/21/2013

3B 12/5/2013

a4 4/10/2013

54 X 1/9/2014

6z = 11/1/2013

Tl Deabsell:Dotabse cces ) - Micosof Acces Procucthctatonfeled) |
File Home Create External Data Database Toals

& Cut Selectic

53 Copy i g 9 TAdvanced . =H Save

) # Format Painte e 2 Re sort P Toggle Filter )(Delete'q

Tews Clipboard = Sort & Filter Records Text Formatting
Il Access Objects (v) « || Z Tablel: Flter by Form |
arch.. D name p_date
“ables 2 "ali* ME
T Tablet

UAY- &

041)S(4X &) &) Ciptd 4547 ye 5\ ydb A3l hioyy pad

& 4y 19 Cuded S Sl 4 yda g2 pdd S0
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74
View e

- JF
Views

All Access Objects

Create
- 5a Copy

Clipboard

External Data

F El Ascending

Database Tools

Fields Table

Y// Selection =

Al
ﬁl Descending 7o Advanced ~ t

Filter Refresh
te 7 Remove Sorf N Togole Filter|]  ap~

Sort & Filter

= Mev X Total
=4 Save
X Delete - EMUFE

Records

s JJA| ac ace
7 Speliing | 4 o GoTo-

= L Select -
Find

Calibri [Detail)

e Jler Q9dS ) du

- 11

B J U A-% -

Text Formatting

Search..

= Tablel

\

Tables
EH Tabler

Record: W lofl

S

7 Filtered

1D i name 7 book | p_date
#* (New)

S,
8

+| Click to Add  ~

-\

RV
50

Search

“ Home

G ([ )dg Slutogidi pd a2

Create

Clipboard

External Data Database Tools
|

‘

W Toggle Filter

& Filter

All Access Objects
Search..

77 Tablel: Filter by Form

Tables
2 Tablet

ID name

p_date

#11/21/2013#%

L |4

//;7/1771

Look for [

X o

N o Lo 7
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OydY Al yde 94d 58940 4

Fields Table
I; a Repl
bae REPIACE i (Detail)

External Data Database Tools
A A s —
] LF 4| Ascending 77 Selection g = New Z Totals )
53 Copy } Descen ding | V] Advanced = =H Save & Spelling = GoTo~
Filter =inncl i B J7 U A-® -
& Clear All Filters Dhete ~ B8 Mare v [y select = = | 2
! Vie Clipboard Sort & Filt ﬁ Filter By Form Records Find Text Formatting
i
All Access Objects ¥ « || 2 Tablel ¥_ apply Filter/Sort
! - = | o
{[search.. Jel 1D - ¥ Advanced Filter/Sort... 7 p_date -7 ClicktoAdd -~
| Tables 2 s 11/21/2013
33 12/5/2013
54 1/9/2014

i £ Tablet
! (New)

x

tyes(No Dublicate) & (Index)g Primary Key) §laddl & o2 $)lobiz/u
COpSLY Joud Gddogudi zud 49 194 yaw 4 p3 4 Primary Key e field ebais/g

Jed J4A g Record)adng, Sasan Null s field jgad IS o (Record jgloat

Jed(Null)Swts  yes(No Dublicate) Sallrddindex) S a¥ds, LS
kg o7 dd Hasa Record) iy ddlg SLSad

$95 194 yawdidass(Primary Key xé( field )yaSad-: 1 i
s dfiel)gad Property)

Y ooV &

o Slagds
.yestNo  Dublicate)a

QsS4 Index s
s Datajsfield)gdd 1SaOSa  0a sy & field s Index )ipdigita—: 2

o

)84 Jeud o Index o2z yiw S(Data ) ggaild yaSad, ol
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e el IS g, gl oyl 998 §(Data)ges b field)ydSad diged g
s(Data) gogdd yaudd, sudata o(field )gad saIndex>yes (No Dublicates))
. At e S ks 993

(field )ydw & p2s( Data ) 2,880 i (Index) aglg fdis-3

(Tables Relationship ) jlSdids ;lee gddogads

M1acfield )gga Oleed a s «z(Relation) 7/
S ISy eTabl ) $ s field )y Caad-1/4
wdd g (Type)gdd & acfield)ggaydd  Sdd— 2
3 Ol sl Jedd o field gga 94 Cdi-3
(field) d, Iudleig &Y (wdSad Cwggys( Relation )as ¢ o field )ggs g —: 1 e
Capigdd poged (field )dy o9, ddSay ulwdd odlid 4S(Source oo pigdd pdSds

.(forign)

& ogddet s Deelete )olt St 5 01a8( Update il o &sylsiiyes jaa-2
Ciladdgg forign)g( field)at gyt 935 okedd 194 wdSuly source) (field)
tasés (Relation) ypzr Lid/u

: asas( Relation )yge /g

1-Relation: one to one ((field) 993 H9g9ds)
2-Relation: one to many ((field )99 ggads)

3-Relation: one to many (k) Gl Field )ouw g9 )
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YWhat's Relationships

15505 ol AL ¥ 31gIal diogsdy 93 pSiugys wuds (el

$ 00 Cwgyd (ddlyy 352
35 13 20993 SALES AT 09l L1 (lodd Ay pdS Ay SALES( SIS yAkded diuugi
—1A390ed G OIASY Cugyd ASALMINGIAY (5094 g (SS09Y SALLS g (S

Q/ creat a Relationships between (ID_card TB) and (StudentTB)

A Giighd Slioysr ALS Aldogidd A I B Alatg Llwd dSddigpel dedd

1aledi iy IS 41 9 aadly GLSALE ASipg Gl o (IS i Ga9ada S

01940 S AaasS ol oy 4l ol DAnlD Sl LU (013 (P19 Ll &
JadS (gl ELHSADes ATdedS )digged g3 (e JLSA Sl LS 1DLS ledddd
Ol 559 Jad 9 J4S ELdAdS (1 (wdS S AdS ol WIS Sledddd (udgdy il
Sl (& - & $y9r A dedd 4S. .. S0 Gladd

$8591) oz (il SIS (1d-Card ) ul (wesdd 090 ydur SASAIgpad o 0953 5dS Ao
lwdS)dd Gl add a5 (id-card) gaylel LHlSdlies jdd (lhdd og HlylSdides
Cudifgal o (SwdS g BLIge 0)lf Gl S 9l g Ol dsdd 35 Shaliuld o)L
AShgliogddd g Al S AS GL3 403 094 (idedd Citdd S0yl (ledd

(V=)
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102453 Cgyd ASHLES i

primary ) g Gdd $o5 (1d) Jadiis gpedd Ao S Ghowly Al oy

g9l SIS A ) il gutd (oot A il Sl Al 9g0dd G S ydwdd( key

(ld-card) gdged add 4o

(ID,zh-idcard,barwaredarchwn)

student g4ids 43 09

(ID,st-name,age,gender)

- )gdills 59)dided dlunigie) 450,S Sogdd dSALLS 992)dd Ay dDAilD) dilybidl) pdd
id-) sl g (data type) gledd 4 jadss sy student) gaids 4 card
gy (student) gahs &l (asg sy number) @ild i astudent

PLYYRRITYPY

ASA09dd (1-1 )0 pd (58940 yasdd Cu dSANMIOgdy (G352 &)L dludgu a¥d

033993 (St (§1g Oy SALis AF 09938 Hlalugys 4S Goulid gat (dSyly ddug
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a sy (index) lid Ao Ay ogdd COySad Joud LI GlON3 Sogddged
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Datasheet View
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ID [=]id
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[ cascade Update Related Fields
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- name ragaz age ~ Click to Add ~
1 soran male 24
2 aso male 28
3 alan female 22

4 aziz female 14
(New)

v zhmaraenasnma ~ shwenenasnama ~ barwaeredarchwn ~  id-kas ~ ClicktoAdd ~
ﬂ 00012421 slemane 2018-01-03
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1
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(New)
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2 ari 24
3 aso 25
4 azhin 19
5 aram 20
6 aland 21
(New)
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name
qonagh
age
id-bash

- coleg > Bash ~ | Click to Add ~
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ﬁz ari 3 24
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1 alan english 2
id-wana ~ ClicktoAdd ~
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english
english
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—:Table yduw & &byl Lid2

.50 & &5 93 (50)>45<(deg )$ogd Isdsdilis pad/ 1y

ID - name date - deg
1 sarkawt 2/13/1992
2 azad 4/15/1997
3 sardar 1/3/1991
4 ari 1/1/1981
5 nariman 1/1/1991
6 ashty 1/1/1991
7 bewar 2/1/1981
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date v
2019-01-31
1999-01-01
2001-01-01
2008-01-01
5q 2009-02-03

6w 2019-02-21
7 58S

8 ddd
* (New)

=] Tablel |

Field Name Data Type
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Number
deg Number
date Date/Time
| garar Calculated m
=] Zoom ——

®

IIf([deg]<50 And [deg]>=45,50-[deg],0)

OK

Cancel
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4
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11f([deg] <50 And [deg]>=45,[deg]+[qarar],[deg])

——— e
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Number

Date/Time
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2008-01-01
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4

0
0
5
4
3
2
1
0
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Field Properties
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Validation Text
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¥ |ID AutoNumber

Text |Z]
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deg Number
Date/Time
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Format @[Red]
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Text

Number El
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Date/Time
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——
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| Format Z=Z 0[Green]
Decmal Places _Auto
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1-Select Queries
2-Make Table Queries
3-Append Queries
4-Update Queries
5-Crosstab Queries

6-Delete Queries

55 | Facebook /sarkawt jamal




Access 2010 e Jle> O94Sydw

) Gligaedd 4t Gl 0ye add—:(Queries Select );aydad IS seS-1

Ol L3 LS G0yt ¥ Sogudi 40 9 CdpS03y09 pail) ot i A3 1513 g SdaylSi

*

0y82 Al Cudlgmidds LB0gyAd , S S ASLINA ywdd (§HLSIer 9 (6L a8 Cuutfgaidd) 4S Cfaoa

GILS D g pd ydu ($09433yS5S 9 (LSoyLag) (33553 958 § 35S JsS 9 o peS
Gl LSt 631t obd

e 308 0307 AAd (93 )93 B Addd oS0y du SIS 993

331538 LK) 49 6388 533 Shugys- 1

Home Create External Datal Database Tools
‘j I;j J . E ‘il ERlFomwizard  i=m| IEY| 3 & Report wizard 7)) &% Module
= i i .
— ¥ = — =] Mavigation = — =l Labels — [ Class Modul:
| Application | Table Table SharePoint L Query fQuery Form  Form  Blank Report Report Elank Macro . .
i Parts - Design  Lists = i i Design  Form %IMU“’- Forms ~ Design Report ] visual Basic

1
1 Templates Tables deries Farms Reports Macras & Code

! All Access Objects

: Search.. age -
Tables

3 Tablel

{ 3 mabie2

| Queries

E ﬁ:‘ Tablel GQuery

Simple Query Wizard

Crosstab Query Wizard

Find Duplicates Query Wizard
Find Unmatched Query Wizard

This wizard creates a sslect query
from the fields yvou pick.
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simple Query Wizard

wWhich fields do you want in your query?

You can choose from more than one table or guery.

Tables/Queries

able: Table 1]

: Table1

Table: Table2
Query: Tablel Query

name
age

[=]

(=]
(>> ]

-

e,

-

Simple Query Wizard

Waould you like a detail or summary query?

i@ Detail (shows every field of every record)

() Surnmary

*,

| [ <gecc|[ neets ]|
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-

Simple Query Wizard

What tile do you want for your query?

Tablel Query1

That's all the information the wizard needs to create your
query.

Do you want to open the query or modify the query's design?

@ Open the guery to view information.

() Modify the guery design.

| [ <o ]

.,
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M Access Objeds ¥ iﬂlablelQueq"‘:.\

e, D - name - e -

Tils (New

= Tt

3 bk
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‘ﬁ Tablel Quary
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Home Create External Data

] [i8f=] = %) Form Wizard
n ®@F@ES20E
: j Navigation ~
Form Blank
Design Form =—_a‘| More Forms v
Forms

Application
Parts ~

Templates

Table Table SharePoint
Design  Lists~

Tables

Query | Query
Wizard |Design

Form

Q Report Wizard

2 Labels
Blank
Report

Reports

4¢¢ Module

Report Report
Design

— [ Class Module
Macro

1] Visual Basic

All Access Objects
Search.

Tables

1 Tablet

B Table2
Queries

@ Tablel Query
23 Tablel Queryt

Macros & Code

Show Tabl
owaﬁ’ J

Tables Qu.eries]BoIh ;

el

Table2

T

Field:

Table:
Sort:
Show:
Criteria:
ar
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-

Show Table

Tablel

5 Tables | Queries | Both

% 1D Tabiel
name Table2
age

Criteria:
or

Field:
Table:
Sort:
Show:
Criteria:
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ﬂ Pass-Through = Delete Rows }'-‘f Delete Columns [ Table Names
View  Run Select M k Append Update Crosstab Delete Show = - Totals Parameter:
—/f . Data Definition | Tapje o™ Builder 33 Return: Al -

Resu\ts Query Type Query Setup Show/Hide

) All Access Objects @

<« | lel\
N Search.. bl

Tables

B3 Tablet
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Queries

‘; Tablel Query
3 Tablel Quenyl

LRI

Field: |1D name age

Table: |Tablel Tablel Tablel
Sort:

Show:
Criteria:
on

4w

m Home | Create  EdtenalDats  Database Toals
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=] Tablel | "3 Queryl
ID - f name S _hame m_name -

1 sarkawt jamal Muhammad
3 alan jamal muhammad
4 aa 55 dd

ield: 1D f_name
| Tablel Tablet Tablet Tablel Tabler | & Tofals

i L
o Table Names
f_name d -

Criteria: 5_hame
ar m_name

N\ Build..
,_{ Zoom...

4] A Properties..
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i
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&Ju-"-'-“ (A ST Lo gl 5o gl
. ,I..: S Cigll g 0 4.0 L3138 Lo isddyS
Cigapiat G300 g0 gdd ST 1A

4 {m

Field: 1D f_name §_hame m_name B{prl:[f_name]&E
Table: | Tablel Tablel Tablel Tablel
Sort:

Shaw:
Criteria:
on:

J}?w

v ITM8 v ShME v mname v bl

Lot el Mohammad et amel Murammad
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L §
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b, il 39 ) Al 7 gl JLS g (SA2 0900 (il (S094d 3-2

- f name =~ s name -~ m_name - deg
1 sarkawt jamal Muhammad

3 alan jamal muhammad

4 aa 55 dd

5a dd

6d dd

7f ds

8 h qw

9 k 55
10 f h

4 Queryl

Tablel =& Zoom L=

0 ast: oK
f_name ‘—,

c_name I1f([deg]>89, "nayab" IIf([deg]>79,"zorb -

o ashal’ TTf([deg]>69, basha’, [1f[deg]>59,
’ "nawand",IIf([deg]>49,"pasand", IIf([deg

1<50,"lawaz"))))))

Field: |ID f_name 5_name m_name deg ast: Hf[[deg]>89r'n|z|
Table: |Tablel Tablel Tablel Tablel Tablel
Sort:

Show:
Criteria:
or:
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ID

v fname -~
1 sarkawt

3 alan
1 a3
5a
6 d
7f
B h
9 k

5_name
jamal
jamal

55

dd

dd

ds

qw

53

h

m_name -«

Muhammad
muhammad
dd

5

e

df

dd

5

5

deg

L

81 zorbasha
71 basha
65 nawand
55 pasand
49 lawaz

84 zorbasha
33 lawaz

91 nayab
97 nayab

Aogudi pld HAadD) (5 )i ) A 4 994 (32,830 93

| -9 Queyt Tablel '
D

~ T name

1 sarkawt
3 alan

4 aa

2343

6 d

7f

8 h

9 k

10 f

salary

500,000
$450,000
$450,000
$500,000
$300,000
540,000

534,500
500,000
$350,000
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Tablel

% Zoom

W ID
f_name
5_name
m_name
deg
age
salary

[age]

y]+50,[salary])

zyada: IIf([age] =@Or
=@[salary]+25,IIf([age]>29,[salar
)

—

P

Field: |ID
Table: |Tablel
Sort:
Show:
Criteria:
ar

f_name age
Tablel Tablel

Tablel

zyada: If{[age]=21 [« |

5 Qllﬁl‘.l'llj Tablell

ID

~ fpname -~

1 sarkawt
3 alan

4 aa

34

6d

71

8 h

o k

10 f

salary

5500,000
$450,000
$450,000
500,000
$300,000
540,000

534,500
500,000
$350,000

L2

zyada

$500,025
$450,000
$450,050
$500,025
$300,050
$540,050

534,525
$500,025
$350,025

L
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NS4S & ASddsdd Jlu 9 Sdbe 939 $ogdds Sz gi-4

7 Queyl | ] Tablel ',

f name * 5 name - m_name - date v
sarkawt jamal Muhammad 2/13/1992
alan jamal muhammad 4{15/1997

55 dd 1/1/1985
dd : 2/21/1992
dd = 2/22/1985
ds df 12/2/1987
qw dd 2/2/1989
55 5 1/2/1991
h g 2/1/1991

15 quems | Tablel ',

Tablel
f_name
s_name
m_name
deg
age
salary
date

4 lm ju?' /J ’éj’\f\"ﬂ 4\\,-’ » -

Field: |s_name m_name date rozh: Dayi[date]} mang: Manth([date]) sal: Year([date])

Table: Tablel Tablel Tablel
Sort:
Show:
Criteria:
on
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fname - sname - mname - date + roth o+ .
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alan jamal muhammad 4/15/1997 1997
55 1/1/1985 ' ' 1985
dd 221/1932 1992
dd 2/22/1985 1985
ds 12/2/1987 1987
2/2/1983 1989
1/2/1991 1991
2/1/1991 ' 1991

SIS 50 pad (S a5 S09Ata Adggad i, 5l bt 631358 8-5

] Tablel | =3 Queryl

f mame degl - deg2 -
sarkawt 81 78
alan 71 58
aa b5 T8
a5 il

49 £33

84 35

33 &4

o1 39

orF 19

Dlidgd GaSopad SIHNE GogAki)ed 83 4D opad 99) 13090y Shy S pdd
S0y 993 (a7 yhu OLILY 09dliASy S poggd SIle Sopedy pdSAs SOLe S0
L (S48 ped (G518 Al 0940 13( 2 ) yhwdd (dSdd ghddla
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I&= Tablei'*] 71 Queryl | 5| Zoom

Tablel avg: ([degl]+[deg2])/2

.

o
f_name
degl
deg2

Field: [f_name degl deg2 avg: ([degl]+[deqZ2 [«

Table: |Tablel Tablel Tablel
Sort:
Show:
Criteria
or

= Tablel &= Quequ

f_name - degl - -
sarkawt 81 78
alan 71 58
aa b5 78
25 76
49 73
B4 35
33 B84

91 39 65

o7 19 58

20 21 20.5

094345958 9 (ke AVESAIS Clgdiled ydSAd 13090)dw SAlhs (ledd 41-6
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= Tablel ‘ 7 Queryl

f name v
sarkawt 81 78
alan 71 58
aa b5 78
a 55 70
d 49 73
f 84 35
h 33 g4
k
f

51 35
57 15
5 30 al

. uu (@ proparty Shest|
O @ o ' ' Y E ._/' (D Union 1= ZalnsertRows 7 Insert Columns =1 | & Property Sheet
j b J. H::‘ j! /‘\. aPass-Thmugh j =" Delete Rows 2 _[?] &

3 Delete Columns [ Table Names
view Run | |Select | Make Append Update Crosstab Delete - Show | . 5
- Table M‘Data Definition | Taple \ Builde Al Return: Al

Results Query Type Query Setup Show/Hide
\ll Access Objects = Tablel | =51 le'-._\

£0rCh

Totals |Farameters
v

Tables Tablel

.
H Tablet 90

Queries f_name

3 Quem deol
deg2

SAIADY 33 919Ad o2 dau A 0 4AILSY S GLagd Cid edd AVELEIAD A

Field: |f_name degl degl avg: ([degl]+[degl])2
Table: | Tablel Tablel Tablel

Total: | Group By Group By Group By

Sort:
Show:

Criteria:
or:
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T Tablel ‘ 1 Queryl

Tablel

*

¥
f_name
degl
deg?

Field: |f_name degl deg2 avy: ([degl]=[deql])/2
Table: |Tablel Tablel Tablel
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A 09 yhsdd( 1 )dDLS ) Asgs o9, diBAd 59y pdddy ASAN(T) KOle (8 )Ny

4D £y pASAY Aol LAY It 9394 (oA At
Year(#9/8/2013#)= =2013,year([date])

ol Jlasylgydd 9o ol Alg
Weekdayname(1,true)=sun,weekdayname(1,false)= Sunday

Adlggad 090 yhu $094d Cugddd 456399 59l
ASC(“C”")=>67,ASC(“c”)=>97,Chr(67)=>C,Chr(97)=c
($aSdly cg?;& oyka (rch ),sdSo ke o 15?3545 S (AsC)
Format(date(),”dd-mm-yyyy”)=>==10-9-2013
S9AISAD 0yt g3 1 (oS0 A4t (IS (S09ids (] A
Instr(“Abcd”,”c” )= =3

A)d> pldgius (C) CudS (il 0943 4 SY A 4D
LCase(“ABC”)=»=abc

o 4y SISA) &l 48 e
UCase(“abc” )= = ABC

iy 48 43 SIS D Joau (e
Left(“abcd”,2)==ab
8)59)09 Byd> 992 294d 4> SY A &l

Len(“abcde” )= =5

[Cdo) (o COLSALL (S0yke, oddde AILLe) 9dd Goyke Al g
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Cuidl usdaw 0940 4 S¥LLriM(“ abc”)=>=abc
Culid L udw 0galuly g¥Rtrim(“abc  “)=>=>abc
855309 Qyd> (ou 8948)d> psg93atMid(“abcde”,2,3)==bcd

Replace(“abcdef”,”bc”,”sk”) == askdef

0943 )8 JLaSa( SK) 2y 993ydd L bC) il ad il

0)84)09 09diuly $¥ Qyd> (o 4319 Right(“abcde”)==cde

dhddddddddd Khddrddhd Khdhkdrdkd Lk vk

Append Query - 2
Gk degS Cogdiled yaSad ddgged g, ddlg( Paste g copy) &og (Append Query)
Cowdd ALy 12 )ga 4313 Record )gdd (niwdd 1943(t2 ) o yda 09( t1)ad(Record)
Cleeodds yad 13(t1)ad a¥ag
1940 idd1a Elr yda zud( Criteria)ydmlydd 1 Append )gyla S 4t yaSas*
i yaSad a¥dy, SIS aLy) aSa Table) g o field )gad S3LSs( Record )gpeda
L OLSA) dS Az yde Jead 4S Cidd ALy 4Sa( Table g adlaRecord )gad 19 S
Cddd 48 Sadd (i JLes(dialog box )ydusSdy (i ieaid aa( Append )ais™
I090y195 liddddog, CudSy 3y 93 §(Record )Cgdddl 48 o w3l ad o Table g
+ ddogidi pd dddd( Option )gga

®Current D.B

Oanother D.B
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. Y&

O g did dd adSad 5 Option )igad Cala( D .B)yledadd aSe( Table) yald

A

(D. B) gddg Cu p i dd 2093 Ceddd 1940 9913y oS D. B)ad aSa( Table )yaSad ¥

oy o, oSS 313 G 45 CaphSy

i fablez . Fr-Fabkel i =

name

] . Table2 ] = Tablel | 3
f(: D - name
\ ww

17

18
[New)

T
Home Create External Data Database Tools Design
[ a o —"|j I’ﬁ;—W
I’ = ' ,4 3 ,' D Unian qP=  J=InsertRows i Insert Columns Property Sheet
l]j @ Iﬁ EH e EE:! H# e ﬁ ~ :;I Z

: T
* @ PassThrough # Delete Columns [’] ’% Table Names
View  Run Select | Make Pppend|lpdate Crosstab Delete ow Totals Parameters

sh i
= Table ”, Data Definition | Taple %o Builder B30 Return: Al

Results ~ Query Type Query Setup Show/Hide

All Access Objects | Table2 | ] Tabler | ] 3] 5] Query3 '

-

Searchi.
Tables Append I _@ 2
B Tablet Q

Table Name: | |3

.
E Table2 /@ Current Database

Queries () Another Database:
#¥  Quens
= quem
= Quen2

Forms

% Forml

Field: (1D name age al deg
Table: |Tablel Tablel Tablel Tablel Tablel
Sort:
Show:
Criteria:
or:
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Access 2010 o Jhe> O94S)dw

=T sabiez h fiz=z | Tablel--"{__'j r3| -5 Querys

Tablel
*

# ID
name
age
al
deg

Field: |ID name age deg
Table: [Tablel Tablel Tablel Tablel
Sort:
Append To: |[ID name
Criteria: |~ ——
or:

age deg

——

Hil '! @ z! EF! ::/? ﬁ }(! (D Union -,_::Ijzl ZalnsertRows  § Insert Columns Z _:F!]

. “ Pass-Through = Delete Rows }‘J Delete Columns
View |Run Select Make |Append|Update Crosstab Delete Show

- Table W, Data Definition | Tgple =™ Builder B0 Return: All
Results Query Type

Totals Parameter

Query Setup Show

All Access Objects () <« || ] Table2 | ] Tabler | | 3] 51 Quemy3 '\
S2arch, P

Tables % Tab'a}
=B 7D
B Tablet name

age
B Tablez i

Queries deg
Wt Quens
'fﬂ Queryl
= Quen2
ro— You are about to append 3 row(s).

Microsoft Access

§| Forml _l_l Once you dick Yes, you can't use the Undo command to reverse the changes.
Are you sure you want to append the selected rows?

fes Mo

Field:
Table:

Sort:
Append To
Criteria:

ar:
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po993 8180

Append 5 |
| Appen ] — \\I}QEQ‘) [ Property Sheet |
Append To &}1‘ P9 \G\ |
f

Table Mame:

[gﬁ Table Mames
s

(") Current Database e Hide
@ Another Database:

Property Sheet
File Mame: Selection type: €

F ey —|
( . ) General

Description

M
—T Ok AL Ein]

= ]

bl | .<<“Fiuan1ing v Microsoft » Access » v|4'ny| Search Access J‘Dl

Organize = Mew folder 422 - -@-

-~

Mame Date modified Type
= Libraries

= , TemplateCacheFiles 8/15/2013 11:16 (5...  File folder
j Documents

] Eﬂ AccessCache 8/15/201311:37 (5... Microsoft Access ...
@' Music

e=| Pictures . Jql)
E Videos

pd

8 Computer
&, Local Disk (C:)
a Local Disk (D)
—a Local Disk (E:}

File name:

Save as type: | Microsoft Access Databases

= Hide Folders

111 | Facebook /sarkawt jamal




Delete Query-3

Cags ohesi(field )yas Sa(Record sgay Delete Query 1sayal (wigdad

13 Table A & et

oS4 (Query)at(Record ) élidanss ogas Delete Query ) ga& yed g™
094 s IS

3y (Where )1a0g0ylgs $aSALis At (niadd oy Sddda( Delete Query ) ELals™
Cdgdiledd 4S o Record )gdy Sauld (et zyde (wlgdd( r1ter1aC)dd 4S, Cowdd
094k e

s field )gad Se( Record )gmdd 19dd (auwgddd Ee ydw zud 13 Where )ad yaSas*

18993)139 (el dd AS 694l pudd

] Tablet

D~ name -  3ge
19 ssds 4
20 ff
21 ee]
22 55

(New)
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— -_— _—— — —— e
File Home Create External Data Database Tools Design

== i “alnsert Rows ¢ Insert Columns
ﬁ ! @ ! ! ggﬂf. ﬁ'P R | y e
ass-Through = Delete Rows #Deletetnlumns
Delgte

View Run | Select Make Append Update Crosstab Totals Parameter
v Table

Results Query Type Query Setup Shou

All Access Objects @ « || Tablel ‘ 2 Quen

Search. Jo

. Show |, ,
# Data Definition | T3p|e g}?\BuiIder 41| Return

Tablel

Tables & :
H s 7o
B Tablel name

age
B Tablez 4

Queries deg
# Quens
A Quend
F quent
“jj Query2
3 quens
Forms

% Forml

Field: (1D name age al deg
Table: |Tablel Tahlel Tablel Tablel Tablel

Delete: | Where Where Where Where Where
Criteria: -

on
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(T Union I “alnsert Rows & Insert Columns
E @ rr:! Qa! :.._/’! 5 )\! Unia 2= FaInsertRo _5-[ sert Columns 5‘ _-El)]
— e ; @ Pass-Through = t # Delete Columns :
View Select Make Append Update Crosstab | Delete Show otals Parameter

Table w”, Data Definition | Tape ‘= Builder
Results Query Type Query Setup sho
All Access Objects i | Tablel | -3 Quayi
Searche,
Tables
Qs ¥
& Tablel name

~ age
:| Table2 al

Queries 2 deg You are about to delete 4 row(s) from the specified table.

#1 Quens | ——— y I_\. Once you click Yes, you can't use the Undo command to reverse the changes.
X Quenst Are you sure you want to delete the selected records?

5 quem | Stowteo>> |
'ﬁ Query2

= . Ce ) [m
j Querys z - —
==L

Forms

j Farml

Tablel

Microsoft Access

Fiela: |ID name age al deg
Table: |Tablel Tablel Tablel Tablel Tablel

Delete: | Where Where Where Where Where
Criteria:

o

- s Tabhllﬁ"l.,@ Qu enﬁ

D+ name - age v deg -
#Deleted #Deleted #Deleted #Deleted  #Deleted
#Deleted #Deleted #Deleted #Deleted  #Deleted
#Deleted #Deleted #Deleted #Deleted  #Deleted

#Deleted #Deleted #Deleted #Deleted #Deleted
¥ (New)
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Update Query-4

24 IS o( Record ) ydwds 6ysd 335 (il o9 (Update Query ) a8 4l
el 39S oS4 (Query) gl (Table) S field)

240 Ol (ruwgeid L gl yda 13 Update )yduelydddd 13090yl95 SASALLS A yaSda™
24840 a¥ad, 0940 QLS4 o field )gad IS s Record )gpedd 194, (g &ldaoyla’s

ASAZ )i (i A SyeSad 43I (Record )gad Lgdd 1949 (nwgeid 7y 13 Criteria )ad

bl 2 T2 3 8 Qe

D+ neme - e

16 ww
17 dr il

18 1og
[New)
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= =61z V. E3. Fable2 17T Bi 5 QuenyT ',

t3

Field:
Table:
Update To:
Criteria:
or:

o——
g @ = ' H;:l' /a' ﬁ : ' D Union 1,5l= SalnsertRows i Insert Columns
@ |_|. Y oo ?(o j

a Pass-Through = Delete Rows }P Delete Calumns
View | Run Select Make Append|Update Crosstab Delete o Show | . 5
- 1 ﬁ‘ Data Definition | Taple °;\ Builder A Return

Results Query Type Query Setup

=
2 O

s Parameter:

Show

All Access Objects g=z Tablel."'l,__ = Tablez-"'{_ = Bi = Q|,|e|y?

Searchi.
Tables
B s
£ Table1

3

®

# D

Microsoft Access

You are about to update 1 row(s).

_I_L Once you dick Yes, you can't use the Undo command to reverse the changes.
Are you sure you want to update these records?

[ I:(/] No

Field: name
Table: =]
Update To: “sarkawt”
Criteria:
or:
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= Tablet |\ Table2 | = 8173 Quen?

ID *  hame - age al 7
16 ww 23 9/13/2013
17 sarkawt 21 9/5/2013
18 fgg 32 9/26/2013
(New|

Crosstab Query -5

okt & (table) IS o field )egas Crosstab Query )ga&d yad (plgsdd
53483 Gl S oSax Query)
: ddogds pdy Ceila o (field )oudd Suds plasi(table )yl diged g
(Sallary) ¢ (Age) ¢ (name)

3y 090193 S ALis g Total )piuddd 194 3 wi3eaidad ( Crosstab ) ELals™
pd Ciudd) e a¥ 4l Group by )dd (wia s dSe( field )uydd s( total )ag, Sidd
2 Oy e 4 g S tOTA] ) Ao guid
(COMDO )ydwdd LS 094Sdllis ad( Crosstab )ydulyds (LSS ydu A & SLOLS
+ Audogeldi pdd Al (Sl (o (i) S A0

1-Row 2-Column 3-Value

O duset A a¥ A9 O ot 3t 4 33 S ROW )6l S field ) ad ol (ptgaidd

O g e dd g9 iy (fleld )dlag at (ulgald 098 Value o Column)
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24540 09, 3 i 5d 40 3 Group by ) Cwdd Row )ds swass Name )g( field )yaSa

33 (Group by )ogudi Gledddy Suadd 1944 Column )y jedss Age s eldfi)

Cowld 194 Value )as wasa( Sallary ) g field )ydSad a¥da . oo w3 dd

O ddig. . ol (Ave )3l Sum ) Cowdd ¢83ay o w5t dd 33 Group by )

I’ @ EJ' d::' /d' ﬁ f\' {0 Union fﬁ = Insert Rows
@ [ @ @

* @ PassThrough
View Run Select | Make Append Update Crosstab Delete Show
v Table o’ Data Definition | Tapje % 2

Results Query Type Quen;‘Se;
All Access Objects EI 11 Querys
Search.. .
Tables -
EEE 7D
EH Table
EH Tablez

Queries

¥ Quen3

t3

& Quens
& Quens
@ Queryl
@ Query?
@ Querys
ss’? Queryd

Forms
E] Forml

Field:
Table:
Sort:
Show:
Criteria:
ar
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| =2 5|5 quens

dams Jhe> O94Sydw

Field: | name age

Table: |13 =

Total: | Group By Group By

. _rosstab: | Row Heading Column Heading

Sort: —_——
Criteria:
or:

deg
=]

um
Yalue

name -
fgg

sarkawt

WW
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Make table Query-6

oSy Cuwgys 03l 59 (table) sgad (Make table eryQu) &yt (il

240 (9450 yld IS o( field ) o9 udSs Cuwgys b table ) ylo pdSdy dewd yaSdd
.o9dSAd 813 day (Data )z a¥ds, i Sa9b o field)

(Add) St (Data) 48 (38 oS3 table ) lidgdd 9 (Query ) yaw dig & Lanied
s 3eadaa Make table Query) (gl ogoydu 48 o toO])dd Gy , S
o(table )og Combo ) $a&iydd Iidgatds Do jliw 3hed (Input box)

O g 3 1 AB 3yS ladtigyd (leps 4S aSAtag

by (3803 ELUS (o3 09 aSd3eS o table)ad(eldfl) diaz 130gsylps lidsdd Lo
Lk wasad ¢ (Run) glily (asadSave) asay (Query ) Sudils 1gd, asails
Sl (peluddd 35S lalug)yd ey 4S saSatoay o table) yaw bty ddg (b b
89,09Liid Glegd § &( table) gad IS o field) g9l 03!335 99 S o( field)
4S54l A9 o(table) gl ddeggails 4S 4398 o table) IS (Data)

at 4S g Make table Query) g (Append Query) §laodd 8)l9ker
s(table g Data )ag Cuweddydd s95 4So( table )18 Data) 15 Append)
$(Data )g Sl 384358 (Data) 1x Make ) d a¥dy, yhw dlizros hidSa)o

O dle & aSo)L o( table)
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J
= Tauei"'l_j Tabrez""-ﬁ
ID - name al - deg
23 saa 9/28/2013
24 ffgg 8/20/2013

25 ffggg 9/26/2013
(New)

AN
== Tanrel""‘i T Tl

MaE e - ag=

=

e

Home Create External Data Database Tools Design

au S ZeaInsert R 4 Insert Cal ﬁp rty 5h
|_|' Lﬂi' ﬂ ﬁ )(' nion ﬁ _,l_nse: ows nsert Columns z :F] ropel eet

e 0 Pass-Through clete Rows | 3 Delete Columns m

i) Table Names
Make |Append Update Crosstab Delete how

Totals Parameters

5 o .
7, Data Definition | Tapje % Builder A Return: | All

Results Query Type Query Setup Show/Hide

All Access Objects @ £ Tab*ell"'i ) Querys

Searchi.

Tables

H s
Make Table
j Tablel -

E Table2 Make New Table
Table Name: | Tahle2

Queries

#t Quenz (@ Current Database
Queryd (7) Another Database:
Queryd
Querys
Queryl

Query2

Querys
Query7

Forms Field: | 1D al [=]
-5| Forml Table: |Tablel
Sort:
Show:
Criteria:
on
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\
l' ' ' D Union qp= =InsetRows  f Insert Columns =1 [®fen
E==Ng Nl=E B x = 2

b -a Pass-Through = Delete Rows }'u Delete Columns “Z Ta

View | Run Select | Make |Append Update Crosstab Delete c . Totals Parameters

- uz‘Data Definition °v\ Builder ‘3&] Return: All

Results Query Type Query Setup Show/Hide
All Access Objects . Tablet | 3] Queryd | ] Table2 |
Searchi.
Tables
H s
B Tablet

Microsoft Access
B Table2

Queries The existing table 'Table2' will be deleted before you run the query.
#? Quens3 —'I_l Do you want to continue anyway?
Queryd

Query4
s &)

Queryl

—

Query2
Querys
Query?

Rins Field: |ID al
5= Forml Table: |Tablel Tablel
Sort:
Show:
Criteria:
ar:

e o blal ] == Qmaqrgl ] Table2

Tablel
b
% ID
name
age
al

L

Microsoft Access

h The database engine could not lock ‘Table2 because it is already in use by another person or process.

Ok Help

T

Field:
Table:
Sort:
Showe
Criteria:
on
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Accesse 2010

Yo
JS4eys2(Forms)
\ ¢
Caa)LSay Laogydd i pSoa 2b3) (599 §ybagel 9 C pur9add 513 09Iyl S 5yl SAS Sl 9l ol 23
Sy L1988 (93550345 9 (93,5194 9L S09A992 o) 9 (yiee) B2

99699 SLI13 9 )Sa) 9 et 9 kD 36098 Ot AL L1 S AIogler yhu A 094 ) () (lata 5

5503308 L1 gl s St LIS e yAd. ASALES 5113 9l

1

SRS

1-create < g asass sl <>form

! .
File Home External Data Databaseals

j :-Dj E Sﬂ ﬂj @:‘ B j X Form Wizard iJ ﬂ J I Report Wizard % Module
i = _Qf\ = R i o 3

] Navigation * Labels - & Class Module
Application | Table Table SharePoint Query Query \ Form| Form Blank Report Report Blank Macro . .
Parts v Design  Lists | Wizard Design Design Form ah‘loreForms' Design Report (] Visual Basic

Templates Tables Queries

) Forms Reports Macros & Code
All Access Objedts

Search.

\ \)1 Tables
e

& join
QD{A B Jkoryar

f] shmak

nv Queries
(L C 3 queyt
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2-form design

Hdo)lgyed Hog Gl (90313 33 Sogler s (Lags S9930ykh A 909t 5503 9 HLadIAY 550y 130 pud

OLS 4 y 1y 9 2348 )kl S09403 S B (et LS

Kt

1
_ /_\m——”_\? j Fiose 7”%:7 4 =?
L\I?WA“MJQ‘ﬂiuL_}I_Qm\'——E,'msen ilmi = ——J

= & view Code
= = X Add Existing|Property Tab ., p i
" Image~ &9 DateandTime Fields Sheet Order ) Convert Form's Macros to Visual Basic

Tools

Controls Header / Footer

x| Fied Lis

vowl e wB wen Bl men i e Wl wew Wl woy wal bew nol I‘i _( Show only fields in the current record source
¥ Detail | Figlgs-available in other tables:

[@ join

| kryar

| shmak

Edit Table|
Edit Table|
Edit Table

3-Form wizard

Create External Data Database Tools

Design Arrange Format

== Wfomwizard  mm| 8 § | & Report Wizard ) 8 Markil
e orm Wizard

Table SharePoint = Query Query = Form Form Blank
Design  Lists ~ Wizard Design Design Form
Tables Queries

)

| Which fields do you want on your form?
Form

" You can choose from more than one table or query.
-5| Forml '

L

¥ Detail Tables/Queries

Table: join

Available Fields: Selected Fields:

1D_kryar
ID_shmak
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Which fields do you want on your form?

You can choose from more than one table or query.
\

Tables/Queries
Table: kryar E]

Available Fields: Selected Fields:

' ) ' ID_kryar
~ _ name
s age

datesell
—

What layout would you like for your form?

@) Tabular
() Datasheet

() Justified

Cancel ] [ < Back
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Access 2010 oo Jhe> C9dS)dw

wWhat title do you want for your form?

That's all the information the wizard needs to aeate your
form.

Do you want to open the form or modify the form's design?

@) Open the form to view or enter information.
() Modify the form's design.

kryar
ID_kryar name age datesell
1| |sarkawt | 22| 1/2/2015|

2/[ahmad || 25/ 1/2/2015)

ddogidi pde, (13 6y )3 (LSt ) A (R4S B Hdgo)gyes g ol

09:41:58:pm 1/3/2015

At g gid (it SOLAS 3 gld AILSD

030503 Adgez

..- 1 —
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a8 LIS dwls (Form properties)
(Format) oy ¥

O oSy g 5003l Sy i 510 5 Sl by Sl sl S
Il 9 dSogir)lse 6ys 9 gl SSLy Soy(scroll bar)uia. ... gogdald

094dSod 9y GLS AT duuls Ad SAIAD (ou)y9SAd 890195 A

| Property Sheet
| Selection type: Form

:HForm E] i/

Format | Data | Event | Other | Al

Caption kryar

Default View Continuous Forms
Allow Form View Yes

Allow Datasheet View No

Allow PivotTable View No

Allow PivotChart View No

Allow Layout View Yes

Picture Type Embedded

Picture (nonej

captionl A8 AL rruiged ¢ CoaylS
Default View Gl L)edd 4SO il 3 S Single view Ll ohSs)legd iibdug Gogid
1 Eylegd) AldwS Il § S Datasheet View gl Continuous
Allow Form View (SOl A ASduSo yduu 4438 L NO (450 Subform g dS4ay3d Sogukls (il 3 : YES
1 Gfa0s jliw Datasheet View
Allow Datasheet View!] 134 ol 33 :NO , Datasheet View iluikia 3 : Yes

Allow PivotTable Viewl| 134 jldws 83 :NO , pivot Table it 4 : Yes
Allow pivotChart Viewl| 134 (i §3:NO , Pivot Chart ity s Yes
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Scroll Bars

1

9w 9 oiuld § Scroll Bar g9a)ad il 4 :Both
duld gScroll Bar litdy g:Horizontal

9w gScroll Bar oitd g4 : Vertical
.4549}3,4«44: &b Scroll Bar gz ladd yliw : Neither
Record Selectors

S)Legd (33 dd Sl (Il §o: YOS

Navigation Buttons

1

Yoo ¥

ASAa)3d (6090)195 A o) SSyhedsh ) S yledeidd 69 AdiulgS SIS AeS 93 Il §: YeES

Dividing Lines

1

913040 S dogudiy (1S0)LegD) St 28 e yhwdd (LS0ylagad (52943 Sl Cda)lS A
e Y 5]

Auto Resize

1

L5 LS koged (390 (ontd dd SILS A 0)9S ASAe 3R (Soyladd ASde )3 (S09dda yS MILSAT: Yes
S Gl ASoyLeda) 9gedd

Auto CenterU

(509493 )8 ISAS ALl suwlyoglidd dSdeysd Il 43 :YeES

Border Style

1

090098 SAdyp pdd ASAasdd Sogr 6387 (1S bl b
80350 ugle A9 (S4Sslidd o i1gdd : Sizeable

Cé?;u i9be A9 G0ylidd g Cowod byl Gyeardd @ASOQ.;:Thin
Cen Siuls Sopiliad aSaaygd o : Dialogue

Sl Sdopir b dSdy3d :None

Control Box_|

Sl Pyl (o 42 SY $adigSal Control Box it i Yes

Min Max Button

1

) s¥aMinimize ¢ Maximize .gaaSgs g93ydd Iiliy 42:Both Enabled
AS40)58 gl (et i

G120l Minimize gasdggs Lgpas: Min Enabled

Slasdiliug Maximize saedgga Lgad: Max Enabled

G120 Ylduy dddelga gua: None

Close Button

1

Ol gl et plidd (1399 X $4aS 993 (oIl §9: YeS
.oIdd Yl g9 :NO

What This Button

1

Ol gl st plidd eyl § SaSg93 I 41 YeES
.oladd Yl 49:NO

) ASaysd Iy Sy 50948 ASaylel e 40y ladd dSdaydd (I (93 )S dsiiuorgy
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1

.Y

el

Picture

1

Sl 993 yhwdd S Eldy Sdedd & dSday3d Sukigl ySSLY § lididdg (935S §yldgd
LS s 9 0y dd ASALY LD ol L ddilu ydus 3 S 4 Ay (e
.45 Ok $aeSg93 yhuwa!

Picture type

149 )8

SAS WILRAL iy ALOA 9aSdy ity SAS HULd 9L AL p5 4 dSAldg: Embaded
ASAL)LO) SaSiy FuS $oyladhydu A1 dS AL So)lidd g ASALa)

OLSA) Glogdy ASAblg iLh 9 OLSAD Cuigys EIMILORS Sl 130,u: Linked
idadg dS ALy SASL $oyladd jhw Aol ASdidg $o)ladd s didg (Sddosia 52 4
(S0l pdS GAS ALy GASL Soylidd

picture Size Mode

1

0302155 SASLaA] g, ALy IOy i 9, Ll 1 haslSn
$ O g 0 4

Sopiz )19z Ol dSdaysd o g9 903948 A8, Cd 300 il S35 S0 yLadddy aSadd: Clip
Edy303 Yl Clip Sopilia dSaidg

gt (uld Ol (gl A o2 HaS A T 80309 dS w3 Soyludd aSakdg : Stretch

C0 59 0948 ot 094 ySu

0503 0948 SaSdur’ina 9 I Go3) ok A dSAg: ZOOM

picture Alignment

1

LAy S04 192 GLIAL dSALIg gl (S 8 6503 5 A WILegS (L AedS
Cdo3 §Sopir )92 S090 )i (5t 42 SU A dSAddg: TOD Left

Cod §aSaguz 192 S090ydu ey S¥ 4T dSadg: TOp Right

Cidod §Sogur )19z uulyoglidd aSaidg : Center

g0 SaSogur a2 5090195 o4z YA 4S4ig: Bottom Left

Cudod §ASopi 5192 S090)195 uuly S¥ &I 4S4idg: Bottom Right

RwPETY ASM?,*S i ygliad aSaidg: From Center

picture Tiling

1

i) 99 AS a5 Skl SSSY 9904 1 Ay CluddDal ASALI9 So9A93 505993 4 CilaylS
LS

ASAay3d g )SSLY (93,8 (g 99 4 g S093aSoylugaTile gz Yes
509402 )84 8ylig9a 3: NO
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P guld SAdogiiad psd yhu ISAFEIS U9 559 93,8 Gykaasd CaaylSay
Jided §3,094501 )SDESIZN Viewd dSayidal (-2 jdedd 3)dus IS AeS gy Il LS a
e 9 o RSy 4S0)Lel d (i TE ) 1gu0AddS (394803 (ks Edo yhadd
Sy yi0y948 QISA:!}VCG,YS

98 s (Sogiis 58yl HSAIFFIIS 357 6 9958 Gyl 0 CraylSil
23S Ay GLSAIFOIS IIllg (ILSAL dodd Si T € ) (1At Cunwsggd 43 S yle
S ySody) Guudd

Layout for Print

GRS (S o gt A il 1 5 3y IS AL (LS A9 (593555193 39 EaLS
.@?’Y'AM

Screen yhuwdd oildikiad 33 )3 pedad No

Gyl dd deddREPOTt 33,0359 L g ydit ot ALSALA ILitd)lS s 3 Yes

SubDatasheet Height

Jdiogid SALS 993 IS4l Sub Datasheet gydd 43,8 &yktd ) CuaylSay
Idgogdia oS IS4

SubDatasheet
Expanded

094 ySdl IS ALLs &t Sub Datasheet Gopie lger $91S483S Halle: Yes
Cidd 9 y313 IS alds 4t Sub Datasheet Goguar)lse $91)S484S Hall>:No

Orientation

(90y48 lut (3l (il yliad LIl py3dydu ‘,JISA:GV;’B}S Sty (335 Oliillun 34

HWAELE

Cigo3 wdz 43 0gdiuly & :Right-to-Left

Cutos Gl 3 0940 42 & : Left-to-Right
S o swdd Datasheet a didiw add: (e

Moveable

P AL ydwdd Sydd 1y (3l 38 6o gaickuleS 33 CuaylSay
P80 (S0 9iliule § Tiladd yad )lSay &y 480): Yes
Ay3R SogailulgS 43 SIaL yaiud )LSay &y é53y: NO
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(Data)geyaa ¥
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(9354l g 5LS0)lagd 559 9NN (g (D Ape 9L Sogler yhu b DAL (Shuuls (o1 dagS
: &3 pS03 95 A A0 ygd (509433 S ILSAT LN

Property Sheet x
Selection type: Form

Form B

Format| Data | Event | Other | An
[ a5 57 7

Record Source kKryar
Recordset Type Dynaset
Fetch Defaults Yes
Filter

Filter On Load No
Order By

Order By On Load Yes
Wait for Post Processing MNo

Data Entry Mo
Allow Additions Yes
Allow Deletions Yes
Allow Edits Yes
Allow Filters Yes
Record Locks Mo Locks

Record Source 09| Ay 09l ydu o9S (S S () SALLS g Sol LI13 Sogler yu (93 ySOLiiliuvo g
1 S9L) 90945y AS dllutd (313 (S A0 glr sl (503 pSILLLllus0 33 09 . Cuk>03303 AS e )34
0y i A Clwdd e SALES (591 Cr03)03 AS Ayt (AN 9L IS Aot 3t 9 LS ALES

Filter AL (o A L ylegad a el 5 S0 ylogad (935S ydclld 49 CoayLSd
i ity 319508 e} A ASur] pd (o9 sy dlllh (53,8 Cuugya 4 09, 4S0dlided
Help gy CgdSoatold

Order By Sidludgdo pdd 3 JaaSlis Widy (b LaadSlis (o A & (LSoyLegd) (592 )S 3y o CoaLS
1 t o9 090195 goydd 93y 3y 4 DECS HauSad iutgdd 5193 ghuuge 4SASLS 9l
.AuthorName ASCE: ydw g0yds sudday 8 9kt Author Name DESC

Allow Filters 12330 ILSo)ledel (o33 yS HAldAy 13450y d Caa S

1 CASy HAlld (LSs)Legsd Cudigmiad: Yes
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CASy ydild §LSsyLegs Culgild:NO

Allow Edits

1

1 38091 ySASES 0yLagh 935S &)L 138 Ay (513483 49 CohaylSay

Yoo oo Vo

(LSS (6yLCuod (LSoyledn) Cudlgaidd ydid )lSd: Yes

Yoo oo Vo

(LS (&) Clusd IS0 kegad Codtlgaild ydiwd ylSad: NO

Allow Deletions

1

1 9LS0 91 )8 ASES 0yLodsh (094 puv A (313450 ) E03)LS A

094 ) S0 yLagad Cudlgidad s YeS

Allow Additions

1

1599 Gyhadd )5y bagad g 3128 b9 CoaylS
SRS 3y §99 (§ykegad (Igmdd: Yes
CgaSy lg) (599 Sokei gk NO

Data Entry

1

3 Ok A1 (g LEIAD 09431 )S AShap3haS LIl Sogdd 3258 §)lid d CdaylSa
Ol 55 §HLS1988 9 1150y Laj 994D (i

(1303 Gl T4 9 599 (53 ylege) ASAay3R 09403 )S (19a: Yes

(1303 Gl §LS0ylogal ggudd ASAeysd 589408 yS 19a: NO

Recordset Type

1

k) SAS Ad (5094338 (S193 ASM?}(A s Recordset gys o3 pSildciiuos g
1Sy LS A 090y195 Sadya add . MAD (S ad Cgud sl

9 Cugel) ity Gl Sl Ay gl fwds (IS0 ylegidd Codilgaddd Ity add: Dynaset
34103 6 )8 09ASAIAy Jldiogidd A HLSALLS HaSdd Cudsy Hlgadd

48 LS4 9 R3S ¢ GLSALLS gpedddd Suwdlgmiad: Dynaset Inconsistent Updatest
COASy 6)190dd g S puugi 091 Fuudd 09 LS ASLS

S 150D § Cuwged 13 GLSALES 9 9LS0ylegaddd Cudlgalld 1o y42 add: SNapshot
14340 Ayh pd QD ) S Cjud ySale 53453 & b4

A5/ 9904d 9 Comugl GLSALLS 9 QISA:GV;’B}SAJ 13 Cudfgald : Snapshot

9 gl GLSALLS 9 ;,ISA:,*;&}SM 13 Swdlgdad: Updatable Snapshot
Cudsy)lggedd

Record Locks

1

993 54840 10399y o7 9 OASoyhedd (12 )S A (i (13 )5yla d EdaylS

1 GASLS Hlogd) A yhwdd Haiud LS Ay

OheddAd (d1gdd ) Gl ydkud )LSAd993, 891313 Default 4y 35 add:No Locks
A8 Hlega) dlda ydwdd HLS (LIS

Sy gy AgASongM?j'a $09Le ydwdS (§ 39S (bt Allis ILSo)legd 9g4dd : All Records
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IS pAd b 094l 2> 413 4ay3h 9 1 09Al pund 3ot S35 3Lt (1l G350 lgedd
Cutouy s 3 Sy 39S Ol ASARS ydusdd Cudtg3Ly

S gl 9 S pb0313 GILS0a yhwdd LS yaid LS Ay 4S goykegad 94 : Edited Record
4S0ylegaldd yaded LS dy LD Sy e ) ydwdd G094k o § (535S 51gadd SIS zd

9 S)legd Aizoa g Cawraapod

Fetch Defaults P Ol Ly 4SAy88 yau ykess Default Value Lilias Coaylsa ogad &

1 110D It St ISR 0yLog (5938 Cuugyd

.8l gl Default Values:(Yes)
3 Gléus Default Values:(No)

(Event) S0yl Y

894 Fuwdddd 9 GLSoa)LS QAU SI)liad ldSadyaddS o xSoa9s At (53 5S)LS ($9189) (o3 S (9l
S35 S A 591 )89 3 4809139 139y (IS ATAS Sluwtdd Jog3d (oS dddug ) A (et )Se 4

1803 (b LS At 130 3 (18) OLS091399y, EILS0S (o7 bt (o2 AS gy

On Current ( 4dS0ylega) gLIAT (uwged GAILLD) D19 )dluod ydddd LylegaidS (LSl

1

Before Update S ylgedd Eylegsd gl LI (S094 (sl

1

After Update A0 )Legdd (192 303 9 (35S 51gadd g (g §193

1

On Delete EyLagad (509 died s (IS A

1

On Open )98 09493 S LSS

1

On Load 6294338 RAM 33 2138 (5 9diciurlgS A9 53 pSiiwod LS4t

1

On Close pysd i1y ISA
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(Other) saya ¥

(o 3 (19943 9 (99, 9AS 40358 (529033 S (SO pudided liuogrd et 45 Tt 503 95 33 (Sl (S
2 i g OLSouiLagS 993! pald

AL yhu A3 dSogir ylger 19,094 )SUIPOP-UD (Sdsogrylg og ASM?;A (k)
180,803 )3 (LSag1)S 09yg2 49040 Sog b

0940 )59 POP-UP (Sdogir ylg2 og: Yes

0940 SLPOP-UP (Shioguzlez og :NO

lind $9940 Gl 159 SIS WA (140 5AdidyS A &S ASISI41a oLt dSails: Modlal
29 S a3 Gogi 192

193 & (3992383 iy & (parged) SAILED So9aichuslgS (T Asife (o3 ySILdiniiuun e
(o 193 ATAB (3,813 8193 )yeded (i )4 504

Next 1ggsalals g Llegtdd J9f0sS paSdy ez dd (uuged $ilé : All Records

- ASAay88ydu ( Record

1aylegd oledddl J 05 pSdy a4 (puged gldud: Current Record

0yds ¥ jleddad U”v‘"js paSA Al b (yugg sadlden: Current Page

Menu Bar

1

$93d33 Ok Gy SAS) LD 33 LS dutd St 3 (38 (lleliun 3 CugaylSdd
oudddl

iy 4 pl A Sl zdBuilt-in Menu Bar (S diud b o3Il &
St o A AP pAd ASALY i (AILE (G919 G Al (oSl ol

Toolbarl

O Gyt $4S GhLde TOO! bar ASe)l wld et sl (38 Ldueluodsd CoaylSad
ol 13 (8039

(ot i A1 39 ALY ot 9L i (S ) (51803 i) i o1t B
AL pAd ASAL M ild God 194 ASe34p0 () ASANLOI) SAS dy Dagls

Sy ol ad

Shortcut Menu

1

SY SaeSgadd ELOLS CuaylSay Short cut hSagl xS0ygS ouilegS (st (oo udictd §
AT ROS Gl il ) CadSed S By gl iy
L5091 55558 0ILaGS (et (1ot 3 1 (YES)
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L5091 5553598 0ILa3S (Sededd (134 it 331 (NO)

Shortcut Menu Bar

1

AU IS i oLSog!SipS oIl Gl ity G315 o30S (Lliuns
CdSoa L4788 ol Slididy Ad shudd S (uglo Fuuly SY Sl g

Fast Laser Printing

1

G Lk §3 (520080 SLSALES) g2 g Jid 13dDMILe add .| i 03 (o L2 9 CyLS s
S il dd (| ) ol (_ )ilShaid oiliidyhSdd o Suas

S Gl Lekd 9 (9)209503 (LS ALSY 9 jlSalia: ( Yes)

o Gl b 39 5y (LS ASY gyl (NO)

Help Filel]

4S40)831y O 4SAey3R A9 diluogidy 4S Help file Dol Ghild Gold umged

Help Context 1Dl

a5 A 135058 G Al ek &3 S oty MID s Solbanosh
&0 yS0ay09 Help file odayly uld gl ATAS Co puggdd 0yladd piidedd. 14Skay38 s

TagU

oL} iggad . ASAILIS G Cga y O pydd yewed I35 6L 3)S A543
SogédaySluz et L) 3 Tag 38 §Likiunsds Cudails Lahj FORS yedds Oaull
S A 41803 SN AT LSl pt (935S (o iy (ISAT (LS AIIFO5S

Has Modulel]

1 9l dedd Class Module aSdlygs 1y Gl dSdeysd L 4S $094d o938 llewiiurd 33
.&s4d sClass Module asaeygd:(Yes)
.48 ¢ Class Module asa)s2:(No )

Allow Design Changes

1

S AT Ll oot ) g 5 A 529403 )S (LS AT dSAy3 (il 33 ety B A 3136535 B
Design View )lgdids so9das S

136 | Facebook /sarkawt jamal




Access 2010 e Jheo C94Syduw

(A”) &0)49:1

35 o 48 dglabes Sgpdley SAILLIIALS Al 941 99040

Property Sheet >
Selection type: Form

Form E]

lFormatI Data I Event [Other ]’Tl

Record Source

Caption

Pop Up No

Modal Mo

Default View Single Form
Allow Form View Yes

Allow Datasheet View Yes

Allow PivotTable View Yes

Allow PivotChart View Yes

Allow Layout View
Picture Type
Picture

Picture Tiling
Picture Alignment
Picture Size Mode
Width

Auto Center

Auto Resize

Fit to Screen
Border Style
Record Selectors
MNavigation Buttons
MNavigation Caption
Dividing Lines
Scroll Bars
Control Box

Close Button

Min Max Buttons
Moveable

Split Form Size

Split Form Orientation

Yes
Shared
(none)
No
Center
Clip
22"

No

Yes

Yes
Sizable
Yes

Yes

Mo

Both

Yes

Yes

Both Enabled

No

Auto

Datasheet on Top
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2)98 ydw ISAYyysS (Form Controls)

O (LD 13 gy, (LS )il (5355 bag 5 994 J951S LT daS 13 (sl 9509y
FOAILAAD S (it (i) et (3 LSl (53 )50 3 ddd 3lad 0 SIS (A ayS

External Data Database Tools ] Design | Arrange Format

EPERCEEREETNCE:
78 | OE@E '

°\ Use Control Wizards

~— — T.Te—

— A v oak
X AdtiveX Controls

|
|
I
|
?
|
I
e
|
I
|
|
|
I
I
I
|

SS9 UB1a 13k S50 (gl 9 ASLSAT SRS gl g b gl s a:Label A
LK) 989 A g 31358 285 5388 sz &) o2 3 ayLSas:Button 2]
Od o p 40 (S 1ALSoUILARS AT 43D S GAi1y13,S 940 (liud LS

50313 39 9LS0,13,S 09 S Jog3uB 9 9SLa $33S SLEH A e 395
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LS Aty RS g5 B »AkidyLSAY Iluld LS ASausilgyes :Tab Control L

CQ9aILadd AS Saw)liil) 9ad (519340 1MILS Aeyad gliad 31ydSes (53)Sas :Combo Box —E

Ol LS A i) 9 §HkSLd (93 p8 Cuugyd 99 (63584 :Chart ﬂ‘il

LS Ay lil) A ALLEAS g 9 433 )S 7 e (Sogudigld :List Box —E

348 daysd glIAd GLSATg LGS o dogir)lse (93 )5wg)s 39 (Rectangle L]

[

0 3t 0993 )S S pS)dwgld dwdsS g Adggad 3

LS Aty ) gl AT Addd AS (63)hSdy ELClli (9313940 Jd Gl §3yId 4d a9 :Check Box

(SIS Ay GLSAw k) g Ay Il1a g3 (IMage L

=
=

CaylSa Subforme/Subreport 93 ,Kiwg)s 39 Subforme/Subreport

STy S Al hliad Lkl S il
A v
1183 993 A9 (gl 518 S ) 35S (2 A (o2 3 S3yLSa:Button *

Command Button Wizard/aasas s.53)

Ol g 303 (T AD Allalungy AS (5594 1ALl (SIS0 13 S (595 ILeBS (58y9 Add
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Cawd (active)(wizard)g (object)(tool box)ydwds ¢Segls a% a
(command button)g (wizard) 194
45 19 Cood SASADA S LS g

External Data Database Tools ’ Design | Arrange Format flg]_

Database20 : Database (Access 2007) -

External Data Database Tools Design | Arrange Format figZ

NEPMCIRD WEE-T NI

£

5‘& Set Control Defaults

XYZ1 |
92 1l
'_.\L‘
/—
AN

Use Control Wizards &J“AS.’ \.3;&544 AZ',AJ add %:Q

&

ctiveX Cantrols

Command button Wizard

(HLS01aS dilodd A Sy

2-Record Operation: 1-Record Navigation:

*Add New Record *Find Next
*Delete Record *Find Record
*Duplicate Record *Go to First Record
*Print Record *Go to Last Record
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*Save Record
*undo Record

*Go to Next Record
*Go to Previous Record

4-Report Operation:
*Mail Report
*Open Report
*Preview Report
*Print Report

*Send Report to File

3-Form Operation:
*Apply Form Filter
*Close Form

*open Form

*Print Form

*Print Current Form
*Refresh Form Data

6-Miscelluneous:
*Auto Dialer
*Print Table
*Run Macro
*Run Query

5-Application:
*Quit Application
AS el yd 99add (k|3 g

(et Sty LS A9 (lgion g 91 xS (S)lid (o Silaydd 3 CO)LS Ay Ailedd LS dyad

o3 dgopid py SLASS (LIS

Control{ Command Button Wizard

= dlient_price '
¥ ORAT DATY A A

& Form Header

Type_drug | lsell_date | |na

"\ # Detail
Type_drug B sell_date na

Command13

i | & Form Footer

What action do you want to happen when the button is
pressed?

Different actions are available for each category.

Categories: Actions:

Record Navigation

Record Operations Find Record
|Form Operations Go To First Record
| Report Operations Go To Last Record
i Application Go To Next Record
Miscellaneous Go To Previous Record

——

—
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Command Button Wizard

Do you want text or a picture on the button?

If you choose Text, you can type the text to display. If you
choose Picture, you can dick Browse to find a picture to display.

) Text: Find Next

@ Picture: F_avorites
= Filter
Filter by Form
Filter By Selection

Ol 13 Addg et panged (Sogubdidd ASOuILagS (plgdod AS 0ylutd 13090 ydus SAI A9 9ad

03139 (SAS09L (S 194 99 (rwgdd yAS A

OdS03 §yltd 83 SA)g 9 (dSAd LGS show all picturesigdd ges adgdy ydSad

gl Soslid, (13 5 Sl D35 §4S)diguesS AIBrowse eyl by

Command Button Wizard

What do you want to name the button?

A meaningful name will help you to refer to the button later.
Find Next %éearch

That's all the information the wizard needs to create your
command button. Note: This wizard creates embedded
macros that cannot run or be edited in Access 2003 and
earlier versions.
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Property Sheet
Selection type: Command Button

||| ¥ Form Header ; Wsearcr? B

IFormatI Data I Event IOther All

Type_drug sell_date name_dru

Name — search

' '“ € Detail Caption Find Next

| = — ' Picture Caption Arrangement No Picture Capt
Type_drug sell_date | name_dru | visible Yes

8 Cursor On Hover Default

*  Find Next Picture Type 'Embedded

! Picture (none)
& Farm Fanter Width 1

iy 49

*

Command Button Wizard

Do you want text or a picture on the button?

If you choose Text, you can type the text to display. If you
choose Picture, you can dick Browse to find a picture to display.

@ Text:  [Find Next

o Picture: Favorites

o Filter
Filter by Form
Filter By Selection

[V|Show All Pictures

Cancel | | <Back [ pext>
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Command Button Wizard

What do you want to name the button?

A meaningful name will help you to refer to the button later.

Command20

That's all the information the wizard needs to create your
command button. Note: This wizard creates embedded

macros that cannot run or be edited in Access 2003 and
earlier versions.

3| dlient _price\'\_

I & Form Header

Type_drug | sell_date | name_drug | Quantity_sale |

Type_drug [v] [sell_date | name_drug Quantity_sale

Find Next £

E=3

—_—

*

O et ad Cancel dsals dSodilasS (IS pogga L)
094 dSoa ON Click y3193 EveNnt plidy dgros 13 S duddaed Agld & iy

AS A0l ydd 591 pS0alald (5398 ST AasS (luedSdy ASALuosydd A Qodyid dd3 il

k4

Jogud (535S L8yl dtoged pigiu, (ASy Cuugyase e yB GLag> ddoged poggs , Sty

C9dS0a)0d Flig) 134S Ak gdd, (| ) (ola 38 09 St b
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| Selection type: Command Button

Command21 E

iFormat] Data | Event iOtherl All |

| Quantity_s

On Click
Choose Builder ®|[=

&

' |Quantity_s
Macro Builder é:

Expression Builder

Code Build
Command21 gima i

| ok || cancel

_\' B | ! dlient_price : Command21 : On Click -

%P  OpenForm E]

AddMenu »
ApplyFilter

Beep

BrowseTo

CancelEvent
ClearMacroError
CloseDatabase
CloseWindow
CollectDataViaEmail
DeleteRecord
DisplayHourglassPointer
EditListltems
EMailDatabaseObject
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'J | lll dient.pfke:@mmandznoﬁc;ck“

| OpenForm
Form Name | qazangy R M_S H

View |Form
Filter Name
Where Condition =
Data Mode

Window Mode | Normal

X' | Property Sheet
A Selection type: Command Button

Command23 E

- 1'—
(Format Data | Event

Quantity s

‘ On Click
Choose Builder ‘T“Wi

Macro Builder

Expression Builder
Code Bulder  w
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@

) Database20 - Form_client_price (Code) ‘E“j

Command23

Option Compare Database

Private Sub Combo35 AfterUpdate()
Me.text33 = DLookup (" [price drug]", "price", "[name drug]=" & "'" & Me.Combo35 & "'")
End Sub

Private Sub Command2l Click()

End Sub

Private Sub Command23 Click()

End Sub

d0gudi pd SASAILLL IS4 &)l t Tab control

# Form Header

# Detail

Pagell | Pagell |
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\]

*

Joaxd Jher O0dSydw

MASAD G303 9 (dSa Cuuly Sl 1940 (0 ASQ M) (IS AR A S0yl (lackuandg 545

(il A 0941 AS0) (048 (), LS AR A 529145 (938 3t A ADALILIAS (50) pald g

t AS AL 9 (lags (orluadgutd

# Form Footer

Build Event...
Cut

Copy

Paste

Insert Page

Delete Page
Page Order...
Tab Crder...

Feorm Properties

Properties
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# Form Header

- Dretail

13 12ddlond At 9 Colgdilasy AS eyl 0397 b Ot dddcdg Hlut haysd 94 Liac

094 dSy S yddw Tab Controlgdd (wiledd 13deysd 9dd 609493 S LSS 9 bt dd

PangfJ‘ Pagall 1 Pagel4 ‘ Pagel( | Pagell | Pageld

open form
Queryt

A0gili pdy 13dSdayad S094da ) (ILSAL (193
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i_] =2| Tablel | [=2] Quenyl

—

| Tablel

4
(New)

Find Next | Page10 | Page11 | Pagel4 |

-

1 Combo Box Wizard

This wizard creates a combo box, which displays a list of values you
can choose from. How do you want your combo box to getits
values?

| I want the combo box to get the values from anather table or
query.

2 I will type in the values that I want. ]
Unbound

@) Find a record on my form based on the value I selected in my
combo box.

) ol 30 4D (Gl (S0y92 94, SLSUHLS Search box Elsg gogadsd CaaylSas 3 syl 5ddd

w9 .

099)195 SAadd 9509 (woud ALY A (o) IS Auyliil) (§19340 1ydS Cdgdilessds
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-

Combo Box Wizard

Which fields of Table 1 contain the values you want induded in your
combo box? The fields you select become columns in yvour combo
bio.

Available Fields: Selected Fields:

D

-

Combo Box Wizard

Howe wide would you like the columns in your combo box?

To adjust the width of a column, drag its right edge to the width you want, or double-didk the
right edge of the column heading to get the best fit.

Hide key column {recommended)

tt

o> ] |

353 13 L2 LS4, 09559454339 b 9143 Il LS5 b G094l yaddd 130

8y e dd NeXtLghdd ladadidg add, CdgdSadyos
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| Combec Box Wizard

wWhat label would you like for your combo box?

|tt1
—_—

Those are all the answers the wizard needs to create your combo
b,

65w dd Finish Gliily, Sidals S §99)0ykhde ASe gL Cwtfgaidd 130 yud
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Themes Contrals Header / Footer

Chart Wizard -

Which table or query would you like to use to create your chart?

Table: Table1

View

(@ Tables (7 Queries

S0 gAilaa AS (3 y ol b dud oS et Addidicr 9 136 yidl

1 Chart Wizard

Which fields contain the data you want for the chart?

HHE HHE HHH
B ey Available Fields: Fields for Chart:
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HEH HHE R N

tt
salare

L.
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Chart Wizard

What type of chart would you like?

Choose a chart that will appropriately
display the fields you have selected.

Pie Chart

A pie chart shows the relationship or
proportions of parts to the whole. It
always contains only one data
series, which makes it useful for
emphasizing a significant element.

4

Cagdilesd 4S (aSed Syl dud )LD (5)1udi 9 136 ,.QD

Chart Wizard

How do you want to lay out the data in

Preview Chart your chart?
You can drag and drop field buttons to the

sample chart. Double-dick @ number ar
date field in the chart to change how the
chart will summarize or group data.

N

it

SumOfzalare

age

| zalare

Cancel | | = Back |[ Mext = l | Einish
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Chart Wizard

e TR e s link the document and the chart.
HHH [BRE BEE RN

st Rt ] )
R Form Fields Chart Figlds:

|_I_I_I ID | [ID
[~]

If you want the chart to change from record to record, select the fields that

]
=]

Cancel | | < Back ||

Mext = | | Einish

e

e

Chart Wizard

What title would you like for your chart?
Tablel

-

Do you want the chart to display a legend?
i@ Yes, display a legend.

(") Mo, don't display a legend.
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Selection type: Text Box

name E]

]FormatJA_Data | Event IOther} All <|
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Hyperlink Target
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bookid
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quantity
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[ cod ] cod

| bookid | bookid
| book name | book name
| price book | price book

| quantity | quantity

Text30 =Avg([price book]*[quantity])
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Text30
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student

deg1
deg?2

deg3

cod cod

student student

deg1 deg1

deg2 deg?

deg3 deg3

avg =[&g1}+[deg2]+[deg3])/3

o
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cod

student

deg1

deg?2

deg3

=([deg1]+[deg2]+[deg3] )/3

=([deg1]+[deg2]+[degBj)\3

cod

student

deg1 65
deg? 65
deg3 42

57.3333333333333
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Field Lt
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[ dlient EditTable
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(lient_name
Age
Gender
tel.no
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tel no
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Forms
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Which fields do you want on your report?

You can choose from more than one table or query.

Tables/Queries

Table: dient

Available Fields:

=)

Selected Fields:

dient_no
client_name
Age
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tel_no
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180 | Facebook /sarkawt jamal




oo Jher C9dS)dw

Do you want to add any grouping
levels? - dient_no, dient_name, Age, Gender,
tel_no

client_no

dient_name
Age
Gender
tel_no

4.

Priority

Cancel ’ [ < Back

Wizard

What sort order do you want for your records?

You can sort records by up to four fields, in either
ascending or descending order.

1 [Zl [ Ascending ]

Cancel J [ < Back ][ Next = ] {
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v enort 1Z3rcC

How would you like to lay out your report?

Layout Orientation
() Columnar (@ Portrait
() Tabular

————

. @ Justified

V| Adjust the field width so all fields fit on
a page.

Cancel H < Back

What title do you want for your report?

Sk

That's all the information the wizard needs to create your
report.

cient

Do you want to preview the report or modify the report's
design?

(@) Preview the report.

(*) Modify the report's design.

[canea ] |
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Gender
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C)9y S 4damls (Report Properties)
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Default View
Allow Report View
Allow Layout View
Picture Type
Picture

Picture Tiling
Picture Alignment
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Auto Resize
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Caption

Default Views
Allow Report Viewr
Adlow Lavout View
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Picture

Picture Tiling
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Picture Size Mode
Width
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Auto Resize

Fit to Page

Border Style

Scroll Bars

Control Box

Close Button

PMin Max Buttons
Moveable

Show Page Margins
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Grid Y

Layout for Print
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Picture Pages
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Page Footer
Orientation
Palette Source

qgqryreport_sell
Report Views
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Embedded
fnmnone)

No
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Clip
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Yes

Yes
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Both
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On Current

On Load

On No Data
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On Mouse Down
On Mouse Up
On Mouse Move
On Key Up

On Key Down
On Key Press

On Open

On Close

On Resize

On Activate
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On Unload

On Error

On Mouse Wheel
On Filter

On Apply Filter
On Timer

Timer Interval
On Page

Key Preview
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On Close
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On Error
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Property Sheet

Selection type: Combo Box
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Macro Builder

U n b0 u nd Expression Builder On Click

0On Got Focus
Coﬂ_ider On Lost Focus
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Private Sub Command5 Click()

If Text9 = "sarkawt" And Textll = "1992" Then
Me.Visible = False

DoCmd.OpenForm "Copy Of main"

Else

If Text9 = "computer" And Textll = "mathematic" Then
Me.Visible = False

DoCmd. OpenForm "user form"

Else

MsgBox "pleas tray again", vbInformation

End If

End If

End Sub
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(raigiod $4S033S On Ti'm'e; [Event Procedure] A Ll
Private Sub Form_Timer()
If Labell.ForeColor = vbRed Then
Labell.ForeColor = vbGreen
Elself Labell.ForeColor = vbGreen Then
Labell.ForeColor = vbYellow
Elself Labell.ForeColor = vbYellow Then
Labell.ForeColor = vbRed
Elself Labell.ForeColor = vbRed Then
Labell.ForeColor = vbBlack

End If

End Sub
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On Apply Filter
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Private Sub Form Timer ()

If Labell.ForeColor = vbRed Then
Labell.ForeColor = vbGreen

Elself Labell.ForeColor = vbGreen Then
Labell.ForeColor = vbYellow

Elself Labell.ForeColor = wvb¥Yellow Then
Labell.ForeColor = vbRed

Elself Labell.ForeColor = vbRed Then
Labell.ForeColor = vbBlack

End If

End Sub
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| =7 dient
client no - client name - - Gender - tel no -~
1 sarkawt 22 male 07702430272
2 aland 21 male 07801234567
32 male 08901234566

094ILS Adips b Hd A ddlayod (ot 38 (09l y03 (ke il pddh

7 client '| 7] dlient_price

id v client_ no ~ | Type drug - sell_dfﬁe v name_drug | price - Quantity sale v | sumgshty -
cap 12/10/2014 amoxil $1,000.00 3 $3,000.00
cap 12/12/2014 flu-out $500.00 9 $4,500.00
cap 12/1/2014 amoxil $1,000.00 1 $1,000.00
tab 12/10/2014 flu-out $500.00 10 $5,000.00
tab 12/12/2014 flu-out $500.00 3 $1,500.00
cap 12/10/2014 amoxil $1,000.00 2 $2,000.00
tab 12/10/2014 flu-out $500.00 3 $1,500.00
tab 12/12/2015 parastimol $500.00 18 $9,000.00
tab 12/12/2014 parastimol $500.00 9 $4,500.00
cap 12/12/2014 amoxil $1,000.00 8 $8,000.00
tab 12/12/214 parastimol $500.00 18 $9,000.00
cap 12/13/2014 amoxil $1,000.00 12 $12,000.00
$0.00

10
11
12
13
14
15
(New)

O W RN N NN e S e
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§ gryreport_sell

client client_price
. it e I
*

“

= 7 client_no % id
client_name « client_no
Age Type_drug
Gender sell_date
tel_no name_drug }
price hd

el

Field: | client_no [« ] client_name | Age Gender tel_no Type_drug sell_date name_drug | price Quantity_sale | sumgshty
Table: |client client client client client client_price client_price | client_price | client_price client_price client_price
Sort:
Show: [v] [v] @] 2 @l ] v [¥] V] V]
Criteria:
or:

= qyepot el
cientno v client name + Age v Gender + telno - Typedrug - sell date » name drg+ price + Quantity sale ~ sumgshty
2 aland 21 male 07801234567  cap 12/10/2014 amoxil §1,00000 2 §2,00000
2 aland 21 male 07801234567 12/10/2014 flu-out 9500.00 3 §1,500.00
1 sarkawt 2 male 07702430212 12/12/2015 parastimol $500.00 18 99,00000
I
I

2 aland 21 male 07801234567 12/12/2014 parastimol 450000 9 $450000
2 dland 21 male 07801234567 12/12/2014 amoxil §1,000.00 g 93,00000
2 dland 2 male 07801234567 12/12/214 parastimol 9500.00 9,000.00
3 ahmed 32 male 08901234366 12/13/2014 amoxil §1,000.00 §12,000.00
1 sarkawt 22 male 07702430272 12/10/2014 amaxil §1,000.00 63,000.00
1 sarkawt 22 male 07702430272 12/12/2014 flu-out 850000 §4,500.00
1 sarkawt 22 male 07702430072 12/1/2014 amoxil §1,000.00 61,000.00
1 sarkawt 22 male 07702430212 12/10/2014 flu-out 550000 ,000.00
1 sarkawt 22 male 07702430072 12/12/2014 flu-out 9500.00 61,500.00
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Record: 4 1
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sarkawt
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07702430272

sell_date name_drug

12/12/2015/ |parastimol
1211012014/ |amoxil
12/12/2014/ flu-out

12/1/2014| lamoxil

Search

search

Quantity_sale

$500.00 18
$1,000.00
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$1.000.00
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Private Sub Commandl0 Click()
txtStartDatel.Value = Date
txtEndDatel.Value = Date

End Sub
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Private Sub Commandll Click()
txtStartDatel.Value = DateAdd("d", -6 - today, Date)
txtEndDatel.Value = Date

End Sub

Private ub Commandl? Click()
txtotartDatel,Value = DateSerial (Year (Date), Month(Date), 1)
txtEndDatel . Value = Datederial (Year(Date), Month(Date) + 1, 0)
fnd Sub

Py (W e 1y 4

Private dub Comnandl3 Click()

tatStartDatel Value = CDace ("01/01/" ¢ Year (Date))

tatEndDatel, Value = DateAdd("d", -1, DateAdd("yywy", 1, txtStartDatel.Value))
End Sub
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